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1 These definitions of categories of persons
prohibited from receiving firearms are pending final
action by the Bureau of Alcohol, Tobacco and
Firearms, U.S. Treasury Department.

including the criteria and data used to arrive
at the estimates for each budget category.
Please note applications that include
noncompetitive contracts for the provision of
specific services must contain a sole source
justification for any procurement in excess of
$25,000.

The budget narrative should indicate
amounts to be made available to agencies
other than the grant recipient (for example,
the agency with responsibility for CCH, the
courts, local agencies.)

Program Narrative. All applications must
include a program narrative which fully
describes the expected design and
implementation of the proposed program.
OJP Form 4000/3 (Rev. 1–93) provides
additional detailed instructions for preparing
the program narrative.

The narrative should include a time line of
activities indicating, for each proposed
activity, the projected duration of the
activity, expected completion date, and any
products expected.

The application should include a
description of the roles and responsibilities
of key organizational and/or functional
components involved in project activities;
and a list of key personnel responsible for
managing and implementing the major
elements of the program.

Assurances. OJP Form 4000/3 (Rev. 1–93)
must be included in the application
submission. If submitting this form separate
from the SF–424, the applicant must sign and
date the form to certify compliance with the
Federal statutes, regulations, and
requirements as cited.

Certification Regarding Lobbying;
Debarment, Suspension, and Other
Responsibility Matters; and Drug-Free
Workplace. Applicants should refer to the
regulations cited in OJP Form, 4061/6 to
determine the certification to which they are
required to attest. A copy of OJP Form 4061/
6 can be obtained from the BJS Application
Coordinator. Applicants should also review
the instructions for certification included in
the regulations before completing this form.
Signature of this form provides for
compliance with certification requirements
under 28 CFR Part 69, ‘‘New Restrictions on
Lobbying,’’ and 28 CFR Part 67,
‘‘Government-wide Debarment and
Suspension (Nonprocurement) and
Government-wide Requirements for Drug-
Free Workplace (Grants).’’ The certifications
shall be treated as a material representation
of fact upon which reliance will be placed
when the U.S. Department of Justice
determines to award the covered transaction,
grant, or cooperative agreement.

Financial and Administrative Requirements

Discretionary grants are governed by the
provisions of OMB Circulars applicable to
financial assistance. The circulars, with
additional information and guidance, are
contained in the ‘‘Financial and
Administrative Guide for Grants,’’ Office of
Justice Programs, Guideline Manual, M7100,
available from the Office of Justice Programs.
This guideline manual, provided upon
request, is intended to assist grantees in the
administration of funds and includes
information on allowable costs, methods of

payment, Federal rights of access to records,
audit requirements, accounting systems, and
financial records.

Complete and accurate information is
required relative to the application,
expenditure of funds, and program
performance. The consequences of failure to
comply with program guidelines and
requirements will be determined at the
discretion of the Department.

Civil Rights Obligations
All applicants for Federal financial

assistance must sign Certified Assurances
that they are in compliance with the Federal
laws and regulations which prohibit
discrimination in any program or activity
that receives such Federal funds. Section
809(c), Omnibus Crime Control & Safe Streets
Act of 1968, 42 U.S.C. Sec. 3789d, provides
that:

No person in any State shall on the ground
of race, color, religion, national origin, or sex
be excluded from participation in, be denied
the benefits of, or be subjected to
discrimination under, or denied employment
in connection with any program or activity
funded in whole or in part with funds made
available under this title.

Section 504 of the Rehabilitation Act of
1973, and Title II of the Americans With
Disabilities Act prohibit discrimination on
the basis of disability.

The applicant agency must discuss how it
will ensure nondiscriminatory practices as
they relate to:

(1) Delivery of services or benefits—to
ensure that individuals will not be denied
access to services or benefits under the
program or activity on the basis of race, color,
religion, national origin, gender, age, or
disability;

(2) Employment practices—to ensure that
its personnel in the program or activity are
selected for employment without regard to
race, color, religion, national origin, gender,
age, or disability; and

(3) Program participation—to ensure
members of any planning, steering or
advisory board, which is an integral part of
the program or activity, are not excluded
from participation on the basis of race, color,
religion, national origin, gender, age or
disability; and to encourage the selection of
such members who are reflective of the
diversity in the community to be served.

Audit Requirement
In October 1984, Congress passed the

Single Audit Act of 1984. On April 12, 1985,
the Office of Management and Budget issued
Circular A–128, ‘‘Audits of State and Local
Governments’’ which establishes regulations
to implement the Act. OMB Circular A–128,
‘‘Audits of State and Local Governments,’’
outlines the requirements for organizational
audits which apply to BJS grantees.

Disclosure of Federal Participation
Section 8136 of the Department of Defense

Appropriations Act (Stevens Amendment),
enacted in October 1988, requires that,
‘‘when issuing statements, press releases for
proposals, bid solicitations, and other
documents describing projects or programs
funded in whole or in part with Federal
money, all grantees receiving Federal funds,

including but not limited to State and local
governments, shall clearly state (1) the
percentage of the total cost of the program or
project which will be financed with Federal
money, and (2) the dollar amount of Federal
funds for the project or program.’’

Intergovernmental Review of Federal
Programs

Federal Executive Order 12372,
‘‘Intergovernmental Review of Federal
Programs,’’ allows States to establish a
process for reviewing Federal programs in
the State, to choose which programs they
wish to review, to conduct such reviews, and
to make their views known to the funding
Federal agency through a State ‘‘single point
of contact.’’

If the State has established a ‘‘single point
of contact,’’ and if the State has selected this
program to be included in its review process,
the applicant must send a copy of its letter
or application to the State ‘‘single point of
contact’’ at the same time that it is submitted
to BJS. The letter or application submitted to
BJS must indicate that this has been done.
The State must complete its review within 60
days. The review period will begin on the
date that the letter or application is officially
received by BJS. If BJS does not receive
comments from the State’s ‘‘single point of
contact’’ by the end of the review period, this
will be interpreted as a ‘‘no comment’’
response.

If the State has not established a ‘‘single
point of contact,’’ or if it has not selected the
BJS statistics development or criminal
history improvement programs in its review
process, this must be stated in the letter or
application.

Appendix B

Categories of Persons Prohibited From
Receiving Firearms 1

Persons Who Are Under Indictment for, or
Have Been Convicted in Any Court of, a
Crime Punishable by Imprisonment for a
Term Exceeding One Year

This category includes any person (1) who
currently is under indictment (or
‘‘information’’) for a crime punishable by
imprisonment for a term exceeding one year,
or whose case has been referred to court-
martial if he/she is in the military; or (2) who
has been convicted in any court (including,
for example, a military court) of a crime
punishable by imprisonment for a term
exceeding one year. (‘‘Information’’ refers to
a formal accusation of a crime made by a
prosecuting attorney, as distinguished from
an ‘‘indictment’’ presented by a grand jury.)
The maximum sentence that may be imposed
determines whether a person is under
indictment or information for a disabling
crime. Similarly, the maximum sentence that
may be imposed, rather than the actual
sentence, determines whether a person has
been convicted of a disabling crime. Such a
crime includes any Federal, State, or foreign
offense for which the maximum penalty is


