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PREFACE.

A KNOWLEDGE of the theory and practice of accounts
is an important part of the education of every man.
It enables him to exercise a due control over his
own affairs, or the affairs of others which may be
intrusted to him. If he is a merchant, he can as-
certain with ease and certainty what he possesses, and
whether or not his means justify him in entering into
certain speculations and investments. He can see which
of his investments have proved profitable and ought to be
pursued, and which unprofitable and ought to be discon-
tinued; and he is able to provide to a large extent against
error and fraud in the conduct of his business. If he is
simply in the receipt of an income from professional or
other sources, he knows exactly how his income has
accrued, and how it has been spent or invested. He
can compare his expenditure for similar objects during
different periods, and has his attention directed to any
heads under which he may with advantage retrench.

Suc‘: a knowledge, however, is not at all common.
The reasons are, that its great value does not seem to
be generally appreciated, and that the subject is seldom
properly taught,
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iv PREFACE.

A knowledge of book-keeping does not imply an
extensive knowledge of business. The former can be
acquired by study, the latter by experience only. It is
not our intention to attempt a description of every
variety of tramsaction which occurs in the course of
business, but to lay down and illustrate those general
principles by the intelligent application of which all
problems in book-keeping can be solved.

LoNDON, August 1, 1868.

A short chapter has been added in the Second Edition
on the application of the system of Double Entry to
Public Accounts.

LoNDON, March 5, 1869.

A number of Exercises in Book-keeping, set by the
authors as examination papers on various occasions, has
been added in this New Editicn.

LONDON, Feb. 1, 1874.

The Profit and Loss Accounts and Balance Sheets of
the Exercises are added in this Edition for the guidance =

of teachers and students.

LoNDON, 188s.
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BOOK-KEEPING.

Accounts may be defined as registers of facts relating
to money. The fundamental principle of keeping these
registers is that they shall be complete records of such
Jacts, and of facts only. :

In very ancient times accounts were kept by means of
tallies and chalk-marks, but for many centuries it has
been the custom to reduce them into writing and to re-
cord them in books. To this operation the term ‘ Book-
keeping’ has been applied. ‘

A mere chronological register of pecuniary facts was
soon found insufficient. From such a register the
merchant could not tell, without going through every
item, how he stood in relation to his various customers,
and whether his business was profitable or not. It
becdme necessary that his transactions should be also
classified under the names of the various persons dealt
with and of the various articles dealt in. This grouping
‘of transactions in separate accounts for the various per-
sons and articles affected by them, led gradually to a
perception of the fact that every pecuniary transaction
has a twofold effect. It became evident that every such
transaction is a transfer of money or money’s worth, and,
being a transfer, that it necessarily involves a giver and a
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receiver, and requires an entry to be made both in the
account which is diminished, and in the account which is
increased. The application of this principle resulted in
the method of ‘ Double Entry '—a method equally appli-
cable to every description of accounts, whether commercial,
public, fiduciary, or private ; a method simple in its design,
and perfect in its results.

Double Entry in a crude and imperfect form appears
to have been known to the ancient Greeks and Romans;
and there is no doubt that by every merchant or trader,
at however remote a period, who endeavoured to record
his transactions with exactness, it must have been to some
extent employed. Take a very simple case: a corn-dealer
who chalked upon the vessel in which he kept his corn the
number of measures taken out, and upon his door the
number supplied to his customers, under a special mark
for each, kept these accounts by Double Entry in a crude
form. It was not, however, till A.D. 1495 that the first
treatise on book-keeping was produced. It was the work
of an Italian teacher, Lucas de Burgo, who detailed the
system in use by the intelligent merchants of his day in
the trading towns of Italy, since known as the Italian
system. This plan, providing, as it did, for the record
of the twofold effect of every pecuniary transaction, em-
bodied the vital principle of the method of ‘Double -
Entry;’ and although the details and mode of applying
the principle have naturally been improved with subse-
quent experience, yet, under all varieties in the actual
practice, the principle itself remains the same.

To record the twofold effect of each transaction in-
volves two separate operations. What is parted with
must be deducted from the account (that is the collection
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of items) from which it is taken, and what is received
in exchange must be added to the account which is
increased by it. Instead however of subtracting the
amount parted with from each account, experience at a
very early period shewed that it was a more convenient
and better plan to appropriate one part of each account
- to the entry of amounts received, and another to the
entry of amounts parted with, leaving the state of each
account to be ascertained by a comparison of the two
parts of it. The book in which all transactions are so
classified and arranged is called the Ledger. '

In The Ledger, therefore, each account is divided
vertically into two parts: the one on the left hand,
which is technically called the dedfor side; the other on
the right hand, which is technically called the creditor °
side. At first sight the aptness of these terms, except
in so far as they are correlative, is not very striking.
It becomes so, however, when illustrated by an example
between persons. Thus, if A parts with anything to B;
1o the extent of that thing’s value and so far as that lrans-
action is concerned, B is A’s debtor. And if A receives
anything from B; /o the extent of that thing’s value and so
far as that one transaction is concerned, B is A’s creditor.*
The same is true in the case of articles, or of gains or
losses, as well as of persons. For all accounts in the
Ledger may be regarded as accounts of persons, that is,
as accounts either of the merchant himself, or of persons
entrusted with commodities on his behalf (see p. 7), or of

* It cannot be too carefully borne in mind that in determining the
effect of a particular transaction, that transaction alone is to be con-
sidered. Thus, I may owe John Smith £100, but when I pay him £20,
so far as that payment is concerned he is my debtor for £20.
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the persons with whom he deals. In book-keeping sense,
however, the term ‘ personal accounts’ is applied only to
accounts of persons with whom the merchant deals;
while the term ‘impersonal’* is applied to the several
accounts in which the merchant’s property is classified
and his gains and losses recorded.

Every transaction is, as we have said, a transfer, and ~
involves a giver and a receiver. Each account therefore,
whether personal or impersonal, is the debtor of some
other account for what it receives, and the creditor
of some other account for what it parts with. If
any pecuniary transaction occasions a gain or a loss,
such gain or loss appears in the account where it has
accrued.t :

The words ‘ Debtor’ and ¢ Creditor’ are usually written
Dr. and Cr. Each entry on the Dr. side of an account
in the Ledger is prefaced by the word To, that is, debtor
to; and on the Cr. side by the word By, that is, creditor
by. To enter on the Dr. side of an account is called to
debit the account; to enter on the Cr. side of it, to
credit the account.

The difference between the totals of the entries on the
two sides of an account is called its Balance. If the
sum of the entries on the Dr. side of an account is greater
than the sum of the entries on the Cr. side of it, the
difference is called a Debit balance. If the sum of
the entries on the Cr. side of an account is greater than
the sum of the entries on the Dr. side of it, the difference

* Sometimes these accounts are further divided, and described as ¢ real’
or ‘nominal’ accounts, according as they represent property, or gains
and losses.

+ See foot-note on p. 8.
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is called a Credit balance. An account is said to
balance when the credit and debit sides are of the same
amount.

A man’s property and the sums owing to him are called
his Assets; the sums owing by him, his Liabilities.
The surplus of his assets over his liabilities constitutes
what is termed his Capital.

We now proceed to illustrate the principle of Double
Entry by analysing a series of dissimilar transactions, and
shewing that however they differ in their nature and effect
from one another, yet each has a distinct and intelligible
twofold operation. The following examples are supposed"
to be taken from the consecutive register of John Ward’s
pecuniary transactions. This register, being a complete
record of the facts relating to his business, begins with
a list of his assets and liabilities. It contains a state-
ment of all the goods he buys and sells, of all the money
he receives and pays, and of all his other pecuniary trans-
actions. In this imaginary series of transactions we have,
for the sake of simplicity, omitted all merely explanatory
details. But the original registers of actual transactions,
though concise, should be so comprehensive as to leave
no possibility of doubt arising as to the nature of every
item recorded.

The first arrangement which suggests itself in recording .
transactions as they occur is that their money value should
be entered in a part of the record appropriated to the
purpose. This is generally accomplished, as in the fol-
lowing examples, by having a column for money on the
right hand side of the page.
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John Ward’s Assets and Liabilities at commencement
are as follows :—

£ s. | d.

Due to him by T. Jones . . . 100 0|0

ASSETS—< Wine on hand . . . . . 1000 |0 | O
Cash on hand . . . . . 200 | 0|0

1300 fo | 0

LIABILITIES—Due by him to J. Smith . . s0jo|o

His transactions during the first month are as follows:

£ s id
*(1) Sold Wine for Cash . . . . . 10/0|o0
(2) Bought Wine for Cash . . . . . 100 [0 | O
(3) Sold J. Smith, Wine . . . . . 50! 0.0
(4) Bought of F. Brook, Wine . . 751 0|0
(5) Received T. Jones's acceptance in payment of
amount due+t . . 100 o' O
(6) Accepted F. Brook’s draft . . . . 75 /0l o0
(7) Lent Cash to J. Smith . . . . ) oio
(8) Paid Salary of Clerk . . . . . 10/0 0
(9) Paid Cash fgr Insurance . 10 ofo
(10) Discounted T. Jones’s acceptance for £loo, and |
received in Cash £99, and allowed for dis-
count £1 ., . . . 100 0o
(11) Bought Wine of F. Brook . 100 0, ©
(12) Paid F. Brook Cash £98, and was allowed Dis-
count £2 . 100 | 0 | ©
(13) Consigned to P. Walker, to be scld by hlm on
my account and risk, Wine invoiced § at . 225 10! 0
(14) Received Cash from P. Walker on account of
Consignment of Wine . 100 | 0|0
(15) Received Account Salesj| from P. Walker, shew-
ing that the above Conslgnment of Wine
realized (net) . 285 1o |0

(16) Received in Cash from "P. Walker the balance \
of the amount realized by the sale of the [
Wine consigned to him . . 185 oo
(17) Paid Cash for purchase of Business Premlses . 300 ,010

'

h d TRc numbers opposite each item refer to corresponding numbers given in the Ledger
ercafter.

t T. Jones, instead of paying cash down, gives an undertaking, on stamped paper, to pay
£100 on a specified d J[

% John Ward, i ms!ea of paying cash down, gives an undertaking, on stamped paper, to pay
475 on a specified d

Z An invoiceis a documellt which describes the nature, quantity, and prices of the goods,
and the names of the purchaser and the seller.

| An Account Sales is an of dise sold, dered by the person to whomn
they were consigned.
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* The first pecuniary fact that John Ward has to deal
with is the state of his affairs at commencement.” It is
manifestly of importance that he should be able to see at"
one view what the amount of his capital is, he therefore
opens an account for this purpose in the Ledger under his
own name—* John Ward (Capital account).” Sometimes
this account is opened under the title of ¢ Stock.’

An account is opened in the Ledger by writing the
name of it either across the head of both sides, or only on
the Dr. side, with or without the word Contra on the Cr.
side, at the option of the book-keeper. The title of each
account should be as brief as possible, and yet so éxact as
to admit of no doubt arising as to its nature. The Ledger.
should be paged throughout, and provided with an index
in which each account should be entered in alphabetical
order with the number of its page, for facility of reference.

He first enters his assets in separate accounts for ¢ T.
Jones,” ¢ Wine,” and ¢ Cash.” ‘T. Jones’ being his debtor
for £100, he enters £100 on the Dr. side of T. Jones’s
account. He treats ‘ Wine’ and ‘Cash’ as persons en-
trusted with these commodities on his account, that is, as
his debtors for £1,000 and £200 respectively, and he
enters, accordingly, £1,000 on the Dr. side of the ¢ Wine’
account, and £200 on the Dr. side of the ¢ Cash’ account.

¢T. Jones,” * Wine,” and ¢ Cash’ being thus regarded as
his debtors for the several sums of £100, £1,000, and
£200, he is their creditor for those amounts, which he
therefore enters on the Cr. side of his own account—
¢ John Ward (Capital account).” This entry he may make,
as has been done at p. 13, in one total amount, £1,300.

* The student should now refer to pp. 13-15, and follow carefully
the entry of each transaction in the Ledger.
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The words technically used in making the entry in the
Ledger to describe such an aggregate of accounts are, ¢ By
- sundries,’ that is, by the amount of sundry accounts.

He next enters his liabilities. J. Smith is his creditor
for £50. He therefore opens an account for J. Smith,
and enters £50 on the Cr. side of it. Being J. Smith’s
debtor for £50, he enters £50 on the Dr. side of his own
account — ‘ John Ward (Capital account)’— which now
shews all his assets and liabitities.

This entry, under the proper heads, of the state of a
man’s affairs is called opening the books. As the assets
and liabilities are entered in separate accounts, on the Dr.
and Cr. sides respectively, and the #/als of the assets and
liabilities are entered in the general account—* John Ward
(Capital account)’—on its Cr. and Dr. sides respectively,
therefore by the axiom, * The whole is equal to the sum of
its parts,’the totals of the debit and credit entries must agree.

His first transaction is—

(1) *Sold Winefor Cash . . . . . . . . . £10

Here his cash is increased by an addition of £10, and his
wine is lessened, to the value of £10, by wine parted with.
In other words, ¢ Cash’ increases its liability to him by £10,
and ¢ Wine’ lessens its liability to him by the same amount.
He therefore enters £10 on the Dr. side of the ¢Cash’
account, thereby increasing it by £ro0, and, instead of
deducting £10 from the Dr. side of the ‘ Wine’ account, -

* This and similar transactions may cause a gain or a loss, and to the
extent of such gain or loss his capital is affected. But it would generally
be very difficult, and often impossible, to tell exactly what the gain or
loss on each individual transaction has been. He therefore postpones for
the present any entry under his Capital account, leaving the net gain or

loss on all the transactions recorded to be ascertained, and transferred to
that account in one amount, when he closes his books (see pp. 16, 17).
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he does what has precisely the same effect (see p. 3), he
enters £10 on the credit side of it.

(2) Bought Wine for Cash . . . . . . . . £100

Here Wine is increased by £100, and Cash lessened
by £100. He therefore debits ¢ Wine’ and credits ¢ Cash.’

(3) Sold J. Smith, Wine . . . . . . £50

Here J. Smith becomes his debtor for £5o He there-
fore debits J. Smith’s account with that amount. Wine is
lessened by £50. He therefore credits - Wine’ with £50.

(4) Bought of F. Brook, Wine . . . . . . . &5

Here Wine is increased. He therefore debits ¢ Wine’
with £75. Not having paid Brook for the wine, Brook
becomes his creditor for £75. He therefore opens an
account for ‘F. Brook,’” and credits him with £75.

(5) Recetved T. Jones's acceplame in paymmt q/’
amount due . . £100

Had Jones paid his debt in money, ¢ Cash would have
been debited as in (1). But Jones has paid by handing
over a bill * which becomes part of John Ward’s property,
and of which it is necessary that an account should be
kept. Ward therefore opens such an account under the
title of Bills Receivable, and debits it with £r1o00, the
amount of the bill received by him. ¢T. Jones’ having
given the bill, is credited with the amount of it.

It must be remembered, however, that Jones has only
exchanged one form of liability for another, and that the
¢Bills Receivable’ account represents, in its aggregate,
persons liable for the payment of bills of exchange.

(6) Accepted F. Brook'sdraft . . . . . . . &5

His liability to F. Brook being thus contingently dis-

* For description of * bills,” sce p. 26.
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charged, he debits ‘F. Brook’ with £75. But what account
is he to credit? Had he paid in money he would have
credited ‘Cash’ as in (2), but as he has paid by giving
a bill, it is necessary that he should open an account for
Bills Payable by him. This account he credits with
£75, the amount of F. Brook’s draft.

The effect would have been similar if, instead of giving
Brook a bill, he had got a temporary advance of £%5 in
cash to meet the payment. In that case he would have
credited the lender with the advance of £75; in this case
he credits ¢ Bills Payable.’

‘Bills Payable’ thus represents, in aggregate, persons
to whom the merchant is indebted for payments post-
poned until fixed dates upon his written promises to pay.

(7) Lent Cash to J. Smith . . . . . . . . £20

Here Smith becomes his debtor for £20, and Cash is
lessened by that amount. He therefore debits ¢ Smith’
and credits ¢ Cash.’

(8) Paid Salary of Clerk . . . . . . . . . £10

Here Cash is lessened by £10. He therefore credits
¢Cash.’” But what account is he to debit, having received
no description of property in exchange? His assets are
reduced by £r10, and he might at once debit his own
account — “John Ward (Capital aceount)’ — with £10.
But a . chief object of book-keeping being to shew the
result of his transactions in respect of profit and loss,
and how both arise, it is necessary to open accounts
which shall exhibit on the one hand the gains and on
the other the losses and expenses. One class of ex-
penses is ‘Salaries’” He accordingly opens an account
under that head, and debits it with £10.
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(9) 2Paid Cashk for Insurance . . . . . . . £10

This transaction is similar to the last. He credits
¢Cash’ with £10 and opens an account for ¢ Insurance,’
which he debits with £10. ‘
(10) Discounted T. Jomes's acceplance and received

in Cash £99, and allowed jbr Discount £1 . £1o0

Here he parts with one of the bills receivable by him,
He therefore credits the account of ¢ Bills Receivable’ with
£100.* As he receives £99 in cash, he debits ¢ Cash’
with that amount. He incurs an expense of £1 in dis-
count. His assets consequently are reduced by £1. As
in (8) and (9), he raises an account for ¢ Discount,” which
he debits with £1.

(x1) Bought Wineof F. Brook. . . . . . . £100 -
Here, as in (4), he debits * Wine’ and credits ¢ F. Brook.’

(12) Paid F. Brook £98 in Cash, and was
allowed Discount £2 . . . . . . &£r100
As the whole liability of £100 to F. Brook is discharged
by this transaction, he debits ¢‘F. Brook’ with £1o0.
Cash is lessened by £98. He therefore credits ¢ Cash.’
He gains £2 by discount, increasing his assets by that
amount, he therefore credits ‘ Discount’ with £2.
(13) Consigned to P. Walker, to be sold by him on
my account and risk, Wine invoiced at. . . £225
Here his stock of wine at home is decreased by the value
of the consignment. He therefore credits ‘Wine’ with £225.
P. Walker being simply his agent and not the purchaser of
the wine, cannot be debited. It is necessary however that
* It must be borne in mind, however, that Ward is liable to the dis-

counter of the bill in the event of its being returned dishonoured, that is,
if Jones fails to pay it when it becomes due.

Cc
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he should open an account to shew where his property is.
This he does under the descriptive title, ¢ Consignment of
Wine to P. Walker,” and he debits it with the invoiced
value of the wine, viz. £225.

(14) Recesved Cash from P. Walker on accoun!
of Consignment of Wine . . . . . . .£r00
He now opens an account for ‘P. Walker, which he
credits with the £100, and he debits ¢ Cash’ with the re-
ceipt of £100.

(15) Recetved Account Sales from P. Walker,
shewing that the above congnmml of Wine
realiged (net) . . . . . . . £283

P. Walker now becomes his debtor for the amount
realized. He therefore debits the account of P. Walker
and credits ¢ Consignment’ with the amount realized, viz.
£285.

(16) Received Cash from P. Walker, being balance

of amount realized by consignment of Wine . £185
~ P. Walker is now no longer his debtor. He therefore
credits ‘P. Walker’ with £185, which balances his ac-
count, and he debits ¢ Cash’ with the receipt of the same
amount. :

(17) Paid Cash for purchase of Business Premises . £300

He has now converted part of his cash into another
description of property, for which it is necessary to open
an account. This he does under the title of ¢ Business
Premises,’ debiting it with the £300, and crediting ‘ Cash’
with the same amount.

The entries of the foregoing transactions stand in his
Ledger as follows :—
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Note.—The accounts are placed in the following order as the most con-
venient for explaining the process of balancing (pp. 16-19).

0o0O0OO0OOOC

Dr. JoHN WARD (CAPITAL ACCOUNT). Cr.
£ |s.|d. £ |s.|d.
To J. Smith ....| 50| of o By Sundries .|13¢0| o] ©
Dr. BUSINESS PREMISES. Cr.
*(17) To Cash ...... [ 300[ o] o
Dr. WINE. Cr.
To J. Ward (Cap. (1) By Cash........| 10/ ¢c|o
Acct.).. .. ....[1000[ 0| 0] (3) By J. Smith ... 50| ¢] o
(2) To Cash........| 100| o o] (13) ByConsignment to
(4) To F. Brook....| 75| c| o P. Walker ....| 225 o| o
(11) To Do. ....| 100| ©f ©
Dr. CAsH. Cr.
To J. Ward (Cap' (2) By Wine.. 100| ¢
Acct.).. 200| of o (%) By J.Smith (Loan) 2¢| ¢
(1) ToWine ......| 10| 0ol o] (8) By Salaries...... 10| ¢
(10) ToBillsReceivable] 9g| of o] (9) By Insurance....| 10| ¢
(14) To P. Walker 100| 0| o} (12) By F. Brook ....| 98| o
(16) To  Do. 185| o| o] (17) By Business Prem.[ 300| o

* The numbers prefixed to the entries refer to corrcsponding numbers given to the
transactions. .

scparate

ca
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Dr. BiLLs RECEIVABLE. Cr.
. £ ls]d. £ |s.|d.
(8) To T. Jones ....| 100[ o| o] (10) By Cash........| 99| o] o
» By Discount .... 1| o] o
Dr. BiLLs PAYABLE. Cr.
(6) By F. Brook ....| 75| ¢| o
Dr. T. JoNEs. Cr.
To J. Ward (Cap' (5) By Bills Receivable| 100| of o
Acct.)...... 100| ¢| ©
Dr. J. SmITH. Cr.
(3) To Wine ..... 50| o] o By J. Ward (Cap'
(7) To Cash.. 20| o] o Acct)).. 50[ c] o
Dr. F. BRrook. Cr.
(6) ToBillsPayable..| 75| of o} (4) By Wine........| 75/ ol o
(13) To Cash........| 98| of o] (11) By do. ...... 100| O] ©
s To Discount .... 2/ o] o
Dr. P. WALKER. Cr.
(15) ToConsignment of] (14) By Cash........| 100] o] 0
Wine (net preds.)| 285/ o| o} (16) By do. ...... 185/ o
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Dr. CONSIGNMENT OF WINE TO P. WALKER. Cr.
£ |s.|d. £ |s.|d.
(13) To Wine ...... 225| o| o] (15) By P. Walker.... | 285| c| o

Dr. ' SALARIES, ' Cr.

(8) To Cash........| 10| of 0

Dr. INSURANCE. Cr.
(9) To Cash........ 10[ 0| ©

Dr. DISCOUNT. Cr.

(10) ToBillsReceivabley 1] of o] (132) By F. Brook .. .. 2 o] o

In order to ascertain the gain or loss resulting from the
transactions recorded, he proceeds as follows :—

He first abstracts the totals of all the Dr. entries and
of all the Cr. entries from his Ledger. As for every trans-
action the Dr. entry (or entries) is equal to the Cr. entry
(or entries), the totals of the Dr. and Cr. sides, if the entries
are correctly made, must agree.

This operation, which is a most valuable check upon
the arithmetical accuracy of the entries, is called making
a Trial Balance.

The trial balance of the foregoing Ledger is as follows.

viz. :—
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TRIAL BALANCE.

Finding the totals of the Dr. and Cr. entries agree, he
proceeds to make what are called closing entries; strictly,
they ought to be called egualising enfries. No such en-
_tries are required in accounts where the totals of the Dr.
and Cr. sides are equal, for such accounts are already
closed. In these cases he merely inserts the total on
each side, and draws a line underneath.

Where the totals of the two sides do not agree, he
transfers the difference or balance, so far as it represents
a gain or a loss, to a general account of ¢Profit and
Loss;’ and the balance of this account of Profit and
Loss he transfers to his own account— ¢ John Ward
(Capital account).’ The remaining balances represent
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only assets or liabilities. He closes the accounts in
which they appear by inserting such balance at the foot
of the lesser side of each account, and also the totals
which now agree. He then opens new accounts in the
Ledger under the same titles, or, if there is room, con-
tinues the accounts on the same pages, and in these new
accounts enters the balances on the proper side, that is,
the side opposite to that on which they were entered to
close the old accounts, thus maintaining the continuity
of the record.

* His course is as follows: He first values his business
premises. Having only recently purchased them, he
fairly values them at the amount he gave for them, viz.
£300. This amount, being an asset, he carries forward
to a new account for ‘Business Premises,” by crediting
the old account, and debiting the new with £300.

He next ascertains the quantity and estimates the
value of his goods on hand; in this case only wine.
The operation by which this value is arrived at is called
Taking stock. We will assume that it amounts to
£980. This asset he carries forward to a new Wine ac-
count by debiting it, and crediting his old Wine account
with £980.  On adding up the 'two sides of his Wine
account, he finds that the total of the debits exceeds the
total of the credits by £10. The debits being composed
of his stock at commencement and his purchases, and the
credits being composed of his deliveries and his stock on
hand at the close, it is clear that he has made a loss on
this account of £10. He now opens his general account
of ‘Profit and Loss,” and debits it with the loss of £10, on

# The student should now refer to pp. 19-23, and follow carefully
each entry in the Ledger.
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the same principle on which he debited ¢Salaries,” an
account subsidiary to ¢ Profit and Loss’ (see p. 10); and
he closes the old Wine account by crediting it with the
loss of £10.*

He next takes his ¢ Cash’ account. If that account has
been correctly kept, his cash in hand must be the dif-
ference between the totals of the two sides of the account,
viz. £56. This asset he carries forward to a new Cash
account by crediting the old account and debiting the
new account with £56. '

His ¢ Bills Receivable ’ account shews no balance.

His ¢Bills Payable’ account shews a credit balance
of £75. This liability 'he carries forward to a new
Bills Payable account, by debiting the old account and
crediting the new account with £75.

On J. Smith’s account there is a debit balance of
£20. This asset he carries forward to a new account for
¢J. Smith’ by crediting the old account and debiting the
new with £2o0.

The accounts of ‘F. Brook’ and ¢P. Walker’ shew no
balance.

The ‘Consignment’ account shews a credit balance of
£60. The Consignment has all been sold. This balance
therefore represents a gain, for it is the excess cof the
amount realized by the sale of the wine consigned, beyond
its invoiced price. This gain of £60 he therefore carries
to the credit of ¢Profit and Loss,’ closing the ¢ Consign-
ment ’ account by debiting it with that amount.

* In practice, the entry in the Ledger of the gain ‘or loss always pre-
cedes the entry of the balance in hand (although arrived at by the process
described), in order that the same item may terminate the old account
and begin the new account.
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The accounts of ¢ Salaries,” ¢ Insurance,” and ¢ Discount’
are all subsidiary to the general account of ‘Profit and
Loss” He closes them, in the case of ¢Salaries,” by
crediting it and debiting ¢ Profit and Loss’ with £10;
in the case of ‘Insurance,” by crediting it and debiting
¢ Profit and Loss’ with £10; and in the case of ¢ Discount,’
by debiting it and crediting ¢ Profit and Loss’ with £1.

He now adds up his Profit and Loss account, which
shews on the one side all his gains and how they arise,
and on the other all his losses and expenses, and finds
that it produces a credit balance of £31, which is his net
gain on the transactions recorded. This balance of £31,
being an increase to his capital during the period, he
transfers to his own account—* John Ward (Capital ac-
count),’—by crediting that account and debiting Profit
and Loss’ with it.

The account ¢ John Ward,” which now shews a credit
balance of £1281, he closes by transferring that balance
to a mew account for ¢ John Ward,’ debiting the old
account and crediting the new account with £1281.

The totals of both sides of each of the old accounts
in his Ledger are now exactly equal, and the Ledger is
said ‘to be closed. It stands as follows :—

Dr. JoHN WARD (CAPITAL ACCOUNT). Cr.
£ |s.|d. £ |s.|d.

To J. Smith . ..| 50| of o] By Sundries ........|1300| ¢| 0
To Balance carrieddown 1281 o| o| By Profit and Loss.. .. 31 ¢lo
1331 o] © 1331 ¢| o

B By Bal. brought down. . [1281f ¢ o
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Dr. BUSINESS PREMISFS. - Cr.
£ |s.|d. £ |s.|d.
(17) ToCash.. .. 300| o| o] By Bal. carried down..| 300| of o
" To Bal. brot. down| 300| o| o
Dr. * WINE. Cr.
Toj Ward (Cap‘ (1) By Cash........| 10| o] 0
cet.).. .. ....|1000| of o} (3) By J.Smith ....| 50| of o
(3) To Cash.. 100| o| o] (13) ByConsignment to|
(4) To F. Brook 75 o] © P. Walker .. ..| 225/ of o
(11) To do. ....| 100| of © By Profit and Loss| 10| o o
By Bal. carrd. down| 980| of o
1275( 0| © ¢ 1275| o] o
To Bal. brot. down| 980 o o
Dr. CASH. Cr.
To J. Ward (Cap' (2) By Wine ......| 100| 0| ©
Acct.).. 200| o| o] (7) By J.Smith (loan)| 20| of o
(z) To Wine .. 10[ o| o] (8) By Salaries......| 1c| of o
(10) To BillsReceivable 69| o] o] (9) By Insurance....| 10| o| o
(14) To P. Walker. . 100| o o] (12) By F. Brook ....| ¢8| of o
(16) To  do. 185| of o] (17) By Business Prem.| 300/ of o
By Bal. carrd. down| 56| o] o
594| 0| © 594| ©| o
To Bal. brot. down| 56| c| o -
Dr. BiLLs RECEIVABLE. Cr.
(5) ToT. Jones...... 100| o] o] (10) By Cash........| 99| c| o
. » By Discount .... 1l o] o
100| ©f © 100/ ©| 0

* It is conceivable that the loss under this head nn have wholly or in
undervaluing of the Wine consigned, in which case t!

have been so much less.

e profit on the *

rt arisen from an
onsignment’ would
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Dr. BiLLS PAYABLE." Cr.
£ |s.|d. £ |s.|d.
To Bal. carried down..| 75| ¢| o} (6) By F. Brook 75! 0| ©
- By Bal. brot. down | 75| of o
Dr. T. JoNEs. Cr.
To J.Ward (Capl. Acct.)| 100| ¢| o] (5) By Bills Receivable[ 100| of o
Dr. J. SumrTH. Cr.
(3) To Wine........| 50| o o] By J.Ward(Cap'.Acct.)] 50| of o
(7) ToCash ........| 20| of o] By Bal. carried down ..| 20| 0| o
70| o] o 70| of o
To Bal. brot. down| 2¢| of o
Dr. F. BROOK. Cr.
(6) To Bills Payable..| 75| c[ o] (4) By Wine .| 75| of ©
(1z) ToCash........ o&| ¢| o] (11) By do. 100| 0| 0
,» To Discount .... 2| o]l o
1_75 clo 175| of ©
Dr. P. WALKER. Cr.
- (15) ToConsignhlentof (14) By Cash........ 100| o] o
Wine, net prcds.| 285| of o] (16) By do. .. ......[ 185/ o| o
28s] of o 285| of o
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Dr. CONSIGNMENT OF WINE TO P. WALKER. _ Or.
£ |s.]d. £ |s.|d.
(13) ToWine.. ......| 225| of o] (15) By P. Walker.. ..| 285/ o| o
To Profit and Loss| 6c| o] o
28s) o] o 285| of o
Dr. SALARIES. Cr.
(8) ToCash ........| 10| of o] By Profit andLoss....| 1cf c|o
Dr. INSURANCE. Cr.
(9) ToCash ........| 10| 0| o] By Profit and Loss ...| 1¢c| c| o
Dr. DISCOUNT. Cr.
(10) ToBillsReceivable| 1| o] o} (12) By F. Brook ... of o
To Profit and Loss| 1| o] o
2| o| o 2| o] o
Dr. PRrOFIT AND Loss. Cr.
To Wine ..........| 10/ 0l o] By Consignment (P,
To Salaries.... .. ....| 1c| o] o Walker) ....... 6c| o| o
To Insurance..... ..| 10| of o] By Discount........ 11 o]0
To J.Ward (Cap'.Acct.)
for Bal.; net profit..| 31| o| o
61| o] © 61 _o o
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-

The new accounts have now been opened with the
balances outstanding upon the old. These balances

which represent the state of the concern at the close
are as follows: —

Dr. Balances. Cr. Balances.

£ s. | d. £ s. | a.
John Ward . . 1281 | o] o
Rusiness Premises . . . 30| of o
Wine . . . . . 98| of o
Cash . . . . . 56| o o
Bills Payable . . . 75 ol o
J. Smith . . . . 20| o| o

1356 | o of1356| o| o

Every account in the Ledger has been adjusted to the
same moment of time, and the actual state of the concern
appears in the foregoing Dr. and Cr. balances, which are

conveniently arranged in the following form, designated
a Balance Sheet:—

Dr. BALANCE SHEET. Cr.
LIABILITIES. £ |s.|d. ABSETS. £ |s.|d.

To Bills Payable ....| 75| ol o| By Business Premises.. | 300| of o
To John Ward’s Capital|1281| o o] By Wine............| 980 of o
By Cash............| 56| o] o

By J. Smith ........| 20| of o

1356 of o 1356] o| o

From this it appears that the sum of £1281, at the
credit of John Ward in the Ledger, is composed of assets
of the value of £1356, less liabilities amounting to £75.



24 BOOK-KEEPING.

. When the accounts eommenced his assets were £1300,
and his liabilities £50. The difference between the value
of his assets less liabilities at starting, and his assets less
liabilities at close, is £31, the amount appearing as the
balance of the Profit and Loss account, which thus ex-
hibits the process by which that result has been arrived at.
No doubt a merchant—provided he kept personal
accounts with his customers, and knew how much he
owed and how much was owing to him—might, without
recording as we have done the full effect of every trans-
action, ascertain his profit or loss for any period by
merely comparing the value of his assets less liabilities
(if any), at starting, with the value of his assets less
liabilities (if any), at the close, after making allowance
for sums withdrawn by him. He could not tell, however,
how the difference was occasioned. But by the system
of Double Entry he knows exactly how his gains and
losses have arisen, and how much of his gains have been
consumed by various descriptions of expenses; because
ne keeps an account for every description of property
on which it is desirable to know separately the gains and
losses, for every description of expenditure for which he
has received no property in exchange, and for every
description of receipt in respect of which he has parted
with no property. Further, the complete records which
under this system are kept of each transaction, enable the
merchant to act on all occasions with full knowledge ;
render it difficult for fraud committed on him to escape
nndetected; make the position of his affairs apparent;
and furnish a self-acting check upon their own accuracy.
In manipulating the foregoing imaginary transactions
we have carried each of them from the original con-
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secutive record in which it appears directly to its proper
accounts in the Ledger. We have shewn that the science
of Double Entry consists in classifying in the Ledger
all pecuniary transactions which occur in the course of
business, that is in assigning each fact to its proper ac-
counts. It will readily be perceived, however, that when
the transactions are numerous, and many of them are
similar in their nature, some classification in the original
entry, in anticipation of their final classification in the
Ledger, may with great advantage be made. The classi-
fication must necessarily to a large extent depend upon
the nature of the business.

CASH BOOK.

Businesses of every sort involve the receipt and pay-
ment of money, and it is the universal practice to record
all such transactions in a book set apart for the purpose,
called the Cash Book. This book is the record of all
moneys received and paid, and for purposes of con-
venience it is kept in Ledger fashion; that is, it is divided
vertically, and the receipts are entered on the debit side
and the payments on the credit side. Cash consists of
money actually in hand and at the banker’s, the Cash
Book accordingly should contain the record of all re-
ceipts and payments of the banker on account of the
merchant, as well as of the merchant himself. The
process of checking the amount of cash in hand, a most
necessary operation, and one of daily occurrence, is
greatly facilitated by using separate columns for ¢ Banker’s’
and ¢ At Office.’

For petty disbursements a scparate book is kept,
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called the Petty Cash Book. This book is of the
same form as the Cash Book. It contains on the debit
side the amounts advanced to the Petty Cash keeper,
and on the credit side the payments made by him.

BILL BOOKS.

- Bills* are undertakings to pay certain sums at certain

times, and until the times of payment arrive they supply
the place of Cash. As instruments of exchange they are
very important, and it has been found convenient for pur-
poses of reference, as well as conducive to their final
classification in the Ledger, to keep distinct records
of them. Bills are of two sorts, those payable 4y the
merchant, and those payable % him. The former sort
are entered in a book called the Bills Payable book.
The latter are entered, when received, in a book called
the Bills Receivable book. These books are usually
ruled in columns to shew all the particulars of each bill—
in fact to afford a complete abstract of it. They are
generally furnished with two additional columns, one for
the entry of a series of consecutive numbers, written also
on the bills, for identification and facility of reference,
and another to shew how each bill has been disposed of.

BOOKS FOR SALES AND PURCHASES,
INSURANCES, &c.

The form and number of these books must necessarily .
depend upon the nature and extent of the business. The
great point to be aimed at in their construction is to

* Sec page 8o.
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provide separate books, or parts of books, for the entry
of all transactions which similarly affect the same heads
of account in the Ledger, in order that #/als under each
head may be arrived at from these books. A large
amount of repetition in describing the particulars of
similar transactions may often be avoided by a judicious
use of columns and printed headings.

The classification of the original entries—in Cash
Books, in Bill Books, and in Books for Sales and Pur-
chases—materially lessens the labour of recording them in
the Ledger. But this labour may be still further lessened
and the classification consolidated by the employment of
another book, called the Journal.

JOURNAL.

The Journal collects at convenient periods, usually
monthly, the sums of all the transactions appearing in
the various original records, and puts them in exact
shape for entry in the Ledger, designating the side of
each account in the Ledger on which the values are to
be placed. The Journal also contains, and may be the
original record of, all items which do not fall under the
classification of Cash Books, Bill Books, &c., such as
transfers from one account to another, or transactions
between the partners of a concern. In journalizing (that
is, entering in the Journal) any transaction, or group
of similar transactions, the receiving account is entered
as Dr. to the delivering account for the amount of the -
transaction. Thus the Journal entry of—

Sold Wine for Cask . . . . . . . . . . £10
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is ¢Cash Dr. to Wine, £10.” Further description of the

transaction may be given in the Journal if necessary.
Thus :—

Cash Dr. fo Wine (for 5 doz. Sherry at 40s.) . . £1o

Such description is technically called The narration.
The Journal is usually ruled with two money columns:
the one for the entry of all debits, the other for the entry
of all credits. The totals of these columns for any period
necessarily agree, and thus form a perfect check upon the
totals of the debit and credit entries in the Ledger for the
same period, thereby materially assisting the operation
of balancing the Ledger. Where every item passes
through the Journal the entries in the Ledger are purely
mechanical. It is the practice, however, in many busi-
nesses to Post * each item directly from the Cash Books,
Bill Books, Books for Sales and Purchases, Insurances,
&c., to its proper head of account in the Ledger,
and to pass the totals of these books only through the
Journal. This plan, which we have illustrated in Ap-
pendix A, avoids much mere transcription; and as these
entries in the Ledger are made daily, the state of the
accounts of the various persons dealt with may be seen
-at any moment. The transactions which do not fall into
the classifications accomplished by these books have to
be journalized separately.

By means of these anticipatory classifications, com-
pleted by the Journal, the necessity of making two entries
in the Ledger for each individual transaction is obviated,
as the transactions are so collected and grouped that the

* To Post, in book-keeping sense, is to enter in Ledger,
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result of several of them can be carried in total to the
debit and to the credit of the accounts to which each
individually relates. This condensation is not only most
valuable for enabling us to arrive with ease and certainty
at general results, but by avoiding mere repetition of
details, it greatly lessens chances of error, and may, by a
judicious division of the labour of entry, be made to act
as a considerable check against fraud. It is, however,
an indispensable condition of a condensation of items in
the Ledger, that provision should be made, by means of
references, for tracing the course of every individual trans-
action from its occurrence to its final record. Every set
of books should be self-explanatory.

In trades where goods are sold in small quantities, it
would involve an unnecessary amount of labour to keep
an account for every article in the Ledger. In such cases
one general account for Goods is found to be sufficient.
This account should be debited periodically with the totals
of all purchases and credited with the totals of all sales.

In the keeping of accounts there is no point of greater
importance than the correct distribution of items, both
of Receipt and Expenditure, under the heads of which
Capital and Revenue are composed, Capital being the
assets less liabilities, if any; and Revenue being the in-
come derived from the Capital employed, shewn by the
Profit and Loss account. Bearing in mind that Book-
keeping, as is stated at p. 1, is a record of facts and of
facts only, the student will perceive (1) that no expendi-
ture should be placed or charged to Capital unless it has
the effect of increasing the asset to which it is charged
beyond the amount at which it is already valued in the
books, and (2) that all receipts of money should be

' D2
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credited to Capital which, issuing out of the assets, have
the effect of reducing the assets (other than cash) below
the amount at which they are valued in the books.

A periodical investigation into the value of the assets
of any business is of great importance, and where the
nature of the business and the character of the assets
allow of the operation being satisfactorily performed,
their value should be determined and the accounts of
Capital and Revenue adjusted accordingly.

All expenditure which partakes of the nature of re-
placement, or the making good of wear and tear,
clearly does not increase assets, and therefore should
be charged to Profit and Loss. But all expenditure for
additional buildings, or machinery, or for improvement
of existing buildings or machinery, constituting absolute
additions to their extent or efficiency, increases their
value, and is therefore a legitimate charge to Capital.
On the other hand, all receipts from the sale of premises
or machinery lessen those assets, and ought to be credited
to Capital.

It is a just and healthful provision in partnerships that
the capital of the several partners be made subject to
interest at a fixed rate, and that such interest form an
element in the Profit and Loss account before its net
balance is divided between them. Even where the con-
cern belongs to one man, he should, before estimating
his profits, calculate interest upon his .capital
invested. '

The examples by which we have already illustrated the
principle of Double Entry comprise every ordinary sort
of financial transaction, and after a careful study of these
the student will have no great difficulty in mastering the
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fuller examples given in Appendix A. To become an
expert book-keeper great practice is required; the ex-
amples given should be carefully worked by the student,
and others should be set by the teacher. But the practice
which is really valuable does not consist in copying trans-
actions from one book to another, but in assigning each
transaction to its proper heads of account.

The specimens given are of Commercial transactions,
which, from their comprehensive range, afford the most
varied illustrations of the principle of Double Entry, for
the operations of commerce involve all those multifarious
transactions of buying and selling, of lending and borrow-
ing, of employing and being employed, from which profits
and losses arise, as well as the receipt and appropriation
of profits, and the disposition or appropriation of losses
and expenses.

Bankers trade in money and bills. The business of
Insurance Companies consists in the receipt, investment,
and payment of money under certain specific conditions.
Railway Companies derive their income from work done
and services performed. Private Accounts, as a rule,
merely record the receipt, appropriation, and investment
of income. Fiduciary or Trust Accounts are generally
of the nature of private accounts, though they are not
unfrequently of a commercial character, in cases namely
where Trustees carry on businesses for the benefit of
others. Public Accounts,notwithstanding their enormous
magnitude, present but little variety in the nature of the
transactions recorded in them, inasmuch as, with few
and comparatively unimportant exceptions, every receipt
goes to form the national income, and every payment is
made out of this income, and goes to form the national
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expenditure, In other words, no accounts are kept to
exhibit the value of the national assets, and the question
of a distinction between Capital and Revenue does not
arise for consideration in the formation of the national
balance-sheet. *

The transactions involved in all these classes of ac-
counts thus find their parallels in Commerecial Accounts,
and it is therefore unnecessary to give separate examples
of them. And as every pecuniary transaction, to what-
ever class of accounts it may belong, has of necessity
a twofold operation, it follows that the only complete
record of such transactions, whether they be numerous
and complicated or few and simple, is a Double Entry
record.

Where the conditions of being entitled and receiving
and of becoming liable and discharging are simultaneous,
the Cash Book may contain the record of every transac-
tion which takes place. In such cases the system of
Double Entry is none the less applicable because all the
transactions are of one kind. The accounts in the Ledger
are debtors to the Cash account for money paid, and
creditors for money received. And ¢ Cash,’ of which the
account is kept in the Cash Book, is debtor for all money
received, and creditor for all money paid. This very
simple plan of account is peculiarly well adapted for re-
cording the income and expenditure of such institutions
as hospitals, schools, and the like. Where the heads of
account are few in number, this method may be still
further reduced. The Ledger may be dispensed with and
its functions performed by means of columns introduced
in the Cash Book.

* See Appendix B.
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Dr. Balance Sheet of JAMES BRUCE,

On 1st January, 1867, George Williams, with a capital
of £2500 in cash, which he pays in to the banking
account of the new firm, is taken into partnership, on the
understanding that he accepts the assets and liabilities
as stated above, and that the capital and drawings of the

o —

i
‘\
)
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on 315t December, 1866. Cr.

partners are to be subject to interest at five per cent., and
that the net balance of the profit and loss is to be divided
thus :—

To James Bruce, three-fourths.

To George Williams, one-fourth,
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The following is a complete list of their transactions
for the month of January, 1867, in the order of date:—

Jan. 1 | Advanced for Petty Cash to meet payments £ |s|d

for Péstages, Stationery, &c. . . C 10(lo|o
» s | Bought of S. Nokes, 15 hhds. of Brandy
at £70 . Blioso|ojo

» s | Discounted with the Umon Bank J. Grcen s
acceptance for £200, due on 1st Feb. (Bills
Receivable, No. 84), and allowed for Dis-
count £2 . C] 200|{0]o0
» s | Our acceptance of J. Duncan s draft paxd at
Un. Bnk, this day (Bills Payable,No.52) C| 200 | o | o
» 2 | Bought of J. Smith, 10 butts of Sherry at
£71 10s. . B} 715|000
s s | Accepted J. Smith’s draft - payable to his
order at two months’ date (Bills Payable,

No.1) . Pl 71500
» 3| Sold to ]J. Douglas of Aberdeen, 6 butts of
Sherry at £70 . 4000

thpped the above to J. Douglas, at h|s nsk
on board the * Good Hope’

» » | Insured the above with J. Good for £460 . 8lolo

» » | Our Commission on the above shipment . g l1o]o
» | Paid Cash for shipping charges on above

shipment . 7140

s » | Paid F. Brook, by cheque on Umon Bank C 420 | o | o-

» s | Received Discount of F. Brook . . C 1Io0/o]o
» 4 | Received consignment of 150 doz. of Claret
from T. Sandford, to be sold on his ac-
count at 2 per cent. commission on pro-

" ceeds, invoiced at £2 per doz. . 300 |0ofo

» 1 | PaidCash for carriage of above consngnmentC 2|0|o0

» | Accepted T. Sandford’s draft, payable to his
order at 21 days (Bills Payable, No.2) P | 100 |0 | 0
» 5 | Paid 8. Nokes for Brandy, by cheque on
Union Bank . . . Clioz5|0fo
» s | Received Discount from S. Nokes . C 25 |ofo
» 1 | SoldtoW.Brown, 40galls. of Brandyat 30s. S 60
» » | Sold to W. Brown, 7 butts of Sherryat £80 S| 560 [ 0 | 0
» » | Received W. Brown’s promissory note * at 21
days (Bills Receivable, No. 1) . R] 620|0fo0
» 7 | Cash drawn out by J. Bruce for private ex-
penses, by cheque on Union Bank . C|] 20000
» » | Sold to J. Cooper, 100 doz. of Claret, part
of T. Sandford’s conslgnment, at £2 10s.
per doz. . . 250 {0 o0

* For form see pages 8o and 81.
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PARTNERSHIP TRANSACTIONS.

Sold to J. Smith, 50 doz. of Claret, remainder
of T. Sandford’s cousignment at £3 10s.
per doz. . .

Commission gained by us on above consxgn-
ment .

Sold 10 doz. Shcrry for cash, ‘at 4os per doz.C

J. Harvey's acceptance to us, due this day
(Bills Receivable, No. 85), returned to us
dishonoured . . . .

Paid Cash for noting the Blll . . C

Paid T. Sandford, by cheque on Union Bank,
balance due to him on consignment of
Claret . C

Purchased addmona] Business Premises from
W. Brown

Paid W. Brown by retummg hls promlssory
note, (Bills Receivable, No. 1) .

Accepted W. Brown’s draft, payable to F
Hill at 1 month (Bills Payable, No. 3) P

Paid Cash for Salaries of Clerks . . C

Sold to J. Cooper, 12 butts of Sherry at £80 S

Received Cash from J. Cooper (pald into
Union Bank) . . C

Paid Cash for Insurance . C

Paid F. Haynes, by cheque on Umon Bank C

Received Discount from F. Haynes . C

Seld to T. Sandford, 100 doz. of Sherry at
£2 108, . S

Received T. Sandford’s acceptance at 2
months (Bills Receivable, No.2) . R

Received from T. Sandford our acceptance to
him (Bills Payable, No. 2), cancelled

Received from J. King (paid into Union
Bank) . . . C

Allowed Discount to J ng . . C

Received from J. Cooper (paid into Union
Bank) . . C

Paid J. Reeves, by cheque on Umon Bank
amount due . . .

Received P. Walsh’s acceptance at 1 month
for amount due by him (Bills Recenvable,
No. 3) .

Boughtof J. Smlth 2obuttsof Sherry at £7o B

Paid J. Smith, by cheque on Union Bank C

Accepted J. Smith’s draft at 2 months (Bills
Payable, No. 4) . P

Consigned 20 butts of Sherry toR. Green to
be sold by him on our account and risk .

125
20

180

265
700
620
8o
45

960

20
285
250
150

100

490
10

250
45
300
1400
1000
400

1400

co0o

o

C o+ 0

oo oo oo0oO

o
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Jan. 19

» 9

» 22

EEI ]

» 33

» 24

» 25

» 36

(L]

» 28

LI 1]

» 29

APPENDIX.

J. Thomson’s acceptance (Bills Receivable,
No.86), due this day, paid at Union Bank C
Our acceptance of G. French’s draft, due this
day, paid at Union Bank (B!lis Payable,
No. 53) C
Sold 5 galls. of Brandy for Cash at 3os per
11, (o]

82
Sold to J. Reeves, 5 doz. of Sherry at £ 3 S
Sold to J. Reeves, 6 galls. of Brandy at 30s. S
Received Cash, 10s. in the £ on J. Harvey’s
debt to us, he having compounded with
his creditors . . C
Wrote off balance on J. Harvey s account as
a bad debt . . . . .
Received Cash from J. Reeves . . C
Allowed for Discount . C
Received account sales from R. Green, shew-
ing that the Sherry consigned to him had
realized net . .
Bought of S. Nokes, Tobuttsof Sherryat £5o B
Paid S. Nokes, by cheque on Union Bank C
Received Discount from S. Nokes . C
Paid Cash for Repairs of Premises . C
Bought of J. West, 12 doz. of Brandy in
bottles at 50s. . B
Procured by J. Good the settlement of a total
loss of goods, per *Good Hope,’ the sum
assured being £460, less brokerage £2
Sold to J. King, 100 galls. of Brandy at 30s. S
Sold to J.King, 100 doz. of Sherryat 30s. S
Sold to P. Walsh, 3 hhds. of Brandy at £75 S
Sold to P, Walsh, 50 doz. of Sherry at £2 §
Paid into Union Bank, by J. Good . C
Paid Cash for Salaries of Clerks . . C
Interest due by R. Green to this date .
Interest on amount drawn out by J. Bruce .
Interest on J. Bruce’s capital
Interest on G. Williams’s capital
Trade charges paid out of Petty Cash* to
this date
Estimated monthly wear and tar of Premlses
Stock of Sherry on hand . . . .
Stock of Brandy on hand . .

£ |s|d
329 18 | o
950 {0 | >
7 {to]o
15 |0 |o
9|ofo
90| oo
9 | 6|0
23(ofo
1 (o]0
1350 |0 [ o
500 |0 ]o
490 (O (o
10[0 (o0
141618
30|00
14
458 |0 | o
150 |0 | o
150 |0 |0
225 |0 | o
100/ 0|0
450 |0 | o
o|lo]o
1126
oftg |2
35(5(9
12 |10 | ©
9|4|0°
10|00
5074 [0 | O
696 | 4| 6

« It has not been tho:ght necessary to glve the Pett: ‘y Cash Book, shewin, mEhe sar;lctt;hu

of this sum, as it is mer

cxpenses.

the amounts spent



PARTNERSHIP TRANSACTIONS. 39

The transactions in the foregoing list, marked

C for Cash Book,

R ,, Bills Receivable,
P ,, Bills Payable,

B ,, Bought,

S , Sold,

are recorded directly in these books as they occur, and
posted directly from these books to the Ledger, to the
debit or the credit of their proper accounts. The re-
maining transactions, not being sufficiently numerous to
be classified in special books for the purpose, are made
the subjects of separate Journal entries.

If the Cash Book and Journal are kept by two sepa-
rate persons, it is necessary that the one who keeps the
Cash Book, as well as the one who keeps the Journal,
should know which accounts, besides personal accounts,
are required to be opened in the Ledger, as the account
to which each item belongs has to be designated in the
entry of it in the Cash Book.

The Appendix supposes that Messrs. Bruce & Williams
require their stock to be kept under the two heads of
¢ Wine’ and ‘ Brandy;’ and their Profit and Loss account
includes the following subdivisions, viz. ¢ Trade Charges,’
¢ Salaries,” ¢ Insurance,” ‘Interest and Discount, ¢ Com-
mission,” ‘ Bad Debts.’

It will be observed that in accordance with a con-
venient plan (see pp. 42, 43), Messrs. Bruce & Williams’s
Cash Book is furnished with separate columns for
‘Banker’s’ and ‘At Office’ It is also furnished with
columns for ‘Discount,’ so as to obviate the necessity
of making a separate entry in the Discount account
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in the Ledger for every item of discornt received and
allowed.

The cash transactions which we have given are not
sufficiently numerous to fill either side of the Cash Book.
It is well to mention, however, that it is usual when one
side of an account either in the Cash Book or Ledger is
full, to add up both, and to carry the totals forward to the
next folio. It is usual also in such cases to draw a line
diagonally across the side which is not full, to show that
the blank is intentional.

We have given no instance in these transactions of a
transfer between the moneys in the bank and the cash at
office. Such transfers should appear on the face of the
Cash Book only. The general account of ‘Cash’ in the
Ledger is not affected by them.



CASH BOOK.
BILLS RECEIVABLE BOOK.
BILLS PAYABLE BOOK.
BOUGHT BOOK.
SOLD BOOK.
JOURNAL.
LEDGER.
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Dr. CASH BOOK, @)

# Charges of this sort are frequently posted to ‘ Trade Charges’ in the first instance, and
subsequently transferred to the debit of the accounts to which they relate, by a Journal



@

. Th
ferg s amount

43

CASH BOOK.

d to the

p the exact cost i
than is lly paid.

d, but more fr
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BILLS )
Lgr. 2 | When | Of whom By whom | On whom | To whom
Fol. Zg Received| Received. Drawn. Drawn, Payable.
1867. )
4| 1 |Jan. 5| W. Brown | Himself Promy. note | Ourselves
43| » 14| T. Sandford | Himself Jones & Co. | Ourselves
63| » 17|P.Walsh Ourselves | Himself Ourselves
BILLS 1)
Lagr. é When By whom Place. To whom
Fol. 2 Accepted. Drawn. Payable.
1867.
3| 1 [ Jan. 2 |].Smith London Himself
4 2 » 4 | T. Sandford Edinburgh Himself
4 3 » 10 | W, Brown London F. Hill
3| 4 » I8 ]]. Smith London Himself
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@ ' RECEIVABLE.

1) PAYABLE.

* The three days which appear in each case beyond the * Term® are called days o ace.
Payment cannot be dema.ndgge till the last of theseytgxee days, s of &7



46

W w W w

'BOUGHT BOOK. @)
2 | fromwhom| 244
& | Date. r%l:\:;h;) m Egg Quantities, &c. | Brandy. | Wine.
) toeT=
1867 £ [s.|d) £ |s.|d
Jan, 1| S, Nokes 1 | 15 hhds. Bdy.at £70|1050| of ©
»w 2| J. Smith 2 | 10butts of Sherry at
. £y 108, ...... 715| of o
» 18]  Ditto 3 |20 do. at£70 1400| 0| ©
» 26| S. Nokes 4 |10 do. at £50 500| of o
» 28] J. West 5 | 12 doz. Brdy. at 50s.| 30| o ©
1080| o| of2615| c| o
SOLD BOOK. @)

e; These Invoices should be carefully preserved and numbered, as above, for purposes of
reterence,

t The Invoices should be copied, and the copies carefully preserved and numbered, as
above, for purposes of reference,



SEPARATE JOURNAL ENTRIES. 47

The only transactions comprised in the list on pp. 36-38
which have not fallen into one or other of the foregoing
books of account, are the following :—

1867 £ |s|d
Jan. Insured Shipment of Sherry to J. Douglas
with J. Good for £460........ .o evvu e 8|o|o
» s | Our Commission on the above Shipment .. .. 9 |to]o
» 4| Received consignment of 150 doz. of Claret
from T. Sandford, to be sold on his account
at 2 per cent. commission on proceeds, in-
voiced at £2 per doz. ....... 300 |0fo0
» 7 |Sold to J. Cooper, 100 doz. of Claret, part of
T. Sandford’s consignment,at£210s.perdoz.] 250 |0 | 0
5»  » | Soldto J. Smith, 50 doz. of Claret, remainder of
T.Sandford’s consignment,at£3 ros.perdoz.] 125 |0 | 0
» » | Commission gained by us on the above con-
sngnment PRI R IR e 7|00
» 8]|J. Harvey’s acceptance to us, due this day
(Bills Receivable, No. 85), returned to us

w

dishonoured .............. eeseccaa. ] 180 [0 0
» 10 | Purchased additional Business Premises from

W. Brown. . ceeeeciisiciiieien | J00 [ O[O
» » | Paid W, Brown, by returning hls promissory

note. (Bills Receivable, No. 1)........ | 620 | 0|0

:» 14 | Received from T.Sandford, our acceptance to
him (Bills Payable, No. 2), cancelled.. .. .. 100 0] 0O
» 19 | Consigned 20 butts of Sherry to R. Green, to
be sold by him on our account and risk .. | 1400 [0 | ©
» 23 [ Wrote off balance of J. Harvey’s account as a
bad debt ...evviiiiiiiiiennenns 9o {6 | o
» 25 | Received account sales from R. Grcen shewmg
that the Sherry consigned to him realized net | 1350 [ o | ©
» 29 | Procured by J. Good the settlement of a total
loss of goods, per *Good Hope,” the sum

assured being £460, less brokerage £2.. .. | 458 [0 | o
» 31 | Interest due by R. Green to this date .. (say) 1|12]6
s o | Interest on amountdrawn outby]J. Bruce (say) olig | 2
» » | Interest on J. Bruce’s Capital .. .. .. .. (say) 3515/|09
» » | Interest on G. Williams’s Capital .. .. .. (say) 12 {10 | O
» » | Trade chargespaid out of Petty Cash to this date 9| 41}0
s s | Estimated monthly Wear and Tear of Prcmises iojlofo
» » | Stock of Sherryonhand ................ | 5074 {0 | 0
» » | Stock of Brandy on hand «v evve v vevnan 696 | 4| 6
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Separate Journal entries are made for each of the
foregoing transactions, with the exception of the third,
for which there is no entry required in the Journal.

Messrs. Bruce and Williams cannot credit T. Sandford
with the invoiced price, as they are liable only for the
proceeds, a sum not yet ascertained. They therefore
merely record fully the fact of the consignment, but do
not make it a matter of account in the Ledger. When
they sell part of it, it will be seen that they credit Sandford
with the amounts realized; and when they incur charges
on account of it, they debit him with the amount of such
charges. It is the practice, however, of many merchants,
for convenience in making out Account Sales and Ac-
counts current,* to keep a separate account of the con-
signment, and to transfer only the net proceeds to the
credit of the consignor.

The Journal commences with the entry of the assets
and liabilities of J. Bruce on st January. It contains
separate entries for each of the above transactions, and
collects the totals for the month of Cash, Bills, Purchases
on credit and Sales on credit, from the foregoing books,
for entry in the Ledger.

* An Account current is a Dr. and Cr. statement of transactions
undertaken on behalf of a correspondent. Where interest, as is usually
the case, is charged and allowed, the amount of it is ascertained periodi-
cally and the necessary entries made between the * Interest’ account and
the personal account of the correspondent.
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@ JOURNAL.
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JOURNAL.

®
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JOURNAL.
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JOURNAL,

@



(5)

JOURNAL.
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* All items having been posted in the Ledger up to this point, a Trial Balance (see
is made out, which must agree with the then tgtals gf pmmd Crs. fseep.77)
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JOURNAL.
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58 LEDGER. @
Dr. J. BRuUCE,
Bk.[Fol,| Date.
1867 £ |s|d
J ] 1 |Jan. 1| ToSundries ee..oovvvrvunennnnn... 241%(1c| o
» 31| To Balance, carried down . 760c| 5| 9
1001§ 1—5 9
[
Dr. G. WILLIAMS.
Jan. 31 | To Balance, carried down .. .......... 2587(19] 5
2587(19] 5
Dr. WINE.
J {1 |Jan. 1| To J. Bruce (Capital Account) . 5839| of o
» | 5| » 31|To Sundries .... cessesanaee. | 2615) Of 0
» |71 » » | To Profit and Loss, for Balance 495 o| o
8949| of o
Feb. 1| To Stock, brought down ............J s074] of o
Dr. Branbpy.
J | 5 |Jan. 31 | To Sundries .... ... ] 1080] o] ©
w| 71 » s | To Profit and Loss for Balance 67|14 6
' 1147|14] 6
Feb. 1| To Stock, brought down ............ 696| 4] 6




Q@) LEDGER. 59
CAPITAL ACCOUNT. Cr.

Bk.|Fol.| Date.
1867 £ |s]|d.
J | 1 |Jan. 1 | By Sundries.. ee oo oo | 9954[16] ©
»| 7| » 31]By]J. Bruce (Current Acoount) ..... .o 6ol19| 9
10015(15| 9
Feb. 1 | By Balance, brought down............] 7600 5| 9
CAPITAL ACCOUNT. Cr.
Cl1]|Jan 1 By Cash . <eseeee..] 2500 O| O
J|7| » 31|ByG. Williams (Cunent Aeeount) weee| 8719 5
358719 5
Feb. 1 | By Balance, brought down............ 258719| 5
Cr.
C | 1 |Jan. 7|By Cash.. eebaan e 20| o] o
J{3| » 19|By Consxgnment toR Green 1400{ o| O
J{ 61 , 31|BySundriesceeeevoveveonnennennn.| 24550 0| ©
» » | By Stock, carried dOWD wevnvnnnnns «..| 5074] o] o
8949] of ©
Cr.
C |1 |Jan. 21 ByCash........... 7|10| ©
J | 5] » 31]By Sundries.. ceeennsesl] 444 of ©
» » | By Stock, mmed down ceeeeea] 696 4| 6
1147|14] 6




60 LEDGER. 2)
Dr. BiLrs
Bk.[Fol,| Date.
1867 £ |s. |4
J | 1 |Jan. 1| To James Bruce (Capital Account) ....| 709 18| o
» » 31| ToSundries ..ee.veeaeievnuseen.an] 1070] O ©
1749i18| o
Feb. 1| To Balance, brought down.. ..........1 450 0] ©
Dr. BiLLs
C|1|Jan. 1|ToCash....covvunnnnnnn veseesses.| 200| O O
Jl2|, 14| ToT. Sandford .. e vevvvevevrerven ] 100l O O
Cl1], 21]|ToCashe.ovaveeeaiiecacaceeaensa] 950 O O
» 31| To Balarice, carried down ..... teees..] 1195 O] O
2445| of o
Dr. BUSINESS
J | 1 |Jan. 1| To James Bruce (Capital Account) ...} 1000/ O} O
” » 10| ToW.Brown .....coceeeeeececese) 700| O ©
1700| O| ©
Feb. 1| To Balance, brought down............| 1690} o o
Dr. CASH.
J | 1 |Jan. 1] To James Bruce (Capital Account) ....| 1605ft1| 4
» » 31| ToSundries .....oveeeeeciuennnnen 5318 8| o
692319| 4
Feb. 1| To Balance, brought down............| 1914 8| 2
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RECEIVABLE. Cr.
Bk. [Fol.| Date,

186; £ |s.|d.
Clx{Jan. 1|ByCash.eovveuennrenineennnnnneo] 198 0| 0
»w | I| » ,|ByDiscount .....c..eiiiiiiii, 2| o| o
Jj{2| ., 8|ByJ.Harvey.euv..ov.vevvvevne....] 180| of 0
w|3] , 10/By W.Brown........coeovvveeevn..| 620| ¢l o
Cjlr], 19|ByCash.....cooiiuniianit 329[18| o

» 31 ByBalance,cameddown............ 450| c| o

1779|18] o

PAYABLE. Cr.

J | 1 |Jan. 1|By James Bruce (Capital Account)......| 1150| o o
»| 5| » 31|BySundries......................... ] 1295] o| ©
2445| 0| ©

Feb. 1| By Balance, brought down............ 1195_0—0'

PREMISES. Cr.

J | 6 |Jan. 31| By Profit and Loss... .. . Ceeeeee e Ic| o] ©
» 9 | By Balance, carried down ............} 169¢c| ¢| ©

1700| 0| ©

Cr.

J | 4 |Jan. 31| By Sundries ......ccveeeiaenn ... | 5000[1I| 2
» » | By Balance, carried down ............] 1914] 8 2
6923/19( 4
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LEDGER.

®

Dr. PETTY
Bk.|Fol.| Date.
1867 £ ls.|d.
C|lr|Jan. 1{ToCash......voneuvuiniaeiinnnnn . 10| O] ©
10| 0| ©
Feb. 1| To Balance, brought down............ oli6| o
Dr. S.
C|1|Jan. 5({ToCasheeuouevvevvuennanenna. .| 1025| Of O
w| I| » | ToDiscount .. .ovoeevevienrennns 25| o] o
w| I} s 26[ToCash....... e e st 490| o] o
w ] T| 4 s |ToDiscount ..eeveieeececnne e 10| o| o
1 1550] o] o
Dr. J.
P | 1 |Jan. 2| To Bills Payable.. .. .. .. .. e oo woo. ] 718 0] ©
Jl2} s» 7|ToT. Sandford...ccceveeveevnno.. ] 125 0f O
Clx| 4, 18 ToCash.ivvurivreeneneoeoenennns 1000| o] ©
Pj1| , 18| ToBilsPayable.....c.ccceee......] 400 Of O
2240| o| o
Feb. 1| To Balance, broughtdown............| 125 o-o-
Dr. J.
J ] 1 |Jan. 3| ToSundries .....cocvveeuenrnennn. 17[t0| ©
S|1} 4, ,»|ToWine.eoiveweviveeneairesnaaa] 420/ 0f 0
Cl1|, ,»|ToCash.ce.veeverervievnaneannen] . 5 4|0
» 31| To Balance, carrieddown ............| 513] 6] o
958{ o] o




(3 LEDGER. 63
CasH, Cr.

Bk.|Fol.| Date.
1867 £ |s.|d.
J | 6 |Jan. 31| By Trade Charges ...... .. ooouue.. .. 9| 4] o
» » | By Balance, carried down ........... . o[16] o
10| 0| ©
NokEs. Cr.
B |1 |Jan. By Brandy .......ocoooeiiieina ] 1050 O] ©
w| I s 26[ByWine.ooovevivevieieensnen...] 500 0of ©
1550| | o
SMITH. Cr.
B |1 [Jan. 2 Bmee . 715| o] ©
w1 18 Byditto........ccocvetiienna o] 1400 Of ©
» 31| By Balance, carried down .. ..........] 125 0| 0
2240| o| o
DougLas. Cr.
J | 1 |Jan. 1] By James Bruce (Capital Account) -] 590| o] o
w|3] » 20|ByJ.Goodei . vvviaiiiniiiiin i) 458 o] ©
958| o] o
Feb. 1| By Balance, brought down.......... .. 5[3—6_8




64 LEDGER. @)
Dr. J.
Bk.[Fol.| Date. .
1867 £ |s.|d.
J | 3 [Jan. 29| To J. Douglas. . ....... [ o] 458 of ©
458| of o
Dr. F.
C|r|Jam 3|{ToCash..........coiiuvveunenne.] 420/ 0 ©
w] 1] s | ToDiscount ......coviennnn.. e 10| o] o
430| o| o
Dr. T.
C|1|Jan. 4[ToCash.vvevevnenninnnnnn 2| ol o
P|1], 4| ToBilsPayable................. 100| 0| o
J|l2], 7| ToCommission.,.co.vovvrenrnnnns 7[10] ©
Clx]|, 8[ToCash..iveweveriviunennnen 26510 ©
Sl1| 4, 14| ToWine.. .o ccoivenennnenen 250| o] o
625 o| o
Dr. W.
S|1|Jan. 5(ToBrandy...covv..nn o enenane 60| o| o
sl ., | ToWine.. cooeveeneiiiinunnn. 560| o| o
J| 2] . 10| To Bills Receivable .............. 620| o| o
P| 1|, 10]|ToBilsPayable........ e e s enes 8o| o| o
1320[ o o




@ LEDGER,

Goob.

Bk.[Fol.[ Date.

1867 £

J| 1 |Jan. 3|ByJ.Douglas.ec.eoviisaciiaenennns ]
Cl1]|, 31|ByCash.ceccreannnccennaniaean] 450
458

lol oo™

BROOK.

J | 1 |Jan. 1| By James Bruce (Capital Account) ....| 430

439

SANDFORD,

J{ 2 |Jan. 7|BySundries «c.c.iieeveiienenea ] 3750 Of O

|21, 14|ByBills Payable......coveuevev.e. .. 100 Of O

1|, » |By Bills Receivable «........... o] 1509 o
625

Il o

BrowN.
R | 1 [Jan. 5| By Bills Receivable .......cucoennne 620
J| 2| » 10|ByBusiness Premises.. ... o0ov.c0 oo 700

[a)
oo

ho l

ol




66 LEDGER. (5)
Dr. J.
Bk.|Fol.| Date.
1867 £ |s.|d.
J | 2]|Jan. 7| ToT.Sandford ........ccceueene...] 250 Of O
S{x1|,» 12|ToWine .o.cevvnreniaeiaannans.] 9b0f of 0
1210| 0| O
Dr. J.
J | 3 |Jan. 8| To Bills Receivable .................] 180] o] 0
ClI| . w|ToCatheiesuoriviresinevoconann. o| 6| o
180| 6/ o
Dr. F.
Cl1|Jamirg[ToCashee.ooeveneieaiinnnnnn, 285)| o] o
w |l I, »|ToDiscount .ocoveveveninnneneennn 5l10| ©
290|10| O
J | 1 [Jan. 1] To James Bruce (Capltal Account) ..... soo| 6| 8
S|l1{, 39 ToBrandy ceeeen wee...] 150] 0] ©
w|I| s »|ToWine.. eeertienseensaeas.| 150 Of O
8oo| 6] 8
Feb. 1| To Balance, brought down............| 300| of o




5) LEDGER. 67
COOPER. Cr.

Bk [Fol.] Date.
1867 £ Is.|d
C | 1 | Jan. 14| By Cash oo asenen oo oeae | 960| o] o
»{ 1|, 16] Byditto .o .es 250| o| o
1210| 0| o
HARVEY, Cr.
J | 3 |Jan.23 | By Bad Debts.c oo vvveves vivnvnnnn. 90| 6] o
Clx| s »|ByCashuieevieerioioiaeaeannnnns 90| of o
180| 6/ o
HAYNES, Cr.
J | t {Jan. 1| By James Bruce (Capital Account)......|] 29oftof o
290|10| 0
KineG. Cr.
C|1|Jan.16({ByCash....cooovivvennevennnn..] 490 of 0
w | I| » w [ByDiscount ......iiiiiiiiiiiiee 10| 6| 8
» 31| By Balance, carried down .. .. .. .. 300| of o
8oo| 6| 8




68 LEDGER. (6)
Dr. J.
Bk.[Fol.| Date,

1867 £ |s.|d.
C|l1|Jan.17|ToCash.veevevenennnninnannn. 45| of o
S|z, 22{ToWine...... ceiserencieneeanns 15{ o] o
wl I s s [ToBrandy.ceovueiinniiniveennnns 9| of o

69| o] o

Dr. P,
J | 1 [Jan. 1| To James Bruce (Capital Account) ....| 300/ o| o
S{1] ., 29|ToBrandy......cee0cveeeuenieanaa. ] 2250 0
wl T 5 9 [ TOWIDE. et e iveueervsvennnsesnaas] 100 O O
' 625| o o

Feb. 1| To Balance, brought down............|] 325/ o] o
Dr. R.

J | 3 |Jan. 25| To Consignment to R. Green ........| 1350[ o o
w| 6] 4 37| Tolnterest....covvvvne.n ... 12| 6
1351| 2| 6

Feb. 1| To Balance, brought down............} 1351| 2| 6
Dr. J.

Jan. 31 | To Balance, carried down .. .. .0 .. o0 30| ©

Il o




) LEDGER. 69
REEVES. Cr.

Bk.|Fol.] Date.
1867 £ |s.|d.
J | 1 |Jan. ‘1 By James Bruce (Capital Account).. .. .. 45| of o
Clux|, 24|ByCash.c.coveianiiiiacanccnenn 23| o] o
w| I | 4 o, |ByDiscount coeeeeiieeiieiinoenn 1| o] o
69| of o
‘WALSH. Cr.
R | 1 |Jan. 17| By Bills Receivable.. .. ............ ..| 300| 0 ©
» 31| By Balance, carried down .......... 325| o] ©
.635 ol o
GREEN. Cr.
Jan. 31 | By Balance, carried down ............] 1351 2 6
1351| 2| 6
‘WEST. Cr.

.

B |1 |Jan. 28| By Brandy «o .o v v vt coenin e 30| o] 0
Feb. 1| By Balance, brought down............ 30| o] ©
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Dr. INTEREST AND
Bk.|Fol.| Date.
1867 £ |s.|d.
J | 4 |Jan. 31| To Sundries 13 6 8
w| 6|, »|To dito 47)15{ 9
61| 2| 5
Dr. COMMISSION.
J | 7 | Jan. 31 | To Profit and Loss, balance transferred .. 17| 0| o
17| of ©
Dr. SALARIES.
C|lr|Jan.x2|ToCash.....ccovvvvvnunninnns 45| o] o
w|I| s 31|Toditto.....c.oovousnnnn 30| o] o
75 0} o
Dr. o INSURANCE.
Clix|Jan.14]ToCash..ooveviviiiii i an. 30

I a
BTN
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DISCOUNT. Cr.

Bk.|Fol.| Date.
1867 £ |s.|d.
J | 4 |Jan. 31| By Sundries .......ieiiiiiiiiionn. 50|10, O
w| 6], By ditto ...l 116 8
w| 7| » » |ByProfit and Loss, balance transfen'ed.. 8|15| 9
61| 2| 5
’ Cr.
J| 1 |Jan. 3|ByJ.Douglas.e..coveniiiiiannna e g|1of ¢
w| 3| » 7[ByT.Sandford ....coevvuenineenns. 7[10] ©
1%} o] o

J | 7 | Jan. 31 | By Profit and Loss, balance transferred .. 75| o] o

Cr.

J | 7 |Jan. 31 | By Profit and Loss, balance transferred .. 20| 4| 6
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Dr. TRADE

Bk.|Fol.| Date. :
1867 £ |s.

d.

C|x|Jan. 28| ToCash.. ....coveviniiiieinannn 14/ 6] 8
J|6f » 31| ToPettyCash .....coovviiiunnnn. 9| 4] o
23|10] 8

Dr. Bap -

J|3|Jan.23| ToJ. Harvey......coeiieninnnanne gcf 6

Il o

Dr. CONSIGNMENT TO

J |3 |Jan.19| ToWine.....ccoeveivninee e s wuen | 1400| 0| ©

‘1400| 0| ©

Dr. _ ~ J. Brucg,

C|1|Jan. 7[ToCash......icvviivieneianaea..| 200 O] 0
J[6] s 31| Tolnterest.. covevnvinnennnvnnnnn, oj14| 2
w| 7| » » | To]J.Bruce (Capital Account) ........ 6oj19| 9

261|13/11
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CHARGES. _ Cr.
Bk.|Fol| Date.

1867 £ |s.|d.
J | 7 [Jan: 31 | By Profit and Loss, balance transferred .. 23|10 8
23|10 8
DEBTS. Cr.
J | 7 {Jan. 31 | By Profit and Loss, balance transferred .. go| 6| o
R. GREEN. Cr.
J | 3 |Jan. 25| By R. Green .. .. .. | 1350 o] o

J17| » 3t|ByProfit and Loss, for Loss on thls con-
signment. . eetiesacessn e 50 o] o
1400| 0| O
CURRENT ACCOUNT. Cr.
J | 6 |Jan. 31 | By Interest.. 35 5 9
w | 7] » » ByPtoﬁtandLoss teereeeeaaee | 226 8 2

261(13|11
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Dr. G. WILLIAMS,
Bk.|Fol| Date.
1867 £ |s.|d.
J | 7 |Jan. 31 | To G. Williams (Capital Account).. .. .. 8719| 5
87]x9] 5
Dr. * PROFIT
J | 6 | Jan. 31 | To Business Premises.. vu «e vovoen .. 10| 0| ©
w| 71 » » | To Interest and Discount ...... eeees 8|15 9
wlw| » »|ToSalares.......ooveiiiaiii.. 75| of o
w|»| » » | To Insurance . 20| 4| 6
wlw| » w TondeCharges................. 23|10| 8
)| » »|ToBadDebts....coveveueievnennnas 90| 6] o
| »| » » [To Consignment to R. Green coveoe e 50| o] o
To Balance, divisible thus, viz. :—
» | » J. Bruce, three quarters ..£226 8 2
» | o G. Williams, one quarter.. 75 9 5
—| 3117} 7
57914/ 6

+ In posting above the Journal entries, * Sundries Dr. to Profit and Loss’ and * Profit and
Loss Dr. to Sundries’ (J. p. 7), we have stated the of each

P Y, 10
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CURRENT ACCOUNT. Cr.

Bk.|Fol| Date.
1867 |- £ |s.|d
J | 6 [Jan. 31| By Interest .. e ree e 12|10| ©
w71l » » ByProﬁtandLoss 75l 9] 5
87j19| 5
AND Loss. Cr.
J 17 {Jan. 31 ByWine..:;........-...... weeesee] 495 O] ©
w9 ]| » » |ByBrandy .......c00eiiinnn. 67|14| 6
9 | s PO By Commission .. ve oo soeecesson e oo 17 o| O
579|14) 6

stead of under ¢ Sundries,’ in order that the composition of this account may appear on the
fan:e of the Ledger.
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PRIVATE LEDGER.

It will be observed that two separate accounts are
opened in the Ledger for each partner. The ¢ Current
Account’ shews in detail all sums withdrawn, and all
entries in respect of interest on capital and drawings,
or profit or loss accruing, during the period to the close
of which the books are balanced. By this means the
¢ Capital Account’ is kept clear of details, and exhibits
in a compendious form the progress and state of the
Capital during the same period.

These ¢ Current ’ and ¢ Capital’ accounts, and also the
¢ Profit and Loss’ accounts, are frequently kept in a sepa-
rate book accessible only to the proprietor of the concern,
so that he alone has cognizance of the results of his
operations, and the condition of his affairs. When this
is done it is convenient to open in the General Ledger
an account under the title of ‘Private Ledger,” and to
post into it without distinction all transactions coming
under any head of account kept in the Private Ledger.
By means of this account the general books are balanced,
without recourse being had to the Private Ledger. In
the Private Ledger one account is opened for all the
transfers from the General Ledger, and the various items
of which this account is composed are there analysed
and distributed under their proper heads, after which the
general account of ‘Profit and Loss’ is made up, the
‘Current’ and ‘Capital’ accounts adjusted, and the Private
Ledger balanced.
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TRIAL BALANCE.
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BALANCE

Balance Sheet of JAMES BRUCE AND
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SHEET.

G. WILLIAMS, on 315t January, 1867. Cr.
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APPENDIX B.
PUBLIC ACCOUNTS.

Some further elucidation of the application of the
system of Double Entry to public accounts than is
given at pp. 31, 32 having been desired, it is proposed
in the present chapter to trace so much of the course
and treatment of public moneys as is necessary for
that purpose.

It is not within the scope of an elementary treatise,
even if it were practicable, to describe the multifarious
channels through which the public income and expendi-
ture flow, and the many checks and counterchecks which
are necessary to provide against error and fraud in the
collection and distribution of public moneys. Nor do we
propose to treat of the control exercised by the Treasury
over the receipt and expenditure of the public revenue, and
the examination applied by the Department for Auditing
Public Accounts. These points, however important, con-
cern rather the financier than the student of book-keeping.
What is intended, is to afford practical explanation for the
information and use of persons engaged, or seeking to be
engaged, in the keeping of this class of accounts.

We have already stated at page 32, that ‘no accounts
are kept to exhibit the value of the national assets.” Such
accounts of assets as Manufacturing and Store Depart-
ments have to keep are supplementary only, and do not
form part of the national balance-sheet. :
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The Revenue of the country, collected by the various
officers of the Revenue Departments, passes through the
receivers of these Departments into Her Majesty’s Ex-
chequer, and forms a fund called the °‘Consolidated
Fund’ Out of this fund, with few and unimportant
exceptions, all issues of money on account of the public
service are made.

The public expenditure, which is conducted by a large
number of separate Departments*, belongs to two
classes; the one, consisting of permanent specific charges
authorized by Act of Parliament, called ¢ Consolidated
Fund Charges;’ the other, of charges approved by special
votes of the House of Commons, called ¢ Voted Services.’
The ¢ Consolidated Fund Charges’ consist, principally, of
the interest of the Funded Debt, and of certain fixed
salaries and allowances. The ‘Voted Services’ provide
for the maintenance of the army and navy, the collection
of the revenue, and all the miscellaneous expenditure of
the country.

The revenue for each year is adjusted with the view of
meeting the estimated expenditure for each year. The
actual receipts constitute the income, the actual payments
constitute the expenditure. The annual balance-sheet of
the country, therefore, becomes a gigantic cash account
of revenue received under the various heads, and of its
appropriation to the various services of the country.

The records of Her Majesty’s Exchequer show the
amounts paid in under the various heads of revenue,
and the issues thereout on account of the various heads of
expenditure; and a balance-sheet made out from these

* These Departments are hereafter designated, for sake of brevity,
¢ Expending Departments.’
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data is of great value, and can be readily produced. But
such an account can only be an approximation; for the
revenue, after collection, necessarily takes time to find its
way into the Exchequer, and the issues from the Ex-
chequer are only advances to meet expenditure, and do
not of themselves constitute final charges.

The Paymaster-General acts as the paymaster of the
State. His records show the payments actually made by
him, on the authority of the Expending Departments, on
-account of the various heads of service. But, inasmuch as
his payments are necessarily in arrear of the orders issued
upon him, and as many of these are merely advances to
Sub-Accountants*, any account which he can furnish of
the national expenditure, although closer than that pro-
curable from the Exchequer records, is also only an
approximation. The material for a final balance-sheet
must necessarily be obtained from the various Depart-
ments in which the revenue is collected, and in which the
expenditure on account of the public service is conducted.
The national balance-sheet is thus a distributive con-
solidation of the balance-sheets of all these various
Departments. In the records of these Departments,
therefore, uniformity becomes essential, inasmuch as all
items of revenue on the one hand, and of expenditure on
the other, are component parts of the national balance-
sheet. These records we shall now proceed'to consider
so far as is necessary for our purpose.

The whole income of the country is paid into Her
Majesty’s Exchequer, and, so far as its collection and
receipt are concerned, there is no operation for the

% A Sub-Accountant is a public officer who has to render accounts of
the appropriation of moneys intrusted to him for special objects.
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treatment of which a parallel cannot readily be found in
the examples already given.

As regards public expenditure, however, although the
intelligent student will understand that each person or
Department who makes a payment on account of services
rendered to the public must be credited with the amount
of it, and that the particular head of service for which the
payment was made must be debited, yet he may not
be able to see clearly how the entries should be made as
between Her Majesty’s Exchequer from which the money
comes and the various services to which itis applied. We
shall endeavour to explain this as briefly as possible.

All issues on account of the public service are made
from Her Majesty’s Exchequer under specific Parlia-
mentary sanction. The objects and amounts of the
“Consolidated Fund Services’ are fixed by permanent
statutes. The annual charges for ¢ Voted Services’ are
submitted to the House of Commons in detailed estimates
prepared by the various Expending Departments, each
head of service being divided into a number of sub-heads.
These estimates, except so far as they relate to special and
non-recurring objects, are, or ought to be, prepared and
considered with reference to the actual expenditure under
each of the sub-heads during the past year, due allowance
being made for any anticipated variation in the ensuing
year. It becomes of the highest importance, therefore,
that the same form of estimate should, as far as possible,
be observed from year to year. The objects and amounts
of these services are decided by votes of the House of
Commons in Committee of Supply, and these votes re-
ceive full legislative sanction by being embodied annually
in an Act of Parliament called the ¢ Appropriation Act.’
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This Act defines the object of each vote, and the amount
appropriated to ¢ defray the charges which will come in
course of payment during the year” Her Majesty’s Ex-
chequer, acting under an order from the Crown to
whom the supplies are voted, makes issues from time to
time on account of these services, never of course exceed-
ing the total amount which Parliament has appropriated
to each; and the Expending Departments are restricted
by the Apptopriation Act from applying the grant of a
year to any other purpose than % meef the payments 1o be
made during the year. The balance of any grant remain-
ing unexpended at the close of a year must be surrendered
to the Exchequer as a saving.

The Expending Department is further required to
record its expenditure under the sub-heads of each grant,
none of which may be exceeded except with the express
sanction of the Treasury. If the total grant of a year
from unforeseen causes has to be exceeded, such excess
forms the subject of a special supplemental Vote of Par-
liament, and temporary provision for it is made by the
Treasury out of a fund placed at their disposal for such
purpose.

No money received by an Expending Department,
from sales of old stores and such like, may be used
in aid of the Vote. They form part of the national
income (p. 83), and are paid into the Exchequer under
the general head of ‘Extra Receipts on Votes of
Parliament.’ .

In the records of the Expending Departments an
account is opened each year, under each separate head
of service, for Her Majesty’s Exchequer, from which the
supplies flow. This account is debited and a ¢ general
account’ for each service is credited with the amount
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which Parliament has assigned to it for the year. Even
if there were any advantage to be derived from such a
course, the balance* at the Exchequer would not admit
of the sums appropriated by Parliament to each service
being withdrawn at the commencement of each year and
handed over to the Expending Department. The Ex-
chequer is only called upon to make issues for each ser-
" vice as the money is actually required to meet payments
. on account of it. These issues are not niade directly
to the Expending Departments, but to the Paymaster-
General, who acts as their banker. For the amount of
these issues, reported each month to the Expending De-
partment by the Paymaster-General, the account of ‘Her
Majesty’s Exchequer’ is credited, and an account opened
for ¢ Her Majesty’s Paymaster-General ’ is debited.

The Expending Departments instruct the Paymaster-
General to make payments on account of various services
and issue orders upon him for this purpose in favour
of the several payees. These payments consist of two
classes, technically called ‘final payments’ and ‘imprests:’
final payments being those made to the persons entitled
to receive and keep the money, and imprests being
advances or issues to Sub-Accountants. Sometimes the
payees, more especially if they reside out of the country,
acting under the instructions of the Expending Depart-
ments, draw bills upon these Departments which are pay-
able by the Paymaster-General. These, when accepted,
are treated in the books of the Departments as ‘Bills
Payable.’ (See pp. 9, 10.)

* When the balance at the Exchequer is insufficient to meet the cur-
rent expenditure of the country it is supplemented by money raised by

means of Exchequer Bills, These Exchequer Bills constitute the ¢ Un-
funded Debt.’
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As soon as the orders for payment are issued on the
Paymaster-General, those representing final payments are
- debited to the various sub-heads of service to which they
refer (for all of these sub-heads separate accounts have
to be opened in the ledger), and the imprests are debited
to the personal accounts of the Sub-Accountants to whom
they are made. But as these orders may not be cashed
by the Paymaster-General for some time after issue, it is
clear that he cannot at once be credited with the payment
of them. An intermediate account therefore is opened
under the title of ¢ Orders Payable,’ which is credited
with the amount of all orders drawn upon the Pay-
master-General. The account of the Paymaster-General
is credited and ‘ Orders Payable’ debited with the amount
of orders actually paid by the Paymaster-General. To
put the Expending Department in possession of this
information the Paymaster-General furnishes monthly a
detailed list of the orders paid by him under each
service. The balance of the ‘Orders Payable’ account
thus shows the amount of ¢ Outstanding Orders,’ that is,
the orders which the Paymaster-General has been in-
structed to pay, but which have not been presented for
payment. If any order after issue is for any reason
cancelled instead of being paid, the sub-head of service
debited with its issue is credited, and ¢ Orders Payable’ is
debited.

We have seen that Sub-Accountants are debited with
the issues made to them by the Paymaster-General.
They are also debited with any items of revenue which
may be received by them, and the heads of revenue
affected by the receipt are credited. Sub-Accountants
are credited and the proper sub-heads of service are
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debited with the final payments which the accounts
rendered by them periodically show that they have
properly expended under the instructions of the Depart- -
ment. They are also credited and the Paymaster-General
debited with sums which they remit to him on account
of their Department. Advances or imprests may pass
through the hands of many Sub-Accountants before they
are finally expended. In such cases the account of the
Sub-Accountant who makes the transfer is credited with
the amount of it, and that of the Sub-Accountant to
whom it is made is debited.

At the close of each year, the ‘General Account’ of -
~ each service is debited with the amount of the net ex-
penditure appearing under each of the sub-heads, and
each of these sub-heads is credited with the amount so
transferred. The account for ¢ Her Majesty’s Exchequer’
is credited and the ‘General Account’ for that year is
debited with the amount of the saving (if any) on the grant
when surrendered to Her Majesty’s Exchequer (p. 85).

It frequently happens, more especially when several
separate services are under the control of one Expending
Department, that payments are made by Sub-Accountants
on account of one service out of sums imprested to them
from another. In such cases the amount expended by
the Sub-Accountant, after due examination, is debited to
the proper service, and he is credited. The cash accounts
of the services are adjusted by instructing the Paymaster-
General to transfer the amount from the service on
account of which it was paid to the service out of which
the advance to the Sub-Accountant was made. Or they
may be adjusted by authorizing the Paymaster-General
to reimburse to the Sub-Accountant the amount he has
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expended out of the service to which the expenditure
referred, thereby reinstating hls balance under the other
head of service.

Thus under these and many other circumstances adjust-
ments of account may arise from other'causes than error.
These adjustments, or ‘adjusting entries’ as they are
usually called, are frequently somewhat perplexing to the
book-keeper, but they offer no real difficulty if he always
clearly sets before him the fundamental principle of
keeping accounts laid down at p. 1, ‘that they shall be
complete records of facts, and of facts only.

It is no doubt the case, owing to the vast number and
the uniform character of the details of income and ex-
penditure, that the keeping of public dccounts necessitates
a large amount of mechanical and monotonous labour.
But even this labour will be better performed if the per-
sons charged with it understand the principles which
govern their work, and so have an intelligent apprehension
of the part which they are taking in the evolution of the
results required for the formation of their Departmental
balance-sheet, and the relation which that balance-sheet
bears to the production of the grand final results which
compose the general balance-sheet of the nation.

From the foregoing sketch of the course and treitment
of public moneys, it will be seen that the transactions
occurring in public accounts find their exact parallels in
a merchant’s ‘Profit and Loss’ account, in so far as
that account records income received and its appro-
priation ; and that the system of Double Entry is not
only applicable to public accounts, but that without it no
complete record can be eﬁ'ected nor due security agamst

error obtained.
H
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In the case of Commercial accounts the importance of
having the books closely entered up is not likely to be
lost sight of, because the persons who manage the under-
takings have a direct pecuniary interest in them. But in
the case of public accounts, from the absence of any
such interest, this practice is much less likely to be
attended to, although it is equally important. For it not
only enables the Accountant to furnish with ease and
despatch accurate statements, brought down to the most
recent date, of any branch of administration embraced
in the accounts, but it also acts as a powerful check
against the commission of fraud by securing its speedy
detection.

Though on a smaller scale, the course of all moneys
raised by local taxation, such as county and borough
rates, is necessarily similar in its broad features to that
already traced of public moneys; and the application
of the system of Double Entry to this class of accounts

may therefore be gathered from the illustrations already
given.



APPENDIX C.

EXERCISES IN BOOK-KEEPING,
SET BY THE AUTHORS ON VARIOUS OCCASIONS.,

ONE of the following sets of exercises being given to
the pupil, he should be required to record the double
effect of each individual transaction in the Ledger, as
explained in the text, pp. 5-25. When he is able readily
to assign any transaction to its proper heads of account,
he should then treat the exercises in the more formal
manner shown in Appendix A.

No. L.

On the 15t of January, 1858, Andrew Freeport began to trade with a
Capital of £3000, consisting of —

Bills Recelvable— .
Due 3oth of March ....coevvna.n.. e oo £200
» 28thofjanuary .100—300
WINE coveiiin vt iine it teiiaeteeeoe s 700

Total o o vvvevevenne... £2000

1858 £ |s|a
Jan. 4 [ Sold to John Falstaff a butt of Wine ......] 150 |0 |0
» 9 | Sold to William Honeycomb 3 pipes of Wine] 260 [ o | o
» » | Received from Willam Honeycomb his ac-
ceptance, due 31Ist instant............ 2350 jo o
Abatement allowed (off sale of Wine to lnm) Io|lo}o
» II |Bought of Dombey and Son 50 p:pcs of
Wine.. ..o civeiiai e aiannn ... 1000 {0 |0
,» 12 | Paid in Cash to Dombey and Son e ee e 350 |o (o
» 14 | Bought of James Thomson a cargo of Staves 550 |00
» I7 | Sold to Dombey and Son the above cargo of
StaVes .o iiiiiiiieeiiieinaeieaienn 6oo [0 |0
s 18 | Accepted James Thomson s draft, payable
7 days after sight, due 28th instant...... gsolo |o

H2
L
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1858 £ s
Jan. 19 | Sold to Philip Sidney 4 pipes of Wine .. ....] 280 | o
» 20 | Sold to John Dryden 6 pipes of Wine ......] 400 | ©
» 3I | Received of Philip Sidney his acceptance due
28th February ......................] 380 [0 |0
» s | Discounted William Honeycomb s acceptance
for £250, due the 3lst mstant, received

' X-X.0

Cash...... B I R G-
Allowed Discount .. .. .o evveereavnnn 7l10fo0

» 23 | Bought of Dombey and Son 20 plpes of
Wine........ . ceeeseeeeal 34010 0

w w | Accepted Dombey and Sons draft due 25th

March eo.ciiveeinienenneninsannaaa] 200
Paid to them Cash ........ I . )
» 23 | Received from John Dryden, Cash on account | 230
w 34 | Sold to Alexander Pope 3 pipes of Wine .. ..| 120
w » | Bought of William Paley 60 pipes of Wine .. | 1200
» 38 | Received Cash for Bill Receivable, on hand

0o00O0OO
0o00O0O0

Ist January, due thisday..............] 100|000
» » | Paid Cash, acceptance in favour of James
Thomson, due this day............ ....] 550j0]o0
» 29 | Received Cash of Alexander Pope ........ 40|00
» » | Sold to H. Bardolph 10 pipes of Wine .. .... 450 o | o
» 30 | Received of H. Bardolph, Cash on account . 2000 |0
5 Bought and paid for the same in Cash, 15 ’
" pipes of Wine ..... cesencns . 6o>lo|o
w 5 | Paid Cash, Rent of Countmg-house R 7l0]o0
»w s | Ditto, Clerk’s Salary .. ........... . Io{o|o0O
» 30 | Interest on Capital accrued to this date one
month at 5 per cent. per annum on £2000 816|8
» s | Drew out Cash for private purposes .. ......] 100 | o | ©
5 s | Stock of Wine on hand at this date........] 2500 | 0o | ©

No. II.

On the 15t of January, 1859, Henry Grey commenced business with
a Capital of £2000, which consisted of—
Cash ........ cerreisentane Cee et asaeee e £1000
Bills Receivable— )
Due 20th of January .........cc. .o oo oo.. £100

w 4thofMay ...l 150—250
Iron ..o e 750
Total .............. £2000
1859 £ |s|ad
Jan. 10 | Purchased of Vulcan and Co.,Iron ........] 2000 | 0 | ©

(-]

» I2 | Purchased of Cyclops and Co., do. ........} 450



2

17

”»

18

a1
32
23
30

31

EXERCISES IN BOOK-KEEPING.,

Sold to Mars and Co., Iron .. ........
Received of Mars and Co. their acceptance,
due 4th April.e c.ve vt coeeiiii it on e
And Cash . .o .
Discounted thh John Gnde, Mars and Co s.
acceptance, due 4th April, for ..........
Received from John Gride, Cash .. ........
And allowed Discount to him ..........
Accepted Vulcan and Co's. draft, due 4th
May .......... ceeenensesenn
Purchased of Vulcan and Co Iron ........
Paid Cash to Vulcan and Co in settlement
of the foregoing purchase .. ceeeeas
On being allowed by them an abatement of .
Accepted Cyclops and Co’s. draft, due 3oth
instant, in part payment of Iron purchased
of them .. .. oo e e viiiiiiee qonrnnnn
Cash paid to Cyclops and Co. vivrinnennnn
Cash paid for 2 weeks’ Wages to Labourers
Cash paid, frelght on account of Iron .. ....
Cash paid, Clerks’ Salaries. . .. .. .. ... o0
Cash received of Mars and Co they “having
failed, 10s. in the £ in dlscharge of balance
of £500 due from them ........ o neen
Write off loss by Mars and Co..e oo v veeu oe
Cash lent to John Minus at 5 per cent. in-
BEIESt e e vn ie i ee it e e e
Cash paid for horse-keep et s ees e,
Sold to Bellona,. Iron.. co cove v vvanvnen v
Sold to Argus, Iron .. ...oeeeiee siinenn
Received from Bellona, her acceptance, due
3IStinStant oo oiiiinee it eien e ae s
Received Cash for Bill Receivable, due this
day s iii ittt ee e e e
Cash paid for Petty Cash dnsbursements, to
be accounted for .........c..0iiiennn
Bought of Tubal Cain, Iron .. [P
Sold to Mercury, Iron ...... ceee oo
Cash paid, acceptance in favour of Cyclops
and Co., due thisday ...............
Charge john Minus with interest of loan of
£1000 to thisday .............. .
Interest on Capital, one month, on £zooo
Rent of Counting-house, due to John Nokes
Drew out Cash on private account of H, Grey
Cash paid, two weeks’ wages to Labourers ..
Stock of Iron on hand at this date ........

1000
1500

1000

990
10

2000
8oo

770
30

o oo0o 0O o0o0o0O oo 000O0O oo

OO0OO0OO0O O~

o 0o00O oo 000O0O0 oo oo 000 o©O0O oK

oo0oo0

0000O®W™® O



96 EXERCISES IN BOOK-KEEPING.

No. IIL

On the 1st of January, 1860, George Wood, corn merchant, ascer-
tained the state of his affairs to be as follows :—
His Assets consisted of—
Balance at the Bank ofEngland Ciereearaceesaaeas £300
Cash in the house .. ...... P N 100
W. Smith’s acceptance, due 23rd of May e .£zoo
J. Francis’ acceptance, due 1st of April ........ 100— 300
Balance due to him by A. Tod .. ........ce0c.oevts 500
Stock of Wheat. ... o veae vo an 0o ee .
Stock of Flour ........ 500
On the other hand he owed to R Smnth for Cash lent
at 5 per cent. interest .......c..e0eeceeneneses 700

T. Jones for Wheat .. .......... ceveennane 500
Acceptance payable at the Bank of England due l4th
of January............ S SR
Ditto, ditto, 10th of April.. Cesesriessences es 300
1860 £ |s d

Jan, 10 | Purchased of W. Thompson 500 quarters of
Barley at 405, ... ... i ciiiiieiiiann,
Accepted W. Thompson s draft, in payment
of Barley, at three months’ date. for ....J 1000 |0 ' 0
» 12 [Sold to J. Howard 200 quarters of Wheat

1000 | O

» 15 | Purchased of H. Bacon, on Jomt account with
J. Thomas, 250 barrels of American Flour
At 4OS. oo toencr ottt anntannnanas ww..] 5000 O
» 19 | Received Cash of J Howard and pald mto
Bank of England . ceeens

»w | Allowed Discount to _l Howard 2} per cent,

at64s. .. ...0nenn weeen] 640 o‘o
» 13 | Received Cash from A. Tod on account of !
debt due by him ....... 250 | 0! o
» » | Purchased of T. Mills 300 sacks of F]our at ‘
BOS. wo iveevenennonnn cieseeee] 7500 0
» » | Paid Cash mto ank of England teeieiees] 300|000
» 14 | Paid by the Bank of England my acceptance ’
due thisday ...............o e ee.. ] 400 Olo

624 o;o
|

on £640 ...... 16 |o ' o
w 23 Recerved Cash of J. Thomas, hls morety of :

cost of American Flour................] 2500  ©
» » | Paid Cash into Bank of England ..........] 250 |0 ©

» 33 | Sold to H. Bacon 300 quarters of Barley at |
42s.6d. . ceeee] 637110 0

» o |Paid Cash for Wharf Rent and charges on ‘

Barley o0 ceiiieiniiiianiiieeneniie 1716 .8




1860
Jan. 323
» 24
” ”
” ”
» 25
” ”
» 26
” ”
” ”
”» ”
» ”
» 31
” »

EXERCISES IN BOOK-KEEPING.

Discounted with Bank of England W, Smith’s
acceptance for£200 0 ©
Net proceeds of Bill ...... £197 13 4
Discount charged.. .. .. 6

Sold to H. Nilus 150 quarters of Barley at
Sold to H. Bradley 250 barrels of American
Flour, on joint account with J. Thomas,
At 45S. o co ot se s e it e a0
Received Cash from H. Bacon. balznce due
from him .. .oc.eeeeeececocoseonnnen
Sold to John Baker 400 sacks of Flour. at 48s.
Received Cash of John Baker on account of
SAME <o vvae oo vene sosaoocesscnocsse e
Paid Cash into Bank of England .. ........
Paid to T. Mills by cheque on Bank of
England............. PN
Discount allowed by T. Mllls l-} pcr cent. on
E 7 T R TR TRTR TR
Cash taken for private expenditure ........
Paid Cash for charge on Flour bought on
joint account with J. Thomas «..c......
Cash paid to R. Hobbs for one month’s Salary
asClerk. ..o coveveveeanennccancnnens
One month's Interest on capital account to
date .........lnnn B TR TR TR
Stock on hand 31st of January :—
300 quarters of Wheat at 60s. cove e vt o0
100 sacks of Flour at 508, «c.cecveeees
50 quarters of Barley at 408... «e oo co vt ee
Amount due 3ist of January:—
To James Story for one month’s Ware-
house Rent .....c..coecevonccenes
To R. Brown for Stanonery supplied ....

No. IV.

250
100

S

10

10

. 000

-

97

oo & o0 o0

o

On the Ist of January, 1861, Charles Stuart ascertained that the state
of his affairs was as follows :—

ASSETS,

Pig Iron, 400 tons at £4 PEr tON ve su v v ve os e oo o0 £1600

Balance of Cash in hand ........

s s0se ce 0000 00 oo

0. Cromwell's acceptance, due 10th of January ......

DEBTS.

C. Stuart’s acceptance, due 25th of January ..ccec.0ee

1400

500

570
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Transactions subsequently to Ist of January, 1861 :—

1861
Jan. 4

”»
”

5

”

10

”
12
15
17

”»
.

18

21

23

”

EXERCISES IN BOOK-KEEPING.,

Purchased of Carron Company 200 tons of
Piglron.......oeovvevvnnannn, RPN
Sold to J. Locke 300 tons Pig Iron .....:
Received of J. Locke his acceptance, due
8th March.. v co et iiie vt veennennnnns
Received Cash of J. Locke oo vveo vt vnan v
Cash Paid, freight and insurance on 200 tons
Piglron .oeeiniiiaiiiiiiinenas
O. Cromwell’s acceptance, due 1oth instant,
returned dishenoured.............. .0 ..
Cash paid, Notarial Charges thereon ......
Sold to J. Locke 200 tons Pig Iron.. .... ..
Paid Cash to the Carron Company ........
Discounted J. Locke’s acceptance for £1000
Received Cash proceeds of bill .. ...... e
Discount charged thereon .. cee..... eeeen
Received of J. Locke his acceptance, due 4th
N 1
Purchased of C. J. Mare and Co 2ooo Tons
Iron Rails at £5 10s. ..........
Consigned to Pernambuco, on my own ac-
count and risk, to the care of Ewart and
Co., of that place, 1000 tons Iron Rails
at cost price of £5 I0s. per ton .......
Received of Vernon and Co., of London, by
way of advance on the above shipment,
their acceptance at four months’ date .. ..
Accepted C. J. Mare and Co.’s draft on me
at three months’ date .......
Paid Cash to C. J. Mare and Co., on account
Cash paid, freight and charges on Iron
Rails consigned to Pernambuco ........
Cash paid, my acceptance due this day ....
Cash paid, J. Mackenzie on my private ac-
count. ceemeene e anconnonoean
Sold to G Stephenson, 200 tons Iron Ralls
At L6 Per ton v vevevreren e e anin e
Received of G. Stephenson his acceptance,
due 28th March .........ccciovnun.
Sold to J. Locke 600 tons Iron Rails at
Léperton........coviuieninnnn ceoens
Received Cash of J. Locke on account een
Cash received from O. Cromwell, on account
of his acceptance due Ioth instant, re-
turned dishonoured .. .... .o o000 00unas

£

[
1400

1000
200

45

500
I
1000
goo

993

800

11000

5500
3000

2500

750
570

160
1200

1000
2800

200

L
0000

I0
10

0000 O OO0

oo




EXERCISES IN BOOK-KEEPING. Q99

1861 £ |s.d.
Jan. 31 | Cash paid, my Clerk one month’s Sahry to '
date .. .eurenenn. 25 |o| o
w s | Interest accruod to this date, viz., one momh
on Capital Account .. ....voviven.ann. 1i1{5o

Stock on hand 31st January, viz.—
Piglronat£4 ..............cce.....] 4000 |0
Iron Rails at £5 10s. ................] 1100 |0 | O

Amounts due and unpaid 31st January, viz.—
To Wm. Johnson, one month’s Rent of

Office and Warehouse ....... ...... 13|6(8
To J. Howard for Stationery supplied .. .. 6|io}o

No. V.
On the 15t of January, 1862, John Foster found the state of his affairs
to be as follows :—
LIABILITIES,

Amount due to Henry Thomson.................. .. £600
John Foster’s own acceptance, due 15th Janvary ...... 400

. ASSETS.
20 pipes of Wine, valued at .. .. o eevvetee oo o o0 £3000
Cash in hand .. ........ U

J. Cox’s acceptance, due 20th January....".......... 1200
Outstanding shipment of Wine to Ceylon............ 300

Transactions subsequently to the 1st of January, 1862 :—

1862 £ s. 1 d.
Jan. 3 | Sold to J. Wilks 1 pipe of Wine ......... 120/ 0o
» » | Cash received of J.Sands, Loan at 5 per cent
PEranNUM....covoevevre.vessacescaeef 500|100
» 3 |Sold toS. Boxcplpesomee teveseasss] 260 |00
» 4 | Purchased of R. Brown (ex. duty) 1 pipe of
Wine..oooiviiiiioniicvencnienses.] 1020} 0
» 5 | Cash paid, duty on ditto ...........ce0n. 30/o0 o0
w 7 | Cash received of S. Box, on account........|] 1000 |0
» n | Sold to N. James 4 pipes of Wine ........}] 500 |0 | o0
»w s | Received of N. James his acceptance, due
1othMarch ...........c.c.eveveuene.] 5000 f 0
» 8 | Cash received of J. Wilks......c...0.0e o] 117 1O [ O
» » | Discount allowed to ditto .. eo evvv vt veenen 2|10|o0
» 10 | Sold to W. Nix 10 pipes of Wine..........J 1400 |0 | ©
» n | Received of W, Nix his acceptance, due
13thApril eooov i vvei i enenennee o b 1400 0| O




100 EXERCISES IN BOOK-KREEPING.

1863 £ |s(d
Jan. 11 | Discounted with O. G. and Co, N. James’s
acceptance, due 10th March............] 500 |0 | o
» » | Received from O. G. and Co. Cash ... . 495 |10 | ©
+ » | Discount charged by O. G. and Co... .. .. .. 4 (1I0]O
» 12 | Sold to B. How 2 pipes of Wine ...... w..] 175|010
»w » | Cash paid for Stationery ......ccu0oeunn. 3100
» 13 [ Received final account of sales of consign-
ment to Ceylon; net proceeds to be ac-
counted for by Abel and Co., of Ceylon ..] 220} 0|0
» 14 | Purchasedand paid for in Cash, 5 pipes of Wine|] 460 | o | o
» 15 | Cash Paid, my acceptance due this day ....|] 400 | 0| o
»» 16 | Sold to E. Jones 3 pipes of Wine..........|] 350 |0 |0
» 17 | Cash Paid to H. Thomson, on account ....] 300 |0} o
» 18 | Purchased of Tom Brown 8 pipes of Wine ..| 720 [0 | o
» 19 | Cash Paid to ditto, on account.,..........] 500 |0} 0
» 20 | Cash received of E. Jones, on account .. ....J] 100 |0 |0
» 2I | J. Cox’s acceptance, due 20th instant, re- .
turned dishonouredand noted ; noting 1s.6d.] 1200 | 1 | 6
» 22 { Cash received of J. Cox on account of dis-
honoured bill.. .. .. ... 80 [0 |0
» o | Accepted Tom Brown's draft, due 25th Apnl 22000
» 25 | Bought and paid for in Cash 7 pipes of
Wine..oove vivevnnnnn. ceeese] 560 [0 |0
» 31 | Cash Paid, one month’s Salary to Clerk e 20{0 |0
» » | Interest on Capital, onemonth........... 81618
»w 1 | Interest charged to J. Cox on h:s retumed blll 11131 4
» 1 | Interest due to J. Sands on loan .......... 1|I9(9
»w 1w | Cash drawn out by J Foster on private
account . . 5000
» s | Rent Due to W Rlx, one month........ .. 15/o0fo0
» » | DuetoS. Low for Stationery .....o...... 2|10} o
w » | Stock of Wine on hand this day, 19 pipes ..l 1600 | 0 | o

No. VL

On the 1st of January, 1863, John Hodge and Charles Wright found
the state of their Partnership affairs to be as follows :—

LIABILITIES, £ s d

Due to John Hodge, Capital................ 2000 © O
»  Charles Wright, Capital.. ........... . 1000 O O

w JohnRoe .o.vuvvenn... teeeeeneese 4350 O O
The Firm’s acceptance, due 3oth January .... 820 o o

&
o’
»
-3
o
o
o



EXERCISES IN BOOK-KEEPING.

ASSETS,

Cash at the Bankers' .. .. oo cocvvn cenennnnen
Petty Cash inhand ...oeveveviiienennnnn
Due from James Pott.. .. cocvvveveneennnn.

» Henry Nix .. ..ovviiievnnnnennes

Bill Receivable, due 15th F ebruary ..... S
Stock of Wine, 50 pipes.. «o vvevve sevnnnnnes

£ s

1250 ©

400 ©
2400 ©

)

00o00O0O

£4270 o o

101

The Capital of the Partners bears interest at £5 per cent. per annum, '
and the net profits are divisible between the two Partners in equal

moieties,
1863

Jan.
” "
” 9
» ”
o I2
2 ”
» 15
» 20
» 25
” 30
” ”
»w 31
” »
” ”

Feb. 1
” ”
” 2
" ”

TRANSACTIONS.

Sold 10 pipes of Wine to Henry Green
Bought 20 pipes of Wine of Charles Brown..
Received Cash from O. G. and Co. proceeds
of Bill Receivable for £400, due 15th of
February, discounted with them .. ......
Discount charged by O. G. and Co... .. ....
Paid Cash to Charles Brown... ..........
Trade Discount allowed by Charles Browr: ..
Received Cask from James Pott, on account..
Sold James Pott 2 pipes of Wine .. ...... ..
Received of Henry Green his acceptance at
two months, due 28th March ..........
Accepted John Roe’s draft at four months
date .. ...
Cash Paid, our acceptance due this day ....
Cash Paid, Clerk’s Salary, one month .. ....
Paid out of Petty Cash sundry trade charges
Paid out of Petty Cash on private account
of J. Hodge .......
Advanced to Petty Cash
Cash drawn out by the Panncrs on n their re-
spective private accounts, viz.—
John Hodge ............£60 o o
Charles Wright .......... §0 0 o

Sold to Richard Love 20 pipes of Wine at
£50 weviiiii it

Consigned to Sydney. on our own account
and risk, through Small and Co., 10 pipes

of Wine invoiced at v ve ve 00 oo ve oo s

110

1000

3000 ©0 0000¢&n 0o

[- e}

000000 oo

0000 o

oo




102 EXERCISES IN BOOK-KEEPING.

1863 £ (s d
Feb. 10 | Received of Small and Co. Cash as advance
on consignment to Sydney ............ 330 (0o
» 15 | Bill Receivable, due this day, returned dis-
honoured by acceptor, John Nokes ......|] 400 | o | o
» » | Notarial Chargesthereon paidout of Petty Cash 0|36
s 20 | Cash received of John Nokes on account of
his dishonoured acceptance ............] 200 |0 | o0
» 21 | Purchased of Hem'y Jones 15 pipes of Wm 750 |0 | o
» 1 | Sold to H. Cox 5 pipes of Wine ..........] 4500
» » |Cash Paid, freight, insurance, and charges
on consignment to Sydney ............ 75|00
» 23 | Received of H. CoxCash................] 200 |0 | 0O
His acceptance, due 26th May.. .......... 100 (O |0
» 24 | Received of Richard Love his acceptance, due
27th of April.. co ee et i vt vewe ... ] 60000
» 38 | Value of stock of Wine remammg on hand
atthisdate ........................J 1700 | O | O
» » | Due to H. Good for Stanonery ....... ceees 7 1o | o
" e » H.Knott one month’s Salary ...... 15/ofo
» » J. Craig two months’ Rent ........ 20|00
» s | Credit Partners’ Accounts with two months’
interest on their Capital, viz,.—
John Hodge on £2000.. .. .. e sens s 16 (13 | 4
Charles Wright on £1000 ........ 8168
» s | Debit Partners’ Accounts with interest on
sums drawn on private account, viz.— :
John Hodge one month on £60 ...... olslo
C. Wright one month on £50 .. ol 4|3
» » | Credit John Hodge his moiety of Balance of
Profit and Loss Account «e oo evveeenenn
» » | Credit Charles Wright do. do. .. .. ........
No. VIL

86James Bell and John Lee enter into Partnership on the 1st of January,
1864.
James Bell’s Capital was—
InCash......... £2coo
IuCotton ce e eiaeaies snse s s seesoess 1000
John Lee’s Capltal was—
InCash oovvvoiiiiiiiiinieiienisse eaes 1000

£40c0
N.B.—The Capital of the Partners bears interest at § per cent. per
annum, and the net profits are divisible between them in equal moieties,



1864

Jan.

”

3

”

14

16

17

19

”»

20

24

EXERCISES IN BOOK-KEEPING,

SUBSEQUENT TRANSACTIONS,

Bought of R. Black, Cotton as per invoice .

Accepted R. Black’s draft at 14 days, due
19th irftant .. e,

Sold to Samuel Bow Cotton [

Received from Samuel Bow his acceplance,
due 7th February .............o.....

And Cash . e et ee e eeee ceee e

Bought of S Tom, Cotton as per mvo:ce

Paid Cash toS. Tom.. .o .. eovvviinnnnn..

Abatement allowed by S Tom.. ......

Bought of Jaines Trig, Cotton as per invoice

Received of James Trig, Bill Receivable, due
15thinstant ... covvvivniennnnnnea

Sold to Samuel Bow, Cotton ............

Received of Samuel Bow his acceptance, due
gth February............coocuiiiil ol

Advanced for Petty Cash teeraceeens

Bought of R. Nix, Manchester, Cotton
Goods as per invoice.. .......... [P

Sold to H. Pott, Cotton as per invoice.. .. ..

Consigned to Ceylon, through Braine and
Co., for our own account and risk, Cotton
Goods invoiced to them at ....

Received of Braine and Co. Cash Advance
on said consignment .............c.. .

Paid to James Trig, Cash.. .. ce et eeranens

Cash Paid, freight and charges on shipment
toCeylon .. ..o oovviiiiai e

Paid out of Petty Cash, Postage, &c. veeeee

Discounted with D. Gride, Samuel Bow’s ac-
ceptance for £250, due gth February. re-
ceived Cash ....covveiviiinnnnnin,

Allowed Discount ............

Bill Receivable, received of James Tng 5th
instant, due I5th instant, returned dis-
honoured .. .......ieeeiiiiiiiiian.,

Cash drawn out by James Bell.. ........ ..

. by John Lee ..........

Cash Paid, our acceptance of R. Black'
draft, due this day.. .. .. cheeeaes

Cash placed on deposit at Bankers ceeee

Bought of R. le, Manchester, Cotton Good
as PEr invoiCe .. ev ve v evve vevnnnenn

Paid R. Nix, Manchester, Cash on account .

Our acceptance, due 10oth March.. ........

Paid out of Petty Cash for Stationery, &c. ..

310
250
10
670
480
1000

666
450

58

248

210
250

7c0
1000
325

200

8.

oo

- =
©000O0O0O

oo
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1864 : £ s,d
Jan, 31 | Stock of Cotton on hand ................} 1800 |0 | ©
» » | Cotton Goods on hand at cost .o ..........} 325 |0 |0
» » | Salary due to D. Scribe.. .. .. ... . ol|o
» » | Rentdue toR. Tree ...... AN 15{0o|o
» » | Balance of Interest to Credit of J-mes Bell . 117 | 6
w » » ” 5 of John Lee .. 3lis|o

No. VIIL

John Long and James Rose begin business in Partnership on the
1st of January, 1863.

John Long’s Capital was £2000 in Cash and James Rose’s Capital
£1500 in Cash and £1000 in Wine.

N.B.—The Capital and Drawings of the Partners are subject to
interest at 5 per cent. per annum, and the Balance of the Profit and
Loss Account is divisible thus:—To John Long one-third, to James
Rose two-thirds.

1865 £ s d
Jan. 3 | Bought of T. Styles, Wine, duty paid ......|] 450 |00
» | Accepted T.Styles’ draft at two months'date] 450 | o | o
» 5 | Lent John Nokes, Cash ............... .] 300f{o0}|o0o
» 7 |Soldto W.Box, Wine .. ................] 800 |0 |0
» » | Sold to H. Potts, Wine .. ...... ...] 250|000
» » | Received of W, Box, Cash on account e...] 600|0 |0
» 8 |Sold to S. Vix, Wine. .. .. ceee..}] 120f0 |0
» 5 | Paid Cash for Office Furmture and letures ..] 105 {0 |0

» 9 | Received of W. Box, his acccptance at six
mounths’ ...... 205 |0l o

» o | Charge W. Box with mterest six months on
£200.. .00ttt Cees 5|00

» 12 | Shipped on own account and nsk to Bombay.
Wine invoiced at .. .. eovivnvennnn... 330 (oo
» 13 | Bought Wine of J. Styles................] 7000 |0
s o | Paid Cash to J. Styles, on account ........] 500 [0 | O
w » | Cash drawn out by James Rose ..........|] 400 [0 |0
. Do. do. by JohnLong ..........] 100 |0 |0
« . |Bought of C. Aggs, Wine................| 830 |0 |0

» 16 | Received Cash, advance on the above ship-

ment to Bombay ........ eeeenienan..] 140
Bought Wine and paid Cash ............ | 1150
w « | Accepted C. Aggs’ draft at three months’ date ] 500
,» 18 | Sold Wine to J. Nokes .. ..o eovv vunn. o] 625
Charge interest to J. Nokes v vn e e .. 7
Received of J. Nokes his acceptance, on ac-

COUNtas e ever v e e aneennancanneanad 732 [IO

000O00O0
00000

[~

(]




1865 £
Jan. 18 | Advanced for Petty Cash o0 covvuevnve e 20
» 30 | Sold Wine to J. Nokes .. oo vevvvivennn.. 270
. Do. toJ.Dodd «e.c..vevvevee....] 860
» 23 Do. toR.Kell .... ] 400
» » | Paid trade charges out of Petty Cash ceee s 8
» 24 | Bought Wine of N. Scott..... Ceeeean o) 125
» 26 | Received of J. Nokes his acceptances ......} 100
" » Do. of J. Dodd do. eeeen.} 300
»» 28 | Discounted with O. G. and Co. J. Nokes
acceptance for .. .. .. coneeeena 732
» » | Received Cash of O. G. and Co ceeeseeen ]| 705
» » | Discount charged by O. G. and Co......... 27
» 30 [ Paid to N. Scott, W. Box’s acceptance.... ..l 205

EXERCISES IN BOOK-KEEPING,

31 | Stock of Wine on hand at cost.. .. .. ..... 950

,» | Interest on amount drawn out by John Long
» | Interest on John Long’s Capital .........

» | Interest on amount drawn out by James
ROSE vt iiviiinnieeensossasosenss
» | Interest on James Rose’s Capital .. ....
» | Rentdueto A.Bone ..............
s | Salary dueto T. Fox .......c.ccvuunnns
» | Trade charges paid out of Petty Cash ......

No. IX.

105
s ) d,
oflo
o| o
oflo
oo
6|8
o|o
of|o
oo
100
5|0
5|0
oo
o|o
3
g8
13| 4
814
10| 0O
oo
310

John Ward takes W, Campbell into Partnership on the 1st of January,
1866. John Ward’s Assets and Liabilities are as follows, viz.—

ASSETS.
Sherry eoevvvveeevenecrneensnencnea... £2250 0O
Brandy ... ciiiiiiiiiiinieniiiienieaes 300 O
Sundry Debtors to him, viz.—
A.Green ...eccceeeieensaccscnsnsses 200 O
J.Smithes co iieeeieeecreciaiannneianae 50 o
T.Jones .....cecoeeceeneecescsscesa.. 100 O
Bills Receivable .. .. vo e eeceessrve canense. 262 0
Cash cevvviiiiiinnnniiancnnne. «vesee.. ICOO IO
LIABILITIES.

BillsPayablc............................ 150 ©
Due to P.Robb ..eieeiieeinaeiiuncnnnn 20 10
Do. F.Brook ............ ceveeee.. 132 4

W. Campbell’s Capital amounts to £2ooo Cash.,

Q0000 oo

000

N.B.—The Capital and Drawings of the Partners are subject to

interest at 5 per cent. per annum, and the Balance of the Profit and
Loss Account is divisible thus:—To John Ward, rwo-thirds: to W.
Campbell, one-third.
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1866.

Jan.

”

”

»

”
”

A e

-

11

12
13

15

»”

17
20

22

30

EXERCISES IN BOOK-KEEPING.

Paid Cash for Purchase of Business Premises
Advanced for Petty Cash ................
Received Cash from J. Wilson in payment
of his acceptance, due this day..........
Consigned to P. Walker, to be sold by him
on our account and risk, Brandy in-
voiced at ....
Bought of F. Brook Sherry e
Paid Cash for our acceptance of J. Wards
draft, due thisday ..................
8old P. Robb, Brandy ............
Received A. Green’s acceptance, at 21 days,
in payment of amount due by him ......
Received Cash from J. Smith ............
Discounted A. Green’s acceptance for £200,
-and received Cash £198, and allowed
Discount £2 .. .o.viiveiiin it
Advanced for Petty Cash ..........
Received from P. Walker, on account of con-
signment of Brandy .......... TR
Lent Cash to J. Smith .. .. ..e0 00 seenan e
Sold Sherry for Cash.s ..vv v vevenennn..
Sold Sherry to A. Green ................
Received from A. Green his acceptance, due
16th April.. .. .. coeseracrecsanes
Bought Sherry of] Potts coesarsons
Paid Cash to J. Potts, on account Seaas ey
Accepted J. Potts’ draft at two months’ ....
Bought Brandy for Cash . Ceeeeeeaa
Cash drawn out by J. Ward
Received Cash of T. Jones, by way of com-
position, in discharge of his debt of £100
Received account - sales from P. Walker,
showing that the above consignment of
Brandy to him realised net ........
Received Cash from P, Walker, balance of

amount realised, viz.. . cesevens
Paid Cash for Repairs of Premlses e
Sold for Cash, Brandy ......
Paid Cash for Fire Insurance.... civ0ve ouee
Bought Sherry from J. Potts..............
Paid to J. Potts, A. Green’s acceptance, due

16th April ..
Paid Cash to] Potts S,
Paid Salary of Clerk .. ...............ol0

Trade charges, paid out of Petty Cash..
Interest on amount drawn out by J. Ward .

£
1500
30

62

225
75
150
20

200
50

285

185
10
150
20
900

8oo

10
40

oo

000000 ©0OOOCO

o

o

0000

wWewoo0oO

oo

000000 o©0OOO

o

o

0000O

s 0000
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1866 £ (s fd

Jan. 31 | Interest on J. Ward’s Capital .eeovvnvns .. 16|18

» » |Interest on W. Campbell’s Capital ........ 81618

s 1 |Stock of Sherryinhand ................} 3925 |0 |0

» » | Stock of Brandy in hand ...... viesescss.|] 1000 | O
No. X.

On the 1st of January, 1867, John Ward and W. Campbell have Assets

and Liabilities as follows, viz.—
ASSETS.

Business Premises and Plant valued at  ......
Sherry eeviiieieniiiiiieinienneancnnsne
Brandy ... c.ciipiiiiiiieciieniiaietanes
Due by J. Smith .. ..ceviviaenniennnnnnn.
Bills Receivable .. .. . .

LIABILITIES.
Bills Payable cc oo cveveee vivecnesoncennns
Dueto P, Robb.e seveviveiiiinieanscannes
John Ward’s Capital is ...ooevvriaacecnns
W, Campbell’s ,, teeeaeccesaiaiaesnns
They take J. Smart into Partnership on the 1st

J. Smart’s Capital amounts to £2500 in Cash.
N.B. The Capital and Drawings of the Partners

£ s d
1500 0 O
3525 o o
500 0 O
1b0 o o
200 0 O
1115 O ©
750 o o
208 o o
3908 o o
2074 o0 ©

of January, 1867,

are subject to in-

terest at 5 per cent. per annum, and the Net Balance of Profit and Loss
is divisible thus—to John Ward, one-kalf; to W. Campbell and J. Smart

one-quarter each.

1867

Jan. 1 | Advanced for Petty Cash ... .ocvuunnene.
»  » | Sold J. Smith, Brandy ........ccc0eiunnn 15 | o
» 2 | Paid Cash for our acceptance of J. Duncan’s

draft, due this day ..................] 3000 |0

» 5 | Discounted J. Green’s acceptance for £200,

and received £198 in Cash, and allowed for

Discount £3 ... 00 evevevscersceeess] 200 |0 |0

£ |
20 |0

XX

» » | Bought of J. Smith, Sherry ......cc..o..] 715 (0|0

»  » | Accepted J. Smith’s draft, at two months’

date ......iiiiiiiiiiiieiainieinee] 60O |0 | O
» 8 | Invoice of Brandy bought of S. Nokes......| 1035 [ 0 | ©
» 9 | Received consignment of Claret from T.
Sandford, to be sold by us on his account
at 2 per cent. commission on proceeds, in-
vOiced At ..as.ievscucerccncescasess| 300| 0} O

I
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1867 £ |s|d.
Jan, g | Paid Cash for carriage of above consignment 2lo0|o0
» 10 | Advanced Cash to ’15 Sandford............] 1000 |0
» 1 | Paid Cash for additional Business Premises ..} 5000 |0
» I3 | Cash paid S. Nokes for Brandy ..........J 1015 |0 | o0
» » | Discount allowed by S. Nokes .. .. o.u... .. 20 (0| o
» » | Sold W. Brown, Brandy ................ 50lo|o
» o | Sold W. Brown, Sherry..................] 500 |0 |0
» w» | Received W, Brown’s acceptance at 21 days| 550 | o | o
» 15 | Cash drawn out by W, Campbell ..........] 100 [0 |0
» 20 [ Consigned to R. Green, to be sold by him on
our account and risk, Sherry, invoiced at . 200 (0| O
» 37 | Lent Cash to J. Smith .....f 10000
» 39 | Bought Sherry of P, Robb ..... ..} 632 10
»w s | Paid P. Robb on account, by handing to him
W. Brown's acceptance for £550 ...... 550 o | o
» 30 | Sold Brandy for Cash ................ ..] 500|000
» 1 | Sold Sherry for Cash ..................} 850 |0 |0
» 31 | Sold for Cash part of conslgnment of Claret
from T. Sandford . veeeeeeno] 1500 [0
» 9 | Paid Salaries ofClerks he e te s seen e 45| oo
» »n | Trade charges, paid out of Petty Cash.. .... 19| 4|0
» » | Interest on amount drawn out by W. Campbell ol 4] 2
» » | Interest on J. Ward’s Capital ............ 16 | 5|8
» W. Campbell’s Capital ........ 8 |12 |10
" J. Smart’s Capital. . e 1084
» w | Estimated Wear and Tear of Busmess Premnses
andPlant ................ 1I0/0 |0
» 3 | Commission earned on consngnment of Claret 3/0]o
s s |Stock of Sherryonhand ................ 3473 |0 | o0
» Brandy ,, cieeereinseness.]l 960 | 0| O

No. XI.

On the 1st of January, 1868, D. Scott has Assets and Liabilities as
follows:—

ASSETS,
£ s d
Business Premises, valued at..........ss.... 500 O O
WINE oo vv vt 0o vevseesesnonvsnaneonssoess 2000 O O
Dueby J.Wall ......cicieeneiiiieiense.. 205 0 O
BlllsRecexvable..................... ..... 352 0 o
Cash ...ooovveiiiviiieianen i v, 605 12 4

LIABILITIES.

Bills Payable oo cc ot cicivieiaieieniaiien.e BBY O
Due to W, Brown . coeoce e evercocsnnneae )

ey
)
0o
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On the 1st of January, 1868, T. Jones is taken into Partnership. T.
Jones's Capital is composed of Brandy valued at £3000 and £1000 in
Cash.

N.B.—The Capital and Drawings of the Partners are subject to interest
at 5 per cent. per annum, and the Net Balance of Profit and Loss is
divisible equally between them.

1868 £ |sjd
Jan. 1 | Advanced for Petty Cash........ ceeee] 1000

» 5 | Paid Cash for purchase of addmonal Busmess
Premises .. ... teesesesees..] 200 |00

» 3 | Discounted S. Nokess acceptance for £200,
and received in Cash £197 10s., and allowed

for Discount £2 10s....... sseecienses.] 200|0 |0
» 6 | Bought Wine for Cash........... ceeseee] 342 |10 | O
» » | Sold Brandy for Cash ........ wseec-eeee] 84510 |0

»  » | Paid Cash for our aoceptance to J. Wilson,

due thisday .. ..............c.0 00 ] 257|010
» 9 | Bought Brandy of F. Black . weveees.] 400 |0} O
» 10 | Cash drawn out by D, Scott «] 200/0]0
» 13 | Sold G. Green, Wine.. e 500 {0 )0
» s | Received from G. Green (and cancelled) our

acceptance to him....................} 3000 fo0

» s | Received G. Green’s acceptance to us at two
moenths .. .. .00 200 |00
» 14 | Received amount due byJ Wall—vnz £2oo .
in Cash, and allow for Discount £5,......] 205 | oo
» 16 | Paid amount due to W. Brown—viz., £43 in

Cash, and received for Discount £2...... 44 |0 ' 0
» 20 | Sold J. Wilson, Brandy .........c........] 240 [0 | O
» s |Sold ditto, Wine.......... veeieeeee] 800 |0 O
» 9 | Received J. Wilson's acceptance at twenty-
one days ....... ceecreesadeesnens.] 1040 O | O
» 25 | Received consignment of Cigars from J.
Thompson, invoiced at .. .......c......] 100 |0 o0
» 30 | Bought of J. Wall the Schooner Dolphin .. ..} 2000 [ 0 | ©
s 3 |Paid J, Wall, Cash ............ secceees.] 1000 [O | O
»w » | Accepted J. Wall’s draft at two months ....} 1000 |0 | ©
» s | Paid Salaries of Clerks ............c0u0 e 30|00
» w | Received Johnson and Son's account for
carriage of Wine during the month of
January .o i e iiiiii i iiie it 4310
» » | Trade charges paid out of Petty Cash to this
date .......ie0enn 8i9|o
s s | Interest on amount of Cnp.tal drawn out by
D.Scott.... vovunucecnn . ojrr |6
» » | Interest on D Scott’s Capital ...... 12 |15 | 2
» T. Jones’s ,, PR R TR 12 {10 | ©

12
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1868 £ |s
Jan. 30 | Estimated Wear and Tear of Business Premises 10|0
» » | Stock of Wine on hand..................] 1250 | ©
» » | Stock of Brandy on hand ................} 1310 | O
No. XIIL
On the 1st of January, 1869, Grant and Ross have Assets
Liabilities as follows :—
ASSETS. £ s d
Business Premises, valued at .. .. .. .. oo eeess 300 0 ©O
Cash at Bankers.. .o covevvvivvvieneeceeees 043 3 6
Petty Cash........ creseanconns 8 1 0
Acceptance of W Thom, due 8th Jammry ... 371 10 O
Dueby A.Down ........cecvvviveneee.. 148 0 0
Goods on hand, viz. :—
1otonsof Tin .. ....ce.ieivveivene.. 800 0 O
“hxﬂ..... ......... seeessescscsaa.e 1500 O O
'LIABILITIES,
T. Vane, Balance of Account .....c........ 369 14 6
Our acceptance to J. Brook, due 18th January.. 500 o o

ocoo R

and

N.B.—The Surplus Assets over Liabilities, being the Capital of the
Business, belong to the Partners in the following proportions, viz., to H.

Grant, £2400, to J. Ross, £800.

The Capital and Drawings of the

Partners are subject to Interest at 5 per cent. Ross, as manager, receives
£25 a month. The remaining Balance of Profit and Loss is divisible as
follows :—To H. Grant, three-fourths; to J. Ross, one-fourth.

1869
Jan. 1
» 4
” ”
” 6
”» 8
” ”
o 12
n 14
”» ”

Discounted W. Thom’s acceptance, and re-
ceived in Cash £371, and allowed for
Discount TOS. .. ..eeiveeeeanneoncenn

Bought of T. Vane 5 tons of Tin.. .. ......

Accepted T. Vane’s draft at two months .. ..

Bought Wool for Cash .. coee e e vaaennns

Sold Wool to W. Thom .. ..eevvnennnnes

Received from W. Thom his acceptance for
£500 at a month, and Harris and Co.’s ac-
ceptance to him for £500, due 3 1st January

Received from R. Green consignment of In-
digo, invoiced at e .. ieui e iieian

Accepted R. Green’s draft at two months for

Received Cash of A, Down for balance of his
ACCOUNE o e oo oo ve oo neveon oo ononon

And allowed to him for Dlscount ceesecones

1000

1200
8oo

145
3

S.

10

14

d.

oo O oo &0O

o0
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1869 £ |s]d
Jan. 15 | H. Grant Jrew out for Private Expenses....] 50 (o | o
» 16 | Sold for Cash the whole of R. Green’s con-
signment of Indigo for ................ 1300 [0 | O
w » | Commission gained by us on the above con-
signment .. ..e0iieiit i et 33|00
» 18 | Renewed our acceptance, due this day, for
£500 for two months, in favour of J. Brook
(including interest) ..................|] 508 {12 [0
,» 20 | Cheque drawn for Petty Cash ............ 20|00
w | Sold 15 tons of Tin to A. Down for........J 1500 {0 | ©
» 26 | Received from A. Down, Cash .. ........ 80|00
o " his acceptance at
w o one month for .. .. ...... vieseas] 70010 |0
» 31 | Received Cash for Harris and Co s acceptance.
due thisday ........................] 500 |0 o0
» » | Paid J. Ross his Salary as Manager . 35|00
s » | Paid Salary of Clerk .......... o|o
» » | Payment out of Petty Cash for Trade Charge
in the month....... Cevies e 15|/1]0
» » | Interest on H. Grant’s Capxtal e evaesens 1ofo|o
w . J. Ross’s ”» e 3168
w . » H, Grant’s Drawing ......... . of2|4
w o » allowed to us by Bankers on our
balances during the month ............ 4|06
» » | Interest due by us to R. Green.. e ee e 3|10
w 1w | Wear and Tear of Premlses, estlmated at.. . 5/0|0
» » | Wool on hand, valuedat ................] 1000 | 0| O

On examining the books it is dnscovcred that the following transac-
tion, *“ Interest allowed to us by Bankers in the month, £4 os. 6d.,” has
‘been posted as if it had been * Interest charged by Bankers in the momh
£4 6s.” Give the Journal entry or entries necessary to correct the
error.

No. XIIL

On the 1st of January, 1870, John Guy and Thomas Sterne begin busi-
ness in Partnership with each other as Iron Merchants; the state of the
joint Assets and Liabilities at that date being as follows :—

ASSETS.
£ s
Cash at the Bankers ...................... 850 o
Stock of Pig and Bar Iron........ eescesees. 1950 O

Petty Cash.. o vvci i ennn et iiannnnt e 7 10
Debt due from W, Snooks.. ... ocvveveen... 685 7
W. Jack’s Promissory Note, due 5th January .. 158 §

OO0 O0O0R
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LIABILITIES, £ s'd

Debt dueto C.Pym.... ...........0.ule0 426 8 o
Their acceptance, due 16th January eveeerna.. 22414 6
Joha Guy’s Capital........................ 1800 0 ©
Thomas Sterne’s Capital ....... tierieseees 1200 O O

N.B.—The Partners are entitled to interest on their Capitals, and
chargeable with interest on their Drawings at the rate of 5 per cent. per
annum, T, Sterne is to receive Salary as Manager at the rate of £25 a
month, and the Balance of Net Profit is divisible between the two
Partners in equal moieties,

1850 £ |[s[a
Jan. 1 | Drew from the Bankers for Petty Cash .. .. 10/0lo0
w s | Paid out of Petty Cash for Statlonery . I1|lI0|o
» 3 | Sold to W. Sim 250 tons of Iron . .. 1250 {0 | O
» 1 | Received W, Sim’s acceptance, due lst March 1250 {0 | O
» 4 | Bought 230 tons of Iron of A, Rab ......] 880 |0 | o
6 | Cash Paid, freight of Iron bought........ ] 64|26

8

W. Jack’s Promissory Note, due this day. for
£158 5s., dishonoured .. ............. 158
»w 9 | Paid Notarial Charges thereon . . o1
Received W. Jack’s Promnssory Note, due
12th March, in renewal of his dishonoured
Promissory Note, including interest and

o
o

charges thereon .. .. ................ .. 160|716
w IO Bought 500 tons of Iron of B. Prince, at £4
coesseracsas .....f2375 |0 |0

Sold 6oo Tons of Iron to Mobile Rallway
Company, and received payment, half Cash
and half Bonds, bearing 8 per cent. interest | 3300 | 0 | o,

» 11 | Accepted B. Prince’s draft at 3 months, due

13th April.. 2375 |0 | o
» I2 | Paid A.Rab £880, less 22 per ccnt Dnscount
for Cash ........ 88|00

» 13 | Discounted W. Slms acceptance and W
Jack’s Promissory Note, and received in
Cash £1400 125, 6d., and allowed for Dis-

count £9I55. ..eeerrenens e 1410 (7| 6
» » | Bought 500 tons of Iron for Cash ........J 2137 {10 | 0
w » | Consigned to C. Pym 200 tons of Iron in-

voicedat ........ goo |0 | o
w 15 | Received from C Pym hls acceptance, due

16th July, on account of consignment.. ..} 230 | o | o
» 16 | Paid our acceptance, due thisday ........ 224 |14 | 6
w s | J. Guy drew out for private expenses ...... s0|o|o
» 18 | C. Pym advised sale of Iron consigned to him

0 wweees..] 88711010




1870
Jan. 18 | And that his commission thereon was ....
20 | Bought 1000 tons of Iron of W. Crookes,
payment one third Cash on delivery, residue

»”

,» 30 | Received from W, Snooks composxtlon of | lls.

UAN:
EXERCISES

inI14days...........

delivery 14 days hence..
in the £ on his debt of £685 7s. 6d.

g
IO N,

L 4 J‘lT‘f
_Bpor-gzgngva.
SRR INs I

» 23 | Sold Mobile Railway Bonds for £Iooo at g7}
) per cent, less brokerage half per cent ..
»» 23 | Paid W. Crookes on delivery of Iron ..
» 24 | Sold 8co tons of Iron to C. Pym, Cash on

oo o

» 31 | Paid Thomas Sterne his Salary as Manager ..

» » i Paid Salary of Clerk................
s s | Payments out of Petty Cash for Trade Ex-

» » | Interest on John Guy’s Capital. .

»  n » T. Sterne’s Capital ..........
nw n »” John Guy’s Drawing ........
»w n m allowed by Bankers on the Flrm s

penses during the month .. ......

s 1 | Iron on hand, valued at.. .. .. ..

»» s | Mobile Railway Bonds on hand £650, valued
at g5 percent .....c00..n IRTRTETES

of

at

No. XIV.

ee e

minimum balance during the month.. .. ..

.

4250

970
1416

3600

376
25
8

O~y O

3300

617

L3

7

10

113

R

- 000 oco0o

oo

On the 1st of January, 1871, James Sharpe, Wine and Tea Merchant,
took into his business, as Partner, George Mills, on the following con-
ditions, viz,:—

1. G. Mills to bring into the business a Capital of £3,560.
2. The Net Balance of Profit and Loss to be divided thus, viz.:—
To James Sharpe, two-thirds ; to George Mills (in addition to a Salary

£250 per annum), one-third.

3. The Capital and Drawings of the Partners to be subject to interest

5 per cent.
James Sharpe’s Assets, 1st January, 1871—

J. Brown’s Promissory Note, due 7th Jalmary .

Debt due by P. Gibbon .. .........
Stock of Teainhand ............. ...

James Sharpe’s Liabilities, 1st January, 1871—

StockofWineinhand
Cashinhand .. .civeiinnnirinnonananas
Business Premises, valued at .. ..cooneneeen

.o

.o

His acceptance, due 13th January ec.c....e00.
Amount due t0 J. PTice o4 vrveeevovovecrnsoe

£ s
373 10
172 15
74U o
932 o
315 ©
425 )
175

842 x7

ocoo0o000 &

Q0
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1871 £ [s]d
Jan. 2 | Received from G. Mills, amount of his Capital,
asagreed .......iieieieeenan...a] 3560 0|0
» » | Sold to R. Bruce 5 butts of Wine, at £48 240 |o | o
w » | Paid Cash for Wine .. .. cccovevvevaen.. ] 2000 [0 | O
» 3 | Received Cash from R. Bruce cecssacsnnes 235 {15 | o
» s | Discount allowed him ... cueveveven... 510
» 5 | Bought of P. Smith 33 chests of tea at
£9 10s. perchest .. ...c.ooiiivnnean .} 313 (100
s 6 | Advanced for Petty Cash ................ 12 {10 | O
» » | Accepted P. Smith’s draft, payable in 21
days c.eeeeiiiiii ittt anana, 313 |10 |0
» 7 | Consigned to N Brook on our account and
risk, Tea, invoiced at .. .......... 531 (0| o
» 9 |J. Brown’s Promissory Note, due this day,
returned dishonoured..................} 373 |10 |0
» » | Advanced out of Petty Cash for notmg drtto ol1|6
» 10 | Cash Drawn by James Sharpe for private
CXPEMSES wv .v ov e crnonnnnnennas . 35 |o|o

» II | Received from J. Brown hrs Promissory
Note, due 14th March, being in renewal
of his dishonoured bill, inclusive of in-
terest, £7 15s. 9d., and amount paid by
us for noting bill, 1s. 6d. -. .. .o v .. ... 381|713
s 13 | Mem.: Received consxgnment of 100 doz
Sherry from R. Pullen, to be sold by us at
1} per cent. del credere commission on
net proceeds.*

»w w |Paid carriage and charges on the above

CONSIGNMENT vevv veoees to e nensannnas 4 o
» 13 | James Sharpe’s acceptance paid this day ....}] 175 | o | o
» I4 | Received from N. Brook accountsales of Tea

consigned to him and sold to B. Long for] 607 | 9 | 6
» 16 | Sold to R. Bruce 25 doz. Sherry, being part

of R. Pullen’s consignment ...... e 65 |00
4y 17 | Sold to James Price 75 doz. Sherry. bemg -

remainder of R. Pullen’s consignment ....| 230 |o | o
»w » | Our commission on above sales .......... 4815
» « | Remitted to R. Pullen, balance due to him..| 286 | 6 | 7
+» I8 | Insured Business Premises.. .. .. .. . 121319

»» 19 | Received from B. Long amount due by hlm
for Tea sold to him by N. Brook on our
ACCOUNE v v vevrvs nneensennnnsenne] 607196
» 20 | Received Cash, 15s. 6d. in the £ on £172 15s.
debt due by P. Gibbon, he having com-
pounded with his creditors ............] 133 |3 | 2

* In consideration of a de/ cvedere commission, the agent binds himself to make good
the net proceeds.




1871
Jan, 21

”

23

EXERCISES IN BOOK-KEEPING.
£ s.
Bought 6 chests of Tea at £9 ros. and
gave in exchange Cash........£20 0 0
Wine invoiced at .o .......... 3700
‘ 5§7]0
Discounted J. Brown's Promissory Note, re-
ceiving in Cash ........ .o us 375 42
And aflowed for Discount .... 631
——| 38 |7
Accepted James Price’s draft for balance due
tohim ......covevveeiieiannaa ] 612 17
Sold, for Cash, 75 chests of Tea, at £9 675 | o
Opened a Deposit Account with Union Bank
and deposited therein ...... 10co | O
Our acceptance of P.Smith’s draft pald thlsday 313 |10
Purchased additional Business Premises from
R.Bruce .......ceveevieveiviaaae] 250 | 0
Paid for Clerks Salaries .. ................ 25 | o
Paid out of Petty Cash this month for
Postage, Stationery, &c. .............. 11 (16
Interest on J. Sharpe’s Capital . ...... ceeen 81
» J. Sharpe’s Drzwmgs ......... . o3
»” G. Mills’ Capital.. casesee 14 |16
G. Mills’ Salary, due this day ............ 20 (16
Tear and Wear of Premises .............. 10
Stock of Wine on hand..................] 2850 | o
w Teaonhand .......... ...o0e 3510

No. XV.
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Messrs. Fox and Jackson being in business as Iron Merchants, their
Liabilities and Assets on the 31st of December, 1871, were as follows,
viz,:—

LIABILITIES,

£

Due to B. Jones ... coivvvvvvieiiieetiiht. 3500
Due to D. Adams .......c.. o0 eiviiivnwe.. 1300
Bills Payable—

Due 23nd January, 1872 ... .........o00 753

» 2nd February, 1872 ................ 1031

» 38th February, 1872..... cieees Y07

Joseph Fox’s Capital ...............c.... .. 6755

W. Jackson’s Capital .o oo vvvivavivnvninnnns 500
ASSETS.

Due by P.Benson .....ceccovivevivannee.. 1320

w JoHowarde. .o ovii s i iieriion e

762

oco?®
o

O b =~
Ow~y O\
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J. Scott’s acceptance, due 17th January ......
P. Brook’s acceptance, due 3oth January......
Leasehold Premises, estimated value of Lease,

subject to rental of £120 a year ..........
Cashonhand.. .. .. covevivviaecn e
Stock of Ironon hand .. ..................

1872

QA nh -

I0

12

13
14

16
18

’”

19

20

21

”»

22

24

Sold Iron for Cash.....oovitiiisvnennnn.
Sold IrontoR. Burn  ........c.o.ueea
Advanced for Petty Cash. ceer e eees
Received R. Burn’s acceptance in payment
of Iron sold ........ ceeeen
Sold to the London agents of the Ohlo Rail-
way Company, Iron Rails, value ........
And allowed Discount ........... .
And received of them their acceptancc at
three months........
And seven per cent. Bonds of the Ohio Railw ay
Company at par .......ee...
Purchased Iron, and paid for the same in
Cash c.vovevnnniiiiannne,
Allowed interest to D. Adams ............
Accepted D, Adams’s draft ..............
Received Cash, being a composition of 11s.
in the £ in full discharge of the debt due
by J. Howard ..... ceseee oo an
Mem.: Received from P. ‘Benson a consign-
ment of Pig Iron, to be sold by us on his
account.
Sold for Cash, £1500 Ohio Railway Bonds ..
Purchased Iron, and fpaid for the same in
Cash, value ...... eeetieeeranes
Cash withdrawn by J. FOX vovnennnnins
J. Scott’s acceptance, due 17th instant, re-
turned dishonoured .............. ...
Paid out of Petty Cash for noting same .. ..
Discounted R. Burn’s acceptance, and re-
"ceived in Cash..............£375 2 g
And allowed Discount .......... 773

Sold to B. Jones, Iron consigned to us by
P.Benson .. ceovneer o0 soceet oo
Charged P. Benson commission on sale of his
Ironto B, Jones .veveeeiviainnannn.
Remitted Cash to P, Benson ............
Paid our acceptance, due this day..........

Sold to D. Adams, Iron, value.. eo eevvou s

G.

£ s
1300 ©
1721 4
1500 ©
1962 17
5980 16
£
90
382

15
382

4500

7
1421
3000
20c0.

23
1323

419

1525

10co
50

<

1300

382
1440
43

753
1500

R

-
oO~0 VO

0002

10

10

—
O =~

0 000X

0O w vo

[= X<, Yo}
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Jan. 25 | Received J. Scott's Promissory Note at 6o

”

days, being in renewal of his dishonoured
acceptance, due 17th instant..£1300 0 ©
Interest on renewal and noting .. 25 50

26 | Received from D. Adams, in payment of
Iron sold to him, our acceptance .

And Cash ........... [P

30 | Received Cash from P. Brook for his ac-

ceptance, due this day ......

31 | Amount paid out of Petty Cash for Sta-

tionery, Postage, &c. ...c.cuiiiiean,

» | Interest on J. Fox’s Capital .. e ee e as
" » J. Fox’s Drawings e eeee e,
» » W. Jackson’s Capital ..

»» | Wear and Tear of Busihess Premises

»» | Rent of Premises, due this day.. ceee e
» | Value of Stock of Iron . [
» | Ohio Railway Bonds on hand at par PR

No. XVI.

10
3039

1500

-
Q0 w
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On the 1st of January, 1868, Duke and French, Merchants, found their
Partnership Accounts stood as follows :—

LIABILITIES.
J. Tait, balance of account ..... Ceeeeeeesae
Our acceptance outstanding in favour of Ingram
and Co., Madras, due 27th January ........
Mason and Nephew, balance of invoice of Cotton
Goods. . ceeratanas
Rent of Oﬁice (one quarter) to Chnstmas, 1867,
B. Sharp, Salary .. .o oo ieit it et v i e a

ASSETS. :
Cash at Bankers’ .....o.ce0neiveeennnnnn..
Petty Cash .. .. .. eean
Shipment of Cotton Goods to Melboume, ex
“Lady Elizabeth” .. .............. P

Debt due from Ingram and Co., Madras ......
Acceptance of Moffatt and Co., due 2nd Feb. ..
Stock of merchandize, viz.:—
5 tons Copper .. .. .. .oev......£300 0 0
10 bales Cotton Goods. . .. .. +w.. 30000

£ s
92 10

570 I2
413

50
30

oOO0Owm

.452 1
4 10

608 4
1466 o
595 1

d.
7

00 ®

[= 0]

(-]

———— 500
The Surplus Assets over Liabilities, being the Capital of the business,
belongs to the Partuers in the followmg proportions :—

HDuke .....ivvvieviiiiinaccennen..0a 1500 0 O
W.French..vocvoveevrenrecarososarsees 1000 O O
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The Profits of the business to be equally divided between the Partners,
after allowing 5 per cent. interest on their Capital.

1868 £ s (d.
Jan. 2 | Laing and Co. accepted our draft, due 5th
March, on account of Cotton Goods shipped

to Melbourne ex ¢ Lady Elizabeth™......] 550 (o | o
» » | Paid J. Tait balance of his account .. .... .. go|olo
»w » | J. Tait allowed us for Discount .......... 210 (7
» 8 | Purchased of J. Dyson, 20 tons Copper ....J 1400 |0 | ©
»  » | Discounted Moffatt and Co.’s acceptance, due

2nd February, for £595 Is. 3d and re-

ceived in Cash ..... . veees.] 592 (10| 8
» 9 | Discount Charged Torsame ...nn.iieuis 3 7

s 12 |Sold to J. Jackson 50 chests Indxgo. ex
“ Laura,” consigned to our care and be-
longing to Ingram and Co., Madras......] 600 |0 | o
» » | Paid shipping charges on above Indigo ....| 132 |11 | 8
» 3 | Commission chatgcd Ingram and Co. for
above sale . teessec s escsones 15|00
» 27 | Renewed our acceptance, due this- day, for
£570 125, 2d. for two months, in favour
of Ingram and Co., including interest ....} 577 |15 | 8
» 30 | Received Cash of J. Jackson for 50 chests

Indigo sold to him on r2th .......... 600 [0 | 0
» » | Paid Cash to J. Dyson on account of Copper 1000 |0 | ©
Feb. 2 | Moffatt and Co.’s acceptance returned to us
this day dishonoured, and noting expenses| 595 | 2 | 9
» 4 | Moffatt and Co. took up their acceptance
and interest .... cveee.] 595 (15| O
» 8 | Accepted draft in favour of Mason and
Nephew, due 11th April ....... Ceeee 413 | 5|8
» 18 | Paid Rent of Office to Christmas .. .. .. e s0({o|o
s » | Paid B. Sharp on account of Salary ........ 25 |ofo
» 20 | Sold Campbell and Co. 10 tons Copper ....] 750 |0 | o
» 21 | H. Duke drew out of the business for private
EXPENSES.e o v vv vovnveononcn sonsos onnn 500 o
» » | W. French drew out of the business for
private expenses .. ... 50 oo
Cheque drawn for Petty Cash vvvvveennn 20| 0|0

”»” ”

Mar. 4 | Received Cash for Laing and Co s accept-
ance against shipment of Cotton Goods to
Melbourne.. oo .. civeeeenaeeeane...] 550 0| 0
» 10 | Sold C. Crawley 15 tons Copper cieeeeen..f1250 |0 | 0O
Took his acceptance for the same at three

B months ........... Ceeenieenn. we.e..]1250 |0 | 0
» s | Received of Campbell and Co. Cash........} 735 (o | 0
w» o | Allowed them Discount on settlement .. .... 15|00
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1868 £ |s|d
Mar. 28 | Received through Laing and Co. account|

sales of Cotton Goods shipped to Mel-

bourne, and remittance from them in Cash

for the balance .....coceiineieniant. 152 | 1
» 30 | Sold Leach and Son 10 bales of Cotton

[ LT 250 (0|0
s » | Paid out of Petty Cash for snndry oﬁice

disbursements during the quarter .. ..... 7113 |0
» » | Paid Rent of Office (one quarter) to Lady-day s0|0 |0
» w | Paid B. Sharp his Salary ................ 35/0fo0
» » | Paid acceptance in favour of Ingram and Co.,

due thisday .......oevnnn .. ceeeee] 577 (15| 8
»» 31 | Interest charged to Ingram and Co. on theu-

account current.. .. .. .... ceenens 32 {12 | 8
» » | Interest allowed to us by Bankers on our

ACCOUNL « . e ve ve e vrn seonnrannnasas 2 |12 | 4
» | Interest on H. DukesCapnal PN 18 [15 | o
w . W. French’s Capital .......... 12|10 |0

No. XVIL

On the 1st of January, 1869, W. Johnson, Miller and Corn Merchant,
found his Assets and Liabilities as follows :—

N.B.—The books are to show separately his Profit or Loss as a
Miller and as a Corn Merchant, and all his Assets and Liabilities are to
be embodied in one Balance Sheet.

LIABILITIES. £ s d.
W. Smith, balance of account .............. 226 10 ©
Acceptance to F. Long, due 15th January .... 250 o o
ASSETS,
Business Premises and Machinery, valued at.. .. 1400 0 o
Two Horses, Wagon, Cart, &c... .. .ceoceveee. 300 O O
CashmBank............................ 157 10 ©
Petty Cash..oovevivensnneencnveenneenns 4 6
Debt Due by R. Young teriereteseieneeenes 116 5 O
Goods on hand, viz.:—
Wheat ... .c.ciiiee ettt iesennceeeens, 183 15 ©
Flour, &c., at Mill........ ceeecressness. 2316 O

1869 £ [s]d
Jan. 1 | Accepted W. Smith’s draft at two months ..] 226 |10 | 0
» 3 | Drew Cheque for Petty Cash .. .......... 1I0{0}|o0
» » | Bought of W. Gye 6o quarters of Wheat....}] 126 | o [ o

» n | Received from R. Young his acceptance at
one monthes coee v ot veciosvsccoeesas] 100| 0

o,
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1869 £ (s d

Jan. 2 [ Received from R. Young, Cash .......... 16 5|0
» 4 |Sold to R. Young, Wheat.. ..............] 110 |00
s s | Sent to Mill 10 quarters of Wheat .. ...... 21 {0 |0
» 5 | Bought of W. Smith, Wheat..............} 152 |00
» s | Purchased Steam-engme for Mill of Sims

and Co. ..ot vvvniiii e 527 10 | o
‘» 6| Cash borrowed of F. Prlce on secunty of

premises, &c., at 5 per cent. per annum .. 759 |0 | o
» 8 |PaidSimsand Co. Cash ................] 515 |0 |0
» » | And received Discount .. .. .o oveevr ve ol . 12 1o { o
»w 9 |Paid Cashto W.Gye ..................] 126 |0 |0
» » | Received of R. Young, Cash o.ooovvvvnii] 100 ofo
» » | Bought of R. Young, Corn for Mnll . 1Io0/oj|o
»» 12 [ Sold to W. Smith 50 quartefs of that 115 (o | o
» 15 | Acceptance to F. Long, due this day, p:ud

Cash ............ eeiesenene] 250 |0 O
» 33 | Sold to R. Yotng, Wheat. . .o oo 136 j10 | O
» 23 | Paid Cash to M|Ilwngh' for repalrs . 9|76
» 20 | Sold Flourto J. Reeve .. .c e vuvrveeennan 40 [0 |0
» 29 | Sent to Mill, Wheat.. ..... 26 | 5|0
» 30 | Paid into Bank, Cash recened thls momh for

small Retail Sales of Flour, &c.. at Mill . 24 '12 | O
» 5 | Cash Paid for Wages, of which £10 to pcr-

sons employed at Mill ......... 13|00
ss » | Cash Paid to J. Owen for ﬁxmg S eam-

engine ..... 16 {0 |0
s s | Paid out of Petty Cash for Horse Provender,

&ec. 1176
w3 | Wear and Tear of Pxemises, &c., csﬁmated at 5|0|o0
» 1 | Depreciation in value of Horses, and wear

and tear of Carts so..evve vavs caveanne 2 Io0|0
» » | Wear and tear of Steam-engine .......... 1I0/o|o
» n | Goods on hand—

Wheat ...cooviiiiniiiiiiiiiiiia 97 |15 | o
Flour, &c., athll s e es et 3615]|0
o » InterestonLozn 2(10]|o0

N.B.—All Cash Transactions, unless the words ** Petty Cash " appear,
pass through the Bank.

No. XVIIL

On the 1st of January, 1870, John Carfax, Timber and Slate Mer-
chant, found his Assets and Liabilities as follows :—

* N.B.—The Books are to show separately his Profit or Loss as a



EXERCISES IN BOOK-KEEPING. 121

Timber Merchant and as a Slate Merchant, and all his Assets and
Liabilities are to be embodied in one Balance Sheet.

LIABILITIES, £
Price, Potter, and Co., balance of account .... 184
Acceptance to Bangor Slate Company, due 18th

© @
R

of JanUary . eoveeecoer sinrennecevesee. 893 12 O
ASSETS,
Business Premises, &c., valued at ............ 1270 0 ©
Ten Horses, Wagons, Timber szages, &c. .. 4500 O O
Cashin Bank.. .o ...oovvviiineiiiciee e, 1484 12 ©
Petty Cash........oociiiiiiiiiiiiinen e 3 9
Debt due by Williams and James ............ 486 18 7
Goods on hand, viz. :—
Timber and Deals, valued at .. .. .......... 2069 0 ©
Slates ”» e rieseeanean . 323 o o
1870 £ s d
Jan. 1 | Received from Williams and James their ac-
<eptance at sixmonths .....c.civen ... 486 |18 | ¥
» 3 [Sold to W, Illingworth, Deals ..... cevees] 3751010
» 3 | Sold to B. Seddon, Slates .. .............. 87 |15 | 0
» 6 | Drew cheque for Petty Cash.. .. .. 0 e0 oo .. 1I0{o|o0
»» 7 | Sold to Charles Tennant and Co., Timber .] 1357 [0 | O
» » | Bought of chkson and Co., cargo of Timber,
per“Inez” ............... .J 1080 |0 |0
s 9 Purchased veneer cutnng-machme of Oetz-
mannandCo. .......oeveevveen.....] 189 [0 [0
» 11 | Paid Dickson and Co. Cash veeiesenese.a ] 1058 | 81 O
» » | And they allowed Discount .......c...... 21 (I2 | O
s 12 | Accepted Oetzmann and Co’s. draft at six .
months .......ovivvveiiiieneenawa] 189 (0|0
» s | Received of B, Seddon, Cash .. .e0e0 oo s 85 |11 | o
» 3 | And allowed him Discount .. .c e eeveveen 2| 3|10
» I3 | Paid freight of Timber, ex “Inez” ........] 487 |12 | o
» » | Discounted at Bankers, Williams and James’s
acceptance, due 3rd July, £486 18s. 7d.
and was credited, Cash proceeds thereof | 477 |6 | 3
Discount being charged. . ceee 9|12 | 4
» » | Paid cost of erection of new Loft for Slates .. 15|0}o
» 15 | Received from Charles Tennant and Co. john
Jones’s acceptance, due 23rd April ......] 400| 0|0
» 3 | Sold to S. Crookes, Slates .. ....covuve o0 63|ofo
» 18 | Cash borrowed of C. S. Porter on security of
premises, &c., at 4 per cent. per annum ..f 1000 (0 | ©
w » | Acceptance due this day, paid in Cash......] 893 [12 | 0
» 25 | Bought of C. Tennant and Co. Spruce Deals | 8go | o | o
» 3 | Received from - Cash ...... 67|00
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1870 £
Jan. 28 | Received from S. Crookes, Cash .......... 63

» 31 | Paid into Bank, Cash received this month for
Retail Sales, viz.:—
" » Of Timber and Deals .............. 171
Of Slates ..eevvnrueceoneennennnn. 37
» 3 | Cash paid for Wages, of which £21 5s. od.
to persons employed in timber yard...... 29
» » | Paid out of Petty Cash, Office Expenses .. .. 7
» » | Cash paid for Horse Provender.. ...... oo 11
» s | Wear and Tear of Premises, &c., estimated at 5
» 3 | Depreciation in value of Horses, and Wear
and Tear of Carts (one horse killed) .... 47
5 » | Goods on hand—Timber and Deals.. ......} 2850
T » ’ Slates coceeececranonan 170
w » |InterestonLoan ...c.oueiivinianin, I

15

000 ow oR

o000

N.B.—All Cash Transactions, unless the words ¢ Petty Cash” appear,
pass through the Bank,

No. XIX.

On the 1st of January, 1871, John Willes and Abel Shaw enter into
Partnership. The former guarantees the new firm from loss on the reali-
zation of his Assets, the Stock of Brandy and Sugar in hand being
accepted by the new firm at values agreed on and entered in the books;
and, in consideration of the Goodwill of the Business, &c., being his,
they agree that Willes shall take two-thirds of the Profits; and Shaw,
who introduces £1500 in Cash, shall take one-third. The Capital and
Partners’ Drawings to bear interest at the rate of 5 per cent. per
annum.

John Willes’ Assets are—

Cash at Bankers' ......coerevecnnnncenans
Petty Cash in office box .....c..iieniienee

Bills Receivable—
Drawn by Abraham Smith ........ £100

» John Williams ........ 240—
Due to him by John Jones ................
Value of Plant and Business Premises ........
Brandy in Stock.. ... ei i i iiiiiien
Sugarin Stock .....o.ieiiieiiiiiiieiiae
Consignment of Wine to Melbourne. . .. «v «0 .

340
90
1000
120
8o
200

d.
o
)

00

coo0o0000
000000

£2370 o o
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£ s d.
His Liabilities—
Bills Payable .. .. coccv0 ceeniiniiiiiiiee.e 550 © O
Due to H. Morton .......ccvnnen es.es.ee 300 O O
£850 o o
1871 £ |s
Jan. 3 | Bought Rum in bond for Cash ............ 50 | o
»w 4 SoldBrandy to H. Morton .. .....c.... 6o | o
ss 1 | Discounted draft drawn on Wm. Smith by
H. Harrison, due 4th March, charged Dis-
COUNE o aeveveneoonocncncsonsoanoons 5|0
se 9 | Gave Cash.. oo 0 vvae e ceeeeeee] 245 | 0
» 10 | Paid Cash for Customs’ Charges on Rum.. . 20 | o
» 15 | Abraham Smith being unable to meet the
whole of his Bill for £100 (one of Willes’
Assets) we lend him £50, and take his ac-
ceptance for the same .. .....ceceee. o 50 | o0
» 18 | Paid Cash forenlargement of Business Premises] 300 | ©
» 20 | Received Cash for Abraham Smith’s Bill .... l 100 | ©
30 | H.Morton drewon us for Balance of his account] 240 | ©
Feb. 5 | Received Cash for John Jones’ debt.. .. .. .. go | ©
» 10 | Bought Wine for Messrs. James and Wilson
on commission, and paid Cash for same ..|] 500 | ©
» 15 | Abel Shaw drew for his own use ...... .. .. 50 |0
» 20 | Paid out of Petty Cash, notarial charges and
expenses incurred in respect of John
Williams® draft for £240 (one of Willes’
Assets), not paid on maturity .......... PR
» 24 | Received Cheque from Underwriters for pro-
ceeds of Wine consigned to Melbourne;
the vessel having been wrecked after paying
salvage and charges (one of Willes' Assets 40 | ©
Mar. 3 | Paid charges on Wine bought for Messrs.
JamesandWllson.........'.......... 0|0
» 4 | Received Cash for Harrison’s draft .. ......] 250 | 0
» 7 | Bought Sugar of John Smith ............ go | o
» 9 | Paid Cash for charges for repairs consequent
on explosion of gas .......oci0ianan s 50| 0
» 16 | Sold Rum to H. Jameson.. ee v vevrve o tn 30| o0
» 18 | Paid acceptance (one of Willes’ Liabilities)..] 550 | 0
» 20 | Sold Wine for Cash on account of James and
17 - 650 | ©
» 23 | Received in full of all demands a dividend of
10s. in the £ for John Williams’ acceptance
of £340, and expenses in full (one of Willes’
AsSets) ..vviiiiiiiiiiiiniienaiane] 1220

123

coo 00 R

000O0O

oo

00O

oo0o
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1871 £
Mar. 25 | Received Cash for Smith’s acceptance .. .... 50

s 38 | Accepted James and Wilson’s draft for balance

due to them on Wine Account, less our

charges and commission, £20 ...... 120
» 31 | Office Expenses of Quarter paid from Petty

Cash ...... 8
s » | Paid Cash for Salary of Clcrk for three months 25
w5 | Interest on Partners’ Capital (equal moiety to

7. T 37
» s | Interest on Drawmg of Abel Shaw ........ [}
» » | Written off for Depreciation for Wear and

Tear of Premises ............ eeennes 30
ss  » | Value of Stock remaining on hand—

Brandy .c.ccececticiiiiiiintionnanns 8o

Rugnat 6o

»

o0o0o

000"

N.B.—All Cash Transactions, unless the words * Petty Cash * appear,
pass through the Bank Account.

No. XX.

On the 1st of January, Thomas Reynolds and James Blyth enter into
Partnership; Reynolds introduces the following :—

ASSETS.
Cash ..ottt iiie ittt it ie e e e
C. Townsend’s acCEPtance .. ......cvaeeevn s
T. Newberry’s 9 Ceeeeieeseee e
Wine in Stock eevvvier it iniiii i eninae
Value of Cotton in transit from Calcutta .. ....
Value of Barges .. ..cevvveveinenvnennnnnns

LIABILITIES,
Bills Payable ...... Ceeres et anaaes st aneon
Due to H. Kerr v ov vo vt vevivnvevnee oo
w T.Kelly.oooviiieiiiiiiieiaiiiine

Blyth introduces the following :—

g ASSETS,
Cash ..o iiiiei it iici e enes
W, Palen’s acceptance, due 20th January e
Brandy in Stock .......cii il

LIABILITIES.
Due to P. Tonkin .. .. vv vo v e i vnvnnnnn
Bills Payable . et et e ee e ettt e e as

£
1350
50
150
800
500

600

300
250
200

1150
100
13250

500
200

L X-X-) 000000

o000

CX-X) 000000

oo0o



Each Partner
to take three-fift
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Salary of £300 per annum for managing the Business.

1873

Jan.

”»

”»
»

”

I

16

20
26

30

”

15

18
20
22

2

35

Bought Wine for Cash ..................
Accepted P, Tonkin's Bill at 3 months .. ..
P. Elliott sold Brandy on commission.. .. ..
Commission charged being ..............
Barge “ Emma,” value £200, run down this
day; insured with Royal Exchange to half
its value
Received from Jas. Duncan. consngnment of
Wine for sale on commission ...... [
Received Cash for W. Palen’s bill.. .. .. ....
Paid H. Kerr to balance account .. ......
Consigned Wine to W. Dawson for sale on
Commission ..........
T. Newberry is unable to meet his bill, due
this day. We therefore accept in dis-
charge of debt—Cash ............ £75
Brandy.. .. cocoev et en el 25I
Promissory Note.. .o .. ec e evevvu o 50
Sold Brandy to J. Watson.. ... e
Sold H. Turner Brandy value £400 and re-
ceived—Cash .......ceov... ... £200
Promissory Note .......... cese.. 200
Thos. Reynolds drew for his own use .. ....
Received from Royal Exchange Assurance
Company £100, bemg amount of policy
on barge “Emma.” .... ..o eiiiinnn
A part of the Cotton in transit being damaged
by fire, received for Salvage ...... £39
Received from Insurance Office. . 70
Received remainder unharmed
W. Dawson has sold part of Wine consigned
to him ...... et s eeee er ee e ae e an s
Sold on account of Jas. Duncan, Wine for
[0 T | R TR T I PN
Jas. Blyth drew on account of Salary ......
Paid Customs’ charges on Cotton, Wharfage
Dues, &C. vvvvviiivenneianvanaenen
Commission on Duncan’s Wine..
Recovered Barge * Emma,” and sold her for
Accepted Duncan’s draft .. .. ... o000 eeen

arantees the Firm from loss on his Assets.
of the Profits, and Blyth fwofiftks, in addition to a

£
100
500

410
4

1000
250

500

150
350

400
50

100

Ic0

550

L]
1150

50

10
35
50
1125

125

Reynolds

» 000

00O

o0

0000

000cOR

Q0o

oo

00o0O
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1872 £
Feb. 27 | Sold the whole of the Cotton for ..........|] 500
» 38 | Paid Clerks’ Salaries .o oo 0o vvvnve e vnnn . 60
» | Value of the Stock on hand—
Brandy . ceee e B )

oo

co0o

oo R

oo0o



RESULTS,

SHOWING FOR EACH OF THE FOREGOING EXERCISES

THE STATEMENT OF PROFIT AND LOSS

AND

THE FINAL BALANCE SHEET.

1.
Dr. PROFIT AND Lo0ss ACCOUNT. Cr.
£ |s. |d. £ |s.]d.
Interest and Discount...| 25(16 8] Wine............. veeenees 320 o] o
Salaries ......coconeeninnt 10| o] of Staves ................... 50| o| o
Rent .....ccocvvvvnnnnnns 7| o] ©
Andrew Frecport (net
profit) .......ceenene. 327| 3| 4
370| o| o 370| o] o

Dr. BALANCE SHEET. Cr.
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1L
e

Dr. ProFIT AND Loss. Cr.
) £ 1s.|d. £ ls.|d.
Salaries and Wages ....| 80| o| o] Interest and Discount 13/15| ©
Rent ............... 15/ of of Iron .....ceevinninnennn, 560! o| o

Trade Charges .| 15/ 0f 0

Bad debts ............... 250| o| o

Hy. Grey (net profit) | 213[15| o
573|15| o 573|15| o

Dr. BALANCE SHEET. Cr.
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III.
Dr. PROFIT AND Loss. Cr.
£ |s.|d £ 1s.|d.
Interest and Discount...| 14| 9| 2 | Wheat . ................ 40| o o
Salaries ........couuvennns 12(10| o} Barley .................. 95| 3| 4
Trade Charges . 6| 5! o] J. Thomas (Joint Ac-
Rent ........... 5{10] o] count) ............... a7(1y| 6
40| o| o
Geo. Wood (net profit)| 84! 6( 8
163| ol10 163| o|10
Dr. BALANCE SHEET. Cr.

N.B.—W. Smith’s acceptance, said to be due the zsra January, should
be stated to be due the 23rd May.
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Iv.
Dr. ProFIT AND Loss. Cr.
£ |s.|d. £ls]d
Rent .. .ocvvinvnnninene 13| 6| 8] PigIron............. .eees] 355| O] ©
Interest and Discount 18|15| of Iron Rails .............. . 40& ol o
! Salaries ............ veeees| 25| O] ©
; Trade Charges ......... 6|10| ©
Chas, Stuart (net profit)| 591| 8| 4
655! of o 655| of o

BALANCE SHEET. Cr.



FINAL BALANCE SHEET. 131

V.

Dr. PROFIT AND Loss. Cr.

£ |s.|d. £ |s.|d.
Rent ceevvininniinnennns 15/ o o| Wine............. veverans 533| o| o
Interest and Discount 15/13} 1
Salaries ......... w..| 20| 0] ©
Trade Charges ......... 6| of o
Consignment to Ceylon 80| o| o
John Foster (net profit)] 396| 6/11

533 o] o 533 o] ©
Dr. BALANCE SHEET. Cr.
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VI
Dr. ProFIT AND Loss. Cr.
£ |s.|d £ |s.|d.
Rent ...ccoceviiininnnnes 20| o| o Interest and Discount | 13| 4] 2
Salaries ............ ...| 30| o] o] Wine,..coovvvervnrrnnnnne 490| o] o
Trade Charges ......... 9| 6/ o
John Hodge (part pro-
fits) .oeeeiiiiiiiiiin 221/19 I
Chas. Wright (part pro-
fits) .oeeeeenn. cereen 221|191
503| 4| 2 503| 4 2
Dr. BALANCE SHEET. Cr.

N.B.—On receiving back Nokes' acceptance for £400 dishonoured,
the amount of the Bill was necessarily made good to O. G. & Co., who
had previously discounted it.
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Dr. ProrIT AND Loss. Cr.
£|s.id £ ls.|d
Rent . .ccocevvenininnnnnn 15[ o] o]Cotton .................. 240| o] o
Interest and Discount 9| 7| 6]Cotton Goods ......... 330| o] o
Salaries ......cc.evenneee 31{ o] ©
Trade Charges ......... 8 71 6
James Bell (part profits)| 258| 2| 6
John Lee (part profits)] 258| 3| 6
570| o] © 570| o| o

BALANCE SHEET.

Cr.
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VIIIL.

Dr. PROFIT AND Loss. Cr.

: J £ |s.|d £ |s|d

Rent .. .cooiviiininnnnnn. 18{10| of Wine.....cc.cvvvnreannne 350| o] o
Interest and Discount 33(13| 3
Salaries ........c.ceoeeee. | 2500
Trade Charges ......... 17/ 9/ 8
JohnLong(part profits)| 85! 9| 1
Jas. Rose (part profits)| 170(18| 1

350| o] o 350| o] o

Dr. ’ BALANCE SHEET. Cr.
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IX.

Dr. ProrFIT AND Loss. : Cr.

Dr. BALANCE SHEET. Cr.
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PROFIT AND LOSS.

X.

PRrROFIT AND LoOSS..

BALANCE SHEET.

Cr.



FINAL BALANCE SHEET.,

137
XI.

Dr. ProOFIT AND Loss. Cr.

: £ |s|d £ |s.|d-

Brandy ......cccoeeveenee 5/ of o} Wine..........c...........| 207[10] O
Interest and Discount...[ 30| 3| 8

Premises (wear and

tear) .. 10{ O] O
Salanes. ceveenans ..] 30[0 o0
Trade Chargcs ....... 12{13| O
D. Scott (part proﬁts) 59[17| 2
T. Jones (part proﬁts) 59[17| 2

207|10| © 207|10[ ©

Dr. BALANCE SHEET. Cr.
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XIIL.
Dr. PROFIT AND Loss.
£ {s.|d. £ s

Interest and Discount...| 23| 6{10] Tin .ccccieieniionnnnn. 300| ©

Premises (wear and tear) 5| o| o] Commission ............ 33| o

Salaries .....c.coeeennenee 33| o] o

Trade Charges ...... . I5 I, 0

J. Ross (part profits)...| 64| 3/ o

H. Grant (part profits) | 192| 9| 2

333/ o| o 333

Dr. BALANCE SHEET.

LIABILITIES. ASSETS.

Sundry Creditors:— | £ |s.|d.| Personal Security:— | £
Bills Payable.......... 2078| 6| 6 Bills Receivable,..... 1200
R. Gresn (Consign- Premises :—

ment).......coeennns 469| 1| o] Valued at ............ 1295

Capital :— Stock on hand:—

H. Grant 610l Wool.....cc0ereeunenne 1000
J.Ross ioveeerinnnnnen 9| 8| Cush on kand :—

At Bank ............. 3459

Petty Cash............ 13

5967( 4| © 5967

Ans, to question: * Cash Dr. to Interest and Discount, £8 1s.”
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XIII.
Dr. PROFIT AND Loss. Cr.
£ |s.|d. £ |s.|d.
Mobile Ry. Bonds (de- Interest and Discount...| 3| 7| ¥
crease in value) ...... 62|10| of Iron ......vveveeernnnnn. 693| 7| 6
Bad Debits............... 308| 8| 6 '
Consignment 21| 71 6
Salaries .......... | 33 80
Trade Charges ......... 1113/ o
John Guy (part profits)| 129| 4| 1
T. Sterne (part profits)| 129| 4| o
695/15 1 69515/ 1
Dr. BALANCE SHEET. Cr.
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X1V,
Dr. ProFIT AND LoSs. Cr.
£ |s.|d £ |s.|d.
Interest and Discount...| 25( 8 6 195/ o] o
Bad Debts................ 39|11|10 129(10| ©
Premises(wearand tear)]  7|10{ o | Commission ............ 4| 8 5
Insurance ., 12/ 3| 9
Salaries .......... 4516 8
Trade Charges ......... 11{16| 3
Jas. Sharpe(part profits)| 124| 7| 7
Geo. Mills (part profits)| 63| 3|10
328(18| 5 32818| 5
Dr. BALANCE SHEET. Cr.
+ This bal. ist duced into the Bal Sheet as the Commission and Expenses are
not yet brought to account.
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XV.
Dr. PROFIT AND Loss. Cr.
£ [s.]d. £ |s.|d.
Interest and Discount...| 113(18| 6] Ohio Raily. Bonds (in-
Bad Debts................| 343| o] 2] crease in value)...... 25/ o o
Rent and Depreciation Iron ....... ..| 531| o| O
of Lease. .............. 15| o| o} Commission ............ 43| 4/ 6
Trade Charges ......... 7l 2| 9
J. Fox (part profits) ...| 60| 1| 7
W. Jackson (part pro-
fits) viveverieeennenenns| 60| 1| 6
599| 4| 6 599/ 4| 6
Dr. BALANCE SHEET. Cr.

~ In practice an aggregate account, under this or a simllar title, is frequently opened for
i.'::l“g debts of a miscellaneous character to save the useless multiplication of headings in the

er.

L2
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XVI,

Dr. PROFIT AND Loss. Cr.

£ |sld. £ |s.|d.

Interest and Discount...| 17[10| 3] Copper ...... ceernesanes 300| of ©

Rent .. cccvvevieninnnnnes 50| o| o} Cotton Goods .......... 50| o] o

Salaries ......ccenniennnns 30| of o] Shipment ex *Lady

Trade Charges 7(12| o] Elizabeth”............ 93|17 3

H, Duke (part profits) | 176/17| 6] Commission ............ 15, of o

W. French (part profits)| 176(17| 6

458|17| 3 458|17| 3

Dr. BALANCE SHEET. Cr.

LIABILITIES. ASSETS. :

Sundry Creditors :— £ |s.| d.| Sundry Debtors :— £ |s.|d.
Bills Payable.......... 413 5| 8 Bill Receivable ...... 1250| 0} O
J. Dyson .....cc...... 400| o] o] Ingram & Co. ...... 1076| 5| 3

Capital :— Leach & Son.........! 250| ol o
H. Duke ..... Cask on hand :—

W. French At Bank ............. 1005| I{II
Petty Cash ..........| 16(18| 6
3598 5| 8 3598 5
==
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XVIL

Dr. PROFIT AND Loss. Cr.

£ Se d. £ S. d’

Loss at Mill ........... .| 8|11| 6] Interest and Discount...| 10| 0| 0

Premises, &c. (wear and Profit asCorn Merchant| 39|15| o
tear) ............ ceeens 5| o| o

Horses, &c. (deprecia-

tion) .....ceiieeienenns 2/10( ©
Trade Charges ......... 1|17 6
W. Johnson (net profit)] 31/16| o

49(15| © 49|15| o

Dr. BALANCE SHEET. Cr.




144 PROFIT AND LOSS.

XVIIL
Dr. PRrOFIT AND Loss. Cr.
£ |s.|d. £ |s|d.
Premises(wearandtear)| 5| o| o] Interest and Discount...| 8j o|10
Horses, &c. (deprecia- Profit on Timber ...... 206| 2| 3
tion) ......c..ceveeeen.] 47| 0] o] Profit on Slates.........| 27| 7] o
Trade Charges .........| 1I9|I0| 0
John Carfax (net profit)| 170| of 1
241{10 1 ' 241(I0f I

Dr. BALANCE SHEET. . Cr.-
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XIX.

Dr. ProFIT AND Loss. Cr.
i £ ls.|d.
20| o| o
20/ o] o
Commission 20| o o
preciation andrepairs)) 80| o| o] J. Willes (part loss) ..., I10| o/ o
Trade Charges ......... 8| ol o] A. Shaw (part loss) ...| 55} o] o

Salaries ......ceverineen.. 25| o] ©
225/ o| o 225/ o| o

Dr. BALANCE SHEET. Cr.
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XX.

Dr. PROFIT AND Loss. Cr.
£ {s:|d £ 1s.1d.

Salaries ......c..o0eeeenne 110/ o o] Cotton .,....c..cvvuvennnt 9o| o| o
T. Reynolds (part pro- Brandy ...........ouneees 85| ol o
fits) .eviiiiiiiinnn. 81|10(10 | ConsignmenttoDawson| 50 ol o
J. Blyth (part profits) | 54| 7| 2 | Commission ............ 20/18| o
245(18| o 245/18| o

Dr. BALANCE SHEET. Cr.

N.B.—f50 of the amount of Bills Receivable and the whole of
the amount at which the Barges are valued remain guaranteed by
T. Reynolds.

There is a portion of the Consignment to Dawson remaining to be
sold, the value of which is included in the amount of the Stock on hand.









