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RETRIEVABILITY:
Records are retrievable by the name of

the person to whom they apply, cross–
referenced third parties, issues,
attorneys assigned, and by case number.

SAFEGUARDS:
A background investigation is made

on personnel. Offices are located in a
security area. Access to keys to these
offices is restricted. All facilities where
records are stored have access limited to
authorized personnel or individuals in
the company of authorized personnel.
Access controls will not be less than
those provided by the Automated
Information System Security Handbook,
IRM 2(10)00.

RETENTION AND DISPOSAL:
Legal files are generally retired to the

Federal Records Center (FRC) 1 year
after they are closed. ‘‘Significant Case’’
files are retained an additional 29 years
and disposed of 30 years after they are
closed. Other legal files are retained in
the FRC 5 years after they are
transferred to the FRC and disposed of
6 years after they are closed. Other
records are retained in the Division for
the same time periods as described
above.

SYSTEM MANAGER(S) AND ADDRESS:
Assistant Chief Counsel (Disclosure

Litigation), Internal Revenue Service,
Office of Chief Counsel, 1111
Constitution Avenue, NW., Washington,
DC 20224.

NOTIFICATION PROCEDURE:
This system may not be accessed for

purposes of determining if the records
pertain to a particular individual as the
records are exempt under 5 U.S.C. 552a
(d)(5) and/or (k)(2).

RECORD ACCESS PROCEDURES:
This system may not be accessed for

purpose of inspection or for contest of
content of records as the records are
exempt under 5 U.S.C. 552a (d)(5) and/
or (k)(2).

CONTESTING RECORD PROCEDURES:
26 U.S.C. 7852(e) prohibits Privacy

Act amendment of tax records.

RECORD SOURCE CATEGORIES:
Persons who communicate with the

agency regarding disclosure matters;
Department of Treasury employees;
State, local, and foreign governments;
other Federal agencies; witnesses;
informants; parties to disputed matters
of fact or law.

EXEMPTIONS CLAIMED FOR THE SYSTEM:
This system has been designated as

exempt from certain provisions of the
Privacy Act.

Treasury/IRS 90.003

SYSTEM NAME:
Chief Counsel General Administrative

Systems. Each of the 7 Regional Counsel
Offices and 54 District Counsel Offices,
each of the 10 functions in the National
Office, the Office of the Chief Counsel,
and the Office of the Deputy Chief
Counsel, the Offices of the Associate
Chief Counsels (Enforcement Litigation),
(International), (Domestic), (Finance and
Management), and (Employee Benefits
and Exempt Organizations) maintain a
General Administrative System. This
notice applies to all 78 of these
offices.—Treasury/IRS.

SYSTEM LOCATION:
The location of these systems are

listed in the appendix. (See IRS
appendix A.)

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

(1) Past, present and prospective
employees of the Office of Chief
Counsel. (2) Tax Court Witnesses.

CATEGORIES OF RECORDS IN THE SYSTEM:
(1) Employee Performance Folders

and employee records other than
Official Personnel Files of the Office of
Personnel Management and the Merit
Systems Protection Board. (2) Time
cards and attendance rosters. (3)
Financial records such as travel
expenses, Notary Public expenses,
moving expenses, expenses of Tax Court
witnesses and miscellaneous expenses.
(4) Employee recruiting records.

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:
5 U.S.C. 301; 26 U.S.C. 7801.

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

Disclosure of returns and return
information may be made only as
provided by 26 U.S.C. 6103. Records
other than returns and return
information may be used to: (1) Disclose
information to the Department of Justice
for the purpose of litigating an action or
seeking legal advice; (2) disclose
information to the Office of Personnel
Management and the Merit Systems
Protection Board for appropriate
Personnel actions; (3) disclose pertinent
information to appropriate Federal,
State, local, or foreign agencies
responsible for investigating or
prosecuting the violations of, or for
enforcing or implementing, a statute,
rule, regulation, order, or license, where
the disclosing agency becomes aware of
an indication of a violation or potential
violation of civil or criminal law or
regulations; (4) disclose information to a

Federal, State, or local agency,
maintaining civil, criminal or other
relevant enforcement information or
other pertinent information, which has
requested information relevant to or
necessary to the requesting agency’s or
the bureau’s hiring or retention of an
individual, or issuance of a security
clearance, license, contract, grant, or
other benefit; (5) disclose relevant, non–
privileged information to a court,
magistrate, or administrative tribunal,
including the presentation of evidence,
disclosures to opposing counsel or
witnesses in the course of civil
discovery, litigation, or settlement
negotiations, in response to a subpoena,
or in connection with criminal law
proceedings; (6) disclose information to
foreign governments in accordance with
formal or informal international
agreements; (7) provide information to a
congressional office in response to an
inquiry made at the request of the
individual to whom the record pertains;
(8) provide information to the news
media in accordance with guidelines
contained in 28 CFR 50.2 which relate
to an agency’s functions relating to civil
and criminal proceedings; (9) provide
information to officials of labor
organizations recognized under 5 U.S.C.
Chapter 71 when relevant and necessary
to their duties of exclusive
representation; (10) provide information
to third parties during the course of an
investigation to the extent necessary to
obtain information pertinent to the
investigation.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:
Paper records and magnetic media.

RETRIEVABILITY:
Records are generally retrievable by

the name of the person to whom they
apply.

SAFEGUARDS:
Access is limited to employees who

have a need for such records in the
course of their work. Background checks
are made on employees. All facilities
where records are stored have access
limited to authorized personnel or
individuals in the company of
authorized personnel. Access controls
will not be less than those provided by
the Automated Information System
Security Handbook, IRM 2(10)00.

RETENTION AND DISPOSAL:
Records are maintained in accordance

with Records Disposition Handbooks,
IRM 1(15)59.1 through IRM 1(15)59.32.
Records are updated periodically to


