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AUTHORITY FOR MAINTENANCE OF THE SYSTEM:

5 U.S.C. 301; Treasury Department
Order No. 165, Revised, as amended.

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

These records and information in the
records may be used to provide
information to a congressional office in
response to an inquiry made at the
request of the individual to whom the
record pertains.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, DISPOSING
OF RECORDS IN THE SYSTEM:

STORAGE:

Records are kept in file folders within
a metal file cabinet.

RETRIEVABILITY:
Records are retrievable by name or

protest number.

SAFEGUARDS:
Access is limited to appropriate

personnel and the office is locked
during non–working hours.

RETENTION AND DISPOSAL:

Records are maintained and disposed
of in accordance with the Treasury
Records Control Manual.

SYSTEM MANAGER(S) AND ADDRESS:

District Director of Customs, 1751 NW
79th Avenue, Miami, FL 33166; 3180
Bladensburg Rd., NE., Washington, DC
20018; 620 East 10th Avenue,
Anchorage, AK 99501; 215 1st Avenue
North, Great Falls, MT 59401; 335
Merchant, Honolulu, HI 96813; 511 NW.
Broadway, Portland, OR 97209; 555
Battery Street, San Francisco, CA 94126;
909 First Avenue, Seattle, WA 98714.

NOTIFICATION PROCEDURE:

See Customs appendix A.

RECORD ACCESS PROCEDURES:

See Customs appendix A.

CONTESTING RECORD PROCEDURES:

See Access, Customs appendix A.

RECORD SOURCE CATEGORIES:

Source of information is from the
sender, the addressee, the Customs
value records, and the manufacturer of
the item.

EXEMPTIONS CLAIMED FOR THE SYSTEM:

None.

Treasury/Customs .148

SYSTEM NAME:

Military Personnel and Civilian
Employees’ Claims Act File—Treasury/
Customs.

SYSTEM LOCATION:
Office of the Chief Counsel, U.S.

Customs Service Headquarters, 1301
Constitution Avenue, NW., Washington,
DC 20229; Office of the Regional
Counsel, Room 125, U.S. Customhouse,
40 S. Gay Street, Baltimore, MD 21202;
Regional Counsel, U.S. Customs Service,
6 World Trade Center, New York, NY
10048.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Persons filing claims under the
Military Personnel and Civilian
Employees’ Claims Act of 1964.

CATEGORIES OF RECORDS IN THE SYSTEM:

Documents relating to the
administrative handling of the claim
and documents submitted by the
claimant in support of the claim.

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:

31 U.S.C. 240–243; 5 U.S.C. 301; 31
CFR part 4; Treasury Department
Administrative Circular No. 131, August
19, 1965; Treasury Department Order
No. 165, Revised, as amended.

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

These records and information in the
records may be used to provide
information to a congressional office in
response to an inquiry made at the
request of the individual to whom the
record pertains.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, DISPOSING
OF RECORDS IN THE SYSTEM:

STORAGE:

Each case file is inserted
alphabetically in a file folder which is
filed in an unlocked drawer within a
metal container.

RETRIEVABILITY:
Each case file is identified in a

manual alphabetical card file by the
name of the person who filed the claim
and alphabetically in the file folder
within the metal container by the name
of the person who filed the claim.

SAFEGUARDS:
The metal container described above

is maintained within the Customs
Service Building. During non–working
hours the room in which the metal
container is located is locked, and
access to the building is controlled at all
times by uniformed guards.

RETENTION AND DISPOSAL:
These files are retained until there is

no longer any space available for them
within the metal container, at which

time the oldest files are transferred to
the Federal Records Center.

SYSTEM MANAGER(S) AND ADDRESS:
Chief Counsel, U.S. Customs Service

Headquarters, 1301 Constitution
Avenue, NW., Washington, DC 20229;
Regional Counsel, U.S. Customhouse, 40
S. Gay Street, Baltimore, MD 21202;
Regional Counsel, U.S. Customs Service,
6 World Trade Center, New York, NY
10048.

NOTIFICATION PROCEDURE:
See Customs appendix A.

RECORD ACCESS PROCEDURES:
See Customs appendix A.

CONTESTING RECORD PROCEDURES:
See Access, Customs appendix A.

RECORD SOURCE CATEGORIES:
The information contained in these

files originates with the Treasury
Department Form No. 3079, Civilian
Employee Claim For Loss or Damage to
Personal Property, which is completed
and filed with the Customs Service by
the claimant. Additional information
contained in these files may be
separately provided by the claimant or
by the claimant’s supervisor.

EXEMPTIONS CLAIMED FOR THE SYSTEM:
None.

Treasury/Customs .151

SYSTEM NAME:
Motor Vehicle Accident Reports–

Treasury/Customs.

SYSTEM LOCATION:
National Finance Center, U.S.

Customs Service,6026 Lakeside Blvd.
Indianapolis, IN 46278.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

U.S. Customs employees involved in
automobile accident while on official
duty.

CATEGORIES OF RECORDS IN THE SYSTEM:
Name, social security number, home

address, telephone number, age, title,
date of accident, place of accident,
make, year, license number of vehicles,
description of accident, information on
driver of other vehicle.

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:
5 U.S.C. 301; Treasury Administrative

Circular No. 131, dated August 19, 1965,
as amended.

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

These records and information in the
records may be used to: (1) Disclose


