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plates. Other correspondence and
materials are filed in the regular
correspondence file cabinets.

RETRIEVABILITY:
Records are indexed by year,

volunteer position and name, and are
retrievable by those identifiers.

SAFEGUARDS:
The individual, however, must be

under supervision of a Savings Bonds
officer during the entire time he or she
has this information in his/her
possession.

RETENTION AND DISPOSAL:
Records are maintained as long as

needed and updated as necessary.

SYSTEM MANAGER(S) AND ADDRESS:
Executive Director, Savings Bonds

Marketing Office, 800 K Street, NW,
Washington, DC 20226.

NOTIFICATION PROCEDURE:
Records that are housed by the

Savings Bonds Marketing Office are not
of a nature that would warrant strict
guidelines for accessibility. An
individual may request access to his/her
record or any information pertaining to
him/her by merely notifying the office
or officer in charge.

RECORD ACCESS PROCEDURES:
An individual may request access to

his or her record at any time by
notifying the officer in charge. The
individual, however, must be under the
supervision of a Savings Bonds officer
during the entire time the information is
in his/her possession.

CONTESTING RECORD PROCEDURES:
See ‘‘System Manager’’ above.

Contested information should be
specified, and the reason(s) for
contesting the record listed.

RECORD SOURCE CATEGORIES:
Data accumulated in the record

system at Savings Bonds are gathered
from the individual and/or from sources
directly connected with the volunteer’s
appointment.

EXEMPTIONS CLAIMED FOR THE SYSTEM:
None.

Treasury/BPD .009

SYSTEM NAME:
Savings Bonds Sales Record System –

Treasury/BPD.

SYSTEM LOCATION:
Savings Bonds Marketing Office,

Washington, DC; District Offices.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Volunteers and employees.

CATEGORIES OF RECORDS IN THE SYSTEM:

Routine lists and administrative
details associated with sales, Blue
Ribbon Target Cards, Blue Ribbon
Target Status Control Sheets, Field Call
Reports, Itineraries, Net–Saver Reports,
Payroll Savings Reporting Procedures
Forms, Progress Summaries, Time and
Attendance Records, Training Reports,
Work Plans, State–County Chairmen,
State and Volunteer Fund Lists, ‘‘Take
Stock in America‘‘ Records, Telephone
calls, Volunteer Biographies.

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:

31 U.S.C. 321; 31 U.S.C. 3121(f).

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

There are no disclosures for this
system of records outside the
Department.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

Records of this nature are filed in
large notebooks and are indexed
according to individual names, regions,
areas and states.

RETRIEVABILITY:

Records are retrievable under indexes
indicated above.

SAFEGUARDS:

Records do not warrant tight security.

RETENTION AND DISPOSAL:

High priority records are kept as long
as needed, records of lower priority are
destroyed after two years.

SYSTEM MANAGER(S) AND ADDRESS:

Director of Sales Operations, Savings
Bonds Marketing Office, 800 K Street,
NW, Washington, DC 20226.

NOTIFICATION PROCEDURE:

An individual may request access to
his or her record or any information
pertaining to him/her by merely
notifying the office or officer in charge.
The individual, however, must be under
the supervision of a Savings Bonds
officer during the entire time he or she
has this information in his/her
possession.

RECORD ACCESS PROCEDURES:

See ‘‘Notification Procedure’’ and
‘‘System Manager.’’

CONTESTING RECORD PROCEDURES:

See ‘‘System Manager’’ above.
Contested information should be
specified and the reasons(s) for
contesting the record listed.

RECORD SOURCE CATEGORIES:
Data accumulated in the sales record

system at Savings Bonds are gathered
from the individual and/or from sources
directly connected with the employee’s
appointment.

EXEMPTIONS CLAIMED FOR THE SYSTEM:
None.

BILLING CODE: 4810–40–F

United States Secret Service

Treasury/USSS .001

SYSTEM NAME:

Administrative Information System —
Treasury/USSS.

SYSTEM LOCATION:

(a) U.S. Secret Service (Headquarters),
1800 G St. NW, Washington, DC 20223.
Components of the this System are
geographically dispersed throughout
U.S. Secret Service field offices. (See
below, United States Secret Service,
appendix A, listing the addresses of
Secret Service offices.) (b) U.S. Secret
Service Uniformed Division, 1310 L St.,
NW, Washington, DC 20005;(c)
Presidential Protective Division, U.S.
Secret Service, Room 10, Old Executive
Office Building, 17th and Pennsylvania
Ave., NW, Washington, DC 20500; (d)
Vice Presidential Protective Division,
U.S. Secret Service, Old Executive
Office Building, Room 295, Washington,
DC 20500; (e) Dignitary Protective
Division U.S. Secret Service, 1310 L St.,
NW, Washington, DC 20005; (f) Special
Services Division, U.S. Secret Service,
Washington Navy Yard, 2nd and M St.,
SE, Bldg. 216, Washington, DC 20374;
(g) Johnson Protective Division, U.S.
Secret Service, PO Box 921, Stonewall,
TX 78671; (h) Ford Protective Division,
U.S. Secret Service, PO Box 955, Rancho
Mirage, CA 92270–955; (i) Technical
Security Division, U.S. Secret Service,
1709 New York Avenue, NW.,
Washington, DC 20500; (j) Carter
Protective Division, U.S. Secret Service,
PO Box 308, Plains, GA 31780. (k)
Reagan Protective Division, U.S. Secret
Service, 2121 Avenue Of the Stars,
Century City, CA 90067, (l) Bush
Protective Division, U. S. Secret Service
PO Box 79797, Houston, Texas 77279–
9797, (m) White House Division, U.S.
Secret Service, Old Executive Office
Bldg., Rm. 23, Washington, DC 20500.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

(a) Individuals who are now or were
Secret Service employees; (b)
Individuals, contractors, and vendors,
etc., who are presently doing or
previously did business with the Secret


