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powers and duties of the Public Health
Service relating to research and
investigation, and section 402 of the
Public Health Service Act, describing
the appointment and authority of the
Director of the National Institutes of
Health, (42 U.S.C. 241, 282 and 290 aa).

PURPOSE(S):
This umbrella system comprises

separate sets of records located in each
of the NIH organizational components
or facilities of contractors of the NIH.
These records are used: (1) To identify
and select experts and consultants for
program reviews and evaluations; (2) To
identify and select experts and
consultants for the review of special
grant and cooperative agreement
applications and research contract
proposals and (3) To obtain and pay
consultants who participate in NIH
conferences, workshops, evaluation
projects and/or provide technical
assistance at site locations arranged by
contractors, and (4) To provide
necessary reports related to payment to
the Internal Revenue Service.

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

1. Disclosure may be made to a
congressional office from the record of
an individual in response to an inquiry
from the congressional office made at
the request of that individual.

2. Disclosure may be made to the
Department of Justice or to a court or
other tribunal from this system of
records, when (a) HHS, or any
component thereof; or (b) any HHS
employee in his or her official capacity;
or (c) any HHS employee; or (d) the
United States or any agency thereof
where HHS determines that the
litigation is likely to affect HHS or any
of its components, is a party to litigation
or has an interest in such litigation, and
HHS determines that the use of such
records by the Department of Justice,
court or other tribunal is relevant and
necessary to the litigation and would
help in the effective representation of
the governmental party, provided,
however, that in each case HHS
determines that such disclosure is
compatible with the purpose for which
the records were collected.

3. Disclosure may be made to
contractors to process or refine the
records. Contracted services may
include transcription, collection,
computer input, and other records
processing.

4. Information in this system of
records is used routinely to prepare W–
2 and 1099 Forms to submit to the
Internal Revenue Service and applicable

State and local governments those items
to be included as income to an
individual.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:
Records may be stored in file folders,

computer tapes and disks, microfiche,
and microfilm.

RETRIEVABILITY:
Records are retrieved by name,

expertise, gender, minority status,
business status, AREA-eligible status
and experimental system used.

SAFEGUARDS:
1. Authorized users: Data on computer

files is accessed by keyword known
only to authorized users who are PHS or
contractor employees involved in
managing a review or program advisory
committee, conducting a review of
extramural grant applications,
cooperative agreement applications, or
research contract proposals, performing
an evaluation study or managing the
consultant file. Access to information is
thus limited to those with a need to
know.

2. Physical safeguards: Room where
records are stored are locked when not
in use. During regular business hours
rooms are unlocked but are controlled
by on-site personnel.

3. Procedural safeguards: Names and
other identifying particulars are deleted
when data from original records are
encoded for analysis. Data stored in
computers is accessed through the use
of keywords known only to authorized
users. Contractors who maintain records
in this system are instructed to make no
further disclosure of the records except
as authorized by the system manager
and permitted by the Privacy Act.

This system of records will be
protected according to the standards of
Chapter 45–13 of the HHS General
Administration Manual, ‘‘Safeguarding
Records Contained in Systems of
Records,’’ supplementary Chapter PHS
hf: 45–13, and Part 6, ‘‘ADP Systems
Security,’’ of the HHS Information
Resources Management Manual and the
National Institute of Standards and
Technology Federal Information
Processing Standards (FIPS Pub. 41 and
FIPS Pub. 31).

RETENTION AND DISPOSAL:
Records are retained and disposed of

under the authority of the NIH Records
Control Schedule contained in NIH
Manual Chapter 1743, Appendix 1—
‘‘Keeping and Destroying Records’’
(HHS Records Management Manual,

Appendix B–361), item 1100–G. Refer to
the NIH Manual Chapter for specific
disposition instructions.

SYSTEM MANAGER(S) AND ADDRESS:
The policy coordinator for this system

is also the system manager listed for the
Division of Research Grants.
Chief, Biological and Physiological

Sciences Review Section, Referral and
Review Branch, Division of Research
Grants, Westwood Building, Room
417, 5333 Westbard Avenue,
Bethesda, Maryland 20892

and
See Appendix I

NOTIFICATION PROCEDURE:
To determine if a record exists, write

to the appropriate system manager as
listed in Appendix I.

The Requester must also verify his or
her identity by providing either a
notarization of the request or a written
certification that the requestor is whom
he or she claims to be. The request
should include: (a) Full name, and (b)
appropriate dates of participation.

RECORD ACCESS PROCEDURE:
Same as notification procedures.

Requestors should also reasonably
specify the record contents being
sought. Individuals may also request
listing of accountable disclosures that
have been made of their records, if any.

CONTESTING RECORD PROCEDURE:
Contact the official under notification

procedures above, reasonably identify
the record, specify the information to be
contested, and state the corrective
action sought with supporting
information. The right to contest records
is limited to information which is
incomplete, irrelevant, incorrect, or
untimely (obsolete).

RECORD SOURCE CATEGORIES:
Subject individual.

SYSTEMS EXEMPTED FROM CERTAIN PROVISIONS
OF THE ACT:

None.

Appendix I: System Managers

Office of the Director (OD), Extramural
Programs Management Officer, Building
31, Room 5B31, Bethesda, MD 20892

National Center for Research Resources
(NCRR), Director, Office of Review,
Westwood Building, Room 8A16,
Bethesda, MD 20892

National Cancer Institute (NCI), Chief,
Review Logistics Branch, Executive Plaza
North, Room 636, Bethesda, MD 20892

National Eye Institute (NEI), Review and
Special Projects Officer, Executive Plaza
South, Room 350, Bethesda, MD 20892

National Heart, Lung, and Blood Institute
(NHLBI), Chief, Review Branch, Westwood
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