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response to an inquiry made at the
request of the individual to whom the
record pertains; (6) the news media in
accordance with guidelines contained in
28 CFR 50.2 which relate to an agency’s
functions relating to civil and criminal
proceedings; (7) third parties during the
course of an investigation to the extent
necessary to obtain information
pertinent to the investigation.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:
STORAGE:

Paper documents.

RETRIEVABILITY:
By name.

SAFEGUARDS:

Files are kept in a locked metal file
cabinet in an area accessible to
authorized agency officials.

RETENTION AND DISPOSAL:

Retained in accordance with United
States Mint Records Control Schedule;
are destroyed in accordance with
National Archives and Records
Administration rules and regulations.

SYSTEM MANAGER(S) AND ADDRESS:

Mint Security Office, United States
Mint, Judiciary Square Building, 633
3rd Street, NW, Washington, DC 20220.

NOTIFICATION PROCEDURES:!

Refer to System manager(s) and
address.

RECORD ACCESS PROCEDURES:

For information on procedures for
gaining access to and contesting records,
individuals may contact the following
official: Chief, Executive Secretariat,
United States Mint, Judiciary Square
Building, Room 715, 633 3rd Street,
NW, Washington, DC 20220.

CONTESTING RECORD PROCEDURES:
Refer to “‘Record access procedures.”

RECORD SOURCE CATEGORIES:

United States Mint and other law
enforcement officials.

EXEMPTIONS CLAIMED FOR THE SYSTEM:

As authorized by 5 U.S.C. 552a (j) and
(k); this system is exempt from the
following provisions, subsections (c)(3),
(d), (e)(2); (8)(4) (G), (H), and (1) and (f)
of 5 U.S.C. 552a.
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SYSTEM NAME:

Numismatic Coin Operations System
(NUCOS) Records; Customer Mailing
List, Order Processing Record for Coin
Sets, Medals and Numismatic Items,

and records of undelivered orders —
Treasury/Mint.

SYSTEM LOCATION:

United States Mint, Judiciary Square
Building, 633 3rd Street, NW,
Washington, DC 20220 and Customer
Service Center, Matland Building, 10001
Aerospace Road, Lanham, MD 20706.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Members of the public.

CATEGORIES OF RECORDS IN THE SYSTEM:

Names, addresses, order history of
customers purchasing numismatic items
and of individuals who wish to receive
notification of numismatic offerings by
the Mint.

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:

31 U.S.C. 5111, 5112, 5132 and 31
CFR part 92.

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

These records and information in the
records may be used to disclose
information to: (1) Accounting offices,
managers, supervisors and government
officials pertaining to cash receivables
and debts owed the Government; (2)
appropriate Federal, state, local, or
foreign agencies responsible for
investigating or prosecuting the
violations of, or for enforcing or
implementing, a statute, rule,
regulation, order, or license; (3) a
Federal, state, or local agency,
maintaining civil, criminal or other
relevant enforcement information or
other pertinent information, which has
requested information relevant to or
necessary to the requesting agency’s or
the bureau’s hiring or retention of an
employee, or issuance of a security
clearance, license, contract, grant, or
other benefit; (4) a court, magistrate, or
administrative tribunal in the course of
presenting evidence, including
disclosures to opposing counsel or
witnesses in the course of civil
discovery, litigation, or settlement
negotiations, in response to a court—
ordered subpoena, or in connection
with criminal law proceedings; (5)
foreign governments in accordance with
formal or informal international
agreements; (6) a congressional office in
response to an inquiry made at the
request of the individual to whom the
record pertains; (7) the news media in
accordance with guidelines contained in
28 CFR 50.2 which relate to an agency’s
functions relating to civil and criminal
proceedings; (8) third parties during the
course of an investigation to the extent

necessary to obtain information
pertinent to the investigation.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:
Magnetic tape, discs, paper and cards:

RETRIEVABILITY:

Name, customer number or order
number.

SAFEGUARDS:

CRT, password protection; only
designated persons may request
computer generated reports. Access to
any information pertaining to any
individual is limited to only those
individuals requiring the information to
accommodate handling of transactions
with the customers. Separation of
functions; source documents
maintained in one division and
programming systems in another.

RETENTION AND DISPOSAL:

In accordance with the National
Archives and Records Administration
General Records Control Schedule and
the United States Mint Records Control
Schedule; are destroyed in accordance
with National Archives and Records
Administration regulations. Customer
names and addresses are maintained as
long as they are active.

SYSTEM MANAGER(S) AND ADDRESS:

Associate Director for Marketing,
Judiciary Square Building, 633 3rd
Street, NW., Washington, DC 20220.

NOTIFICATION PROCEDURE:

Refer to System manager(s) and
address. Individuals should supply
order number as provided on order card
or copy of both sides of canceled check;
customer number which appears on
pre—printed order cards or on face of
check.

RECORD ACCESS PROCEDURES:

For information on procedures for
gaining access to and contesting records,
individuals may contact the following
official: Chief, Executive Secretariat,
United States Mint, Judiciary Square
Building, Room 715, 633 3rd Street,
NW, Washington, DC 20220.

CONTESTING RECORD PROCEDURES:
Refer to ““Record access procedures.”

RECORD SOURCE CATEGORIES:
Members of the public and

appropriate government officials.

EXEMPTIONS CLAIMED FOR THE SYSTEM:
None.



