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CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

IRS employees.

CATEGORIES OF RECORDS IN THE SYSTEM:
Records are biographical data and

photographs of key IRS employees.

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:
5 U.S.C. 301.

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

These records and information in
these records may be used to provide
information to a congressional office in
response to an inquiry made at the
request of the individual to whom the
record pertains. Information contained
in this system may be included in news
releases issued to the media and the
public.

POLICIES AND PROCEDURES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:
Paper files or magnetic media.

RETRIEVABILITY:
By name.

SAFEGUARDS:
Office doors locked at night.

RETENTION AND DISPOSAL:
Records are maintained in accordance

with Records Disposition Handbooks,
IRM 1(15)59.1 through IRM 1(15)59.32.

SYSTEM MANAGER(S) AND ADDRESS:
Assistant to the Commissioner (Public

Affairs), National Office; Regional,
District, Internal Revenue Service
Center, and Austin Compliance Center
Public Affairs Officers. (see IRS
appendix A for addresses).

NOTIFICATION PROCEDURE:
Individuals seeking to determine if

this system of records contains a record
pertaining to themselves may inquire in
accordance with instructions appearing
at 31 CFR part 1, subpart C, appendix
B. Inquiries should be addressed as in
‘‘Record access procedures’’ below.

RECORD ACCESS PROCEDURES:
Individuals seeking access to any

record contained in this system of
records, or seeking to contest its
content, may inquire in accordance with
instructions appearing at 31 CFR part 1,
subpart C, appendix B. Inquiries should
be addressed to the Assistant to the
Commissioner (Public Affairs), IRS,
Washington, DC 20224, for National
Office file. See appendix A for
appropriate addresses for regional and
district office or service center files.

CONTESTING RECORD PROCEDURES:
See ‘‘Record access procedures’’

above.

RECORD SOURCE CATEGORIES:
Information is supplied by the IRS

official on an IRS biographical data
form.

EXEMPTIONS CLAIMED FOR THE SYSTEM:
None.

Treasury/IRS 10.004

SYSTEM NAME:
Subject Files, Public Affairs—

Treasury/IRS.

SYSTEM LOCATION:
National Office, Regional Offices,

District Offices, Internal Revenue
Service Centers, and the Austin
Compliance Center. (see IRS appendix A
for addresses).

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

In general, records are maintained on
individuals whose names have been
mentioned in the press in connection
with their relationship with IRS.

CATEGORIES OF RECORDS IN THE SYSTEM:
The records include correspondence,

newspaper clippings, inter–office
memoranda and similar documents.

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:
5 U.S.C. 301.

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

Disclosure of returns and return
information may be made only as
provided by 26 U.S.C. 6103. Records
other than returns and return
information may be provided in
response to inquiries from the media
and the public.

POLICIES AND PROCEDURES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:
Paper files or magnetic media.

RETRIEVABILITY:
Alphabetically by subject.

SAFEGUARDS:
Office doors locked at night.

RETENTION AND DISPOSAL:
Records are maintained in accordance

with Records Disposition Handbooks,
IRM 1(15)59.1 through IRM 1(15)59.32.

SYSTEM MANAGER(S) AND ADDRESS:
Assistant to the Commissioner (Public

Affairs), National Office; Regional,
District, Internal Revenue Service

Center, and Austin Compliance Center,
Public Affairs Officers (see IRS
appendix A for addresses).

NOTIFICATION PROCEDURE:
Individuals seeking to determine if

this system of records contains a record
pertaining to themselves may inquire in
accordance with instructions appearing
at 31 CFR part 1, subpart C, appendix
B. Inquiries should be addressed as in
‘‘Record access procedures’’ below.

RECORD ACCESS PROCEDURES:
Individuals seeking access to any

record contained in this system of
records, or seeking to contest its
content, may inquire in accordance with
instructions appearing at 31 CFR part 1,
subpart C, appendix B. Inquiries should
be addressed to the system manager in
the office where the records are located.

CONTESTING RECORD PROCEDURES:
See ‘‘Record access procedures’’

above.

RECORD SOURCE CATEGORIES:
Records generally are clippings from

newspapers, magazines, and similar
sources, internal documents and
memoranda.

EXEMPTIONS CLAIMED FOR THE SYSTEM:
None.

Treasury/IRS 21.001

SYSTEM NAME:
Tax Administration Resources File,

Office of Tax Administration Advisory
Services—Treasury/IRS.

SYSTEM LOCATION:
Office of the Assistant Commissioner

(International), 950 L’Enfant Plaza, SW,
Fourth Floor, Washington, DC 20024.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Past and potential tax administration
advisors who have served or indicated
an interest in serving on advisory
assignments, and selected officials
engaged in tax administration and
related fields.

CATEGORIES OF RECORDS IN THE SYSTEM:
Applicant roster database, locator

cards and lists with names, addresses,
telephone numbers, and organizational
affiliations of officials engaged in tax
administration; work assignment or
application folders of past and potential
tax administration advisors, which
contain employment history,
information, medical abstracts, security
clearances, and passport information;
bio–data sketches on IRS employees and
others engaged in tax administration
and related fields.


