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(b) This Appendix may be reproduced
locally as part of the NRA provided:

(1) The issuing office shall verify that
the current version of Appendix I is
used.

(2) The text shall be reproduced
verbatim; however, the issuing office
may remove the NFS page headers and
add the NRA number. Any other change
shall be treated as a deviation in
accordance with 1801.400.

Appendix I to 1870.203—Instructions for
Responding to NASA Research
Announcements Instructions for Responding
to Nasa Research Announcements
(June 1995)

1. Foreword

a. These instructions apply to ‘‘NASA
Research Announcements.’’ The ‘‘NASA
Research Announcement (NRA)’’ permits
competitive selection of research projects in
accordance with statute while preserving the
traditional concepts and understandings
associated with NASA sponsorship of
research.

b. These instructions are Appendix I to
1870.203 of the NASA Federal Acquisition
Regulation Supplement.

2. Policy

a. Proposals received in response to an
NRA will be used only for evaluation
purposes. NASA does not allow a proposal,
the contents of which are not available
without restriction from another source, or
any unique ideas submitted in response to an
NRA to be used as the basis of a solicitation
or in negotiation with other organizations,
nor is a pre-award synopsis published for
individual proposals.

b. A solicited proposal that results in a
NASA award becomes part of the record of
that transaction and may be available to the
public on specific request; however,
information or material that NASA and the
awardee mutually agree to be of a privileged
nature will be held in confidence to the
extent permitted by law, including the
Freedom of Information Act.

3. Purpose

These instructions supplement documents
identified as ‘‘NASA Research
Announcements.’’ The NRAs contain
programmatic information and certain
requirements which apply only to proposals
prepared in response to that particular
announcement. These instructions contain
the general proposal preparation information
which applies to responses to all NRAs.

4. Relationship to Award

a. A contract, grant, cooperative agreement,
or other agreement may be used to
accomplish an effort funded in response to
an NRA. NASA will determine the
appropriate instrument.

b. Grants are generally used to fund basic
research in educational and nonprofit
institutions, while research in other private
sector organizations is accomplished under
contract. Contracts resulting from NRAs are
subject to the Federal Acquisition Regulation
and the NASA FAR Supplement (NHB

5100.4). Any resultant grants or cooperative
agreements will be awarded and
administered in accordance with the NASA
Grant and Cooperative Agreement Handbook
(NHB 5800.1).

5. Conformance to Guidance

a. NASA does not have mandatory forms
or formats for responses to NRAs; however,
it is requested that proposals conform to the
guidelines in these instructions. NASA may
accept proposals without discussion; hence,
proposals should initially be as complete as
possible and be submitted on the proposers’
most favorable terms.

b. To be considered responsive, a
submission must, at a minimum, present a
specific project within the areas delineated
by the NRA; contain sufficient technical and
cost information to permit a meaningful
evaluation; be signed by an official
authorized to legally bind the submitting
organization; not merely offer to perform
standard services or to just provide computer
facilities or services; and not significantly
duplicate a more specific current or pending
NASA solicitation.

6. NRA-Specific Items

Several proposal submission items appear
in the NRA itself: the unique NRA identifier;
when to submit proposals; where to send
proposals; number of copies required; and
sources for more information. Items included
in these instructions may be supplemented
by the NRA.

7. Proposal Contents

a. The following information is needed to
permit consideration in an objective manner.
NRAs will generally specify topics for which
additional information or greater detail is
desirable. Each proposal copy shall contain
all submitted material, including a copy of
the transmittal letter if it contains substantive
information.

b. Transmittal Letter or Prefatory Material.
(1) The legal name and address of the
organization and specific division or campus
identification if part of a larger organization;

(2) A brief, scientifically valid project title
intelligible to a scientifically literate reader
and suitable for use in the public press;

(3) Type of organization: e.g., profit,
nonprofit, educational, small business,
minority, women-owned, etc.;

(4) Name and telephone number of the
principal investigator and business personnel
who may be contacted during evaluation or
negotiation;

(5) Identification of other organizations
that are currently evaluating a proposal for
the same efforts;

(6) Identification of the NRA, by number
and title, to which the proposal is
responding;

(7) Dollar amount requested, desired
starting date, and duration of project;

(8) Date of submission; and
(9) Signature of a responsible official or

authorized representative of the organization,
or any other person authorized to legally
bind the organization (unless the signature
appears on the proposal itself).

c. Restriction on Use and Disclosure of
Proposal Information. Information contained
in proposals is used for evaluation purposes

only. Offerors or quoters should, in order to
maximize protection of trade secrets or other
information that is confidential or privileged,
place the following notice on the title page
of the proposal and specify the information
subject to the notice by inserting appropriate
identification, such as page numbers, in the
notice. In any event, information contained
in proposals will be protected to the extent
permitted by law, but NASA assumes no
liability for use and disclosure of information
not made subject to the notice.

Notice

Restriction on Use and Disclosure of Proposal
Information.

The information (data) contained in [insert
page numbers or other identification] of this
proposal constitutes a trade secret and/or
information that is commercial or financial
and confidential or privileged. It is furnished
to the Government in confidence with the
understanding that it will not, without
permission of the offeror, be used or
disclosed other than for evaluation purposes;
provided, however, that in the event a
contract (or other agreement) is awarded on
the basis of this proposal the Government
shall have the right to use and disclose this
information (data) to the extent provided in
the contract (or other agreement). This
restriction does not limit the Government’s
right to use or disclose this information (data)
if obtained from another source without
restriction.

d. Abstract. Include a concise (200–300
word if not otherwise specified in the NRA)
abstract describing the objective and the
method of approach.

e. Project Description. (1) The main body
of the proposal shall be a detailed statement
of the work to be undertaken and should
include objectives and expected significance;
relation to the present state of knowledge;
and relation to previous work done on the
project and to related work in progress
elsewhere. The statement should outline the
plan of work, including the broad design of
experiments to be undertaken and a
description of experimental methods and
procedures. The project description should
address the evaluation factors in these
instructions and any specific factors in the
NRA. Any substantial collaboration with
individuals not referred to in the budget or
use of consultants should be described.
Subcontracting significant portions of a
research project is discouraged.

(2) When it is expected that the effort will
require more than one year, the proposal
should cover the complete project to the
extent that it can be reasonably anticipated.
Principal emphasis should be on the first
year of work, and the description should
distinguish clearly between the first year’s
work and work planned for subsequent years.

f. Management Approach. For large or
complex efforts involving interactions among
numerous individuals or other organizations,
plans for distribution of responsibilities and
arrangements for ensuring a coordinated
effort should be described. Intensive working
relations with NASA field centers that are
not logical inclusions elsewhere in the
proposal should be described.


