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Poverty Income Guidelines (Attachment
A).

(4) Grant Amount: The amount of
funds requested does not exceed
$50,000 (except for nationwide
programs).

(5) Program Focus: The application
addresses the purposes described in Part
A of this Announcement.

c. Evaluation Criteria

Applications which pass the initial
screening and pre-rating review will be
assessed and scored by reviewers. Each
reviewer will give a numerical score for
each application reviewed. These
numerical scores will be supported by
explanatory statements on a formal
rating form describing major strengths
and major weaknesses under each
applicable criterion published in this
Announcement.

Part G—Contents of Application and
Receipt Process

(Approved by the OMB under Control
Number 0970–0062)

1. Contents of Application

Each application submission must
include:

A signed original and four additional
copies of the application.

Each copy of the application must
contain in the order listed each of the
following:

a. Table of Contents with page
numbers noted for each major section
and subsection of the proposal and each
section of the appendices. Each page in
the application, including those in all
appendices, must be numbered
consecutively.

b. ‘‘A Project Abstract’’ (a succinct
description of the project in 200 words
or less.)

c. Standard Form 424. Application for
Federal Assistance. The SF–424 should
be completed in accordance with
instructions provided with the form, as
well as OCS specific instructions set
forth in Part E of this Announcement.
The SF–424 must contain an original
signature of the certifying representative
of the applicant organization.

Applicants must also be aware that
the applicant’s legal name as required in
SF–424 (Item 5) must match that listed
as corresponding to the Employer
Identification Number (Item 6).

d. Standard Form 424A, Budget
Information. Pages 1 and 2 should be
completed.

e. Standard Form 424B, Assurances—
Non-Construction Programs. Applicants
requesting financial assistance for a
non-construction project must file the
Standard Form 424B, Assurances: ‘‘Non-
Construction Programs.’’ Applicants

must sign and return the Standard Form
424B with their applications.

f. Restriction on Lobbying Activities—
Applicants must provide a certification
concerning Lobbying. Prior to receiving
an award in excess of $100,000,
applicants shall furnish an executed
copy of the lobbying certification.
Applicants must sign and return the
certification with their applications.

g. Disclosure of Lobbying Activities—
SF–ILL: Fill out, sign and date form
found at Attachment F, (required only if
lobbying has actually taken place or is
expected to take place in trying to
obtain the grant for which the applicant
is applying.)

h. Project Narrative—(See Part E,
Section 3.)

i. Applicants must make the
appropriate certification of their
compliance with the Drug-Free
Workplace Act of 1988. By signing and
submitting the applications, applicants
are providing the certification and need
not mail back the certification with the
applications.

j. Applicants must make the
appropriate certification that they are
not presently debarred, suspended or
otherwise ineligible for award. By
signing and submitting the applications,
applicants are providing the
certification and need not mail back the
certification with the applications.

The total number of pages for the
narrative portion of the application
package must not exceed 30 pages in
their entirety. Applications must be
uniform in composition since OCS may
find it necessary to duplicate them for
review purposes. Therefore,
applications must be submitted on 81⁄2
x 11 inch paper only. They must not
include colored, oversized or folded
materials, organizational brochures, or
other promotional materials, slides,
films, clips, etc., in the proposal. Such
materials will be discarded if included.

Applications should be two-holed
punched at the top center and fastened
separately with a compressor slide
paper fastener, such as an ACCO clip, or
a binder clip.

While applications must be
comprehensive, OCS encourages
conciseness and brevity in the
presentation of materials and cautions
the applicant to avoid unnecessary
duplication of information.

2. Acknowledgement of Receipt

An acknowledgement postcard will be
mailed to all applicants with an
identification number which will be
noted on the acknowledgement. This
number must be referred to in all
subsequent communications with OCS
concerning the application. If an

acknowledgment is not received within
three weeks after the deadline date,
applicants must notify ACF by
telephone (202) 401–9365. Applicant
should also submit a mailing label for
the acknowledgement card.

Part H—Post Award Information and
Reporting Requirements

Following approval of the
applications selected for funding, notice
of project approval and authority to
draw down project funds will be made
in writing. The official award document
is the Financial Assistance Award
which provides the amount of Federal
funds approved for use in the project,
the budget period for which support is
provided, and the terms and conditions
of the award.

In addition to the General Conditions
and Special Conditions (where the latter
are warranted) which will be applicable
to grants, grantees will be subject to the
provisions of 45 CFR Parts 74 (non-
governmental) and 92 (governmental)
along with OMB Circular 122 and 87.

Grantees will be required to submit
semi-annual progress and financial
reports (SF–269) as well as a final
progress and financial report.

Grantees are subject to the audit
requirements in 45 CFR Parts 74 and 92.

Section 319 of Public Law 101–121,
signed into law on October 23, 1989,
imposes new prohibitions and
requirements for disclosure and
certification related to lobbying when
applicant has engaged in lobbying
activities or is expected to lobby in
trying to obtain the grant. It provides
limited exemptions for Indian tribes and
tribal organizations. Current and
prospective recipients (and their subtier
contractors and/or grantees) are
prohibited from using appropriated
funds for lobbying Congress or any
Federal agency in connection with the
award of a contract, grant, cooperative
agreement or loan. In addition, for each
award action in excess of $100,000 (or
$150,000 for loans) the law requires
recipients and their subtier contractors
and/or subgrantees (1) to certify that
they have neither used nor will use any
appropriated funds for payment to
lobbyists, (2) to submit a declaration
setting forth whether payments to
lobbyists have been or will be made out
of non-appropriated funds and, if so, the
name, address, payment details, and
purpose of any agreements with such
lobbyists whom recipients or their
subtier contractors or subgrantees will
pay with the nonappropriated funds
and (3) to file quarterly up-dates about
the use of lobbyists if any event occurs
that materially affects the accuracy of
the information submitted by way of
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