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Office and/or any other evaluation group
authorized by the selection official and from
the investigators whose proposals are being
considered. This is similar to the
procurement procedure for conducting
written and oral discussions. A major
consideration during discussions is to avoid
unfairness and unequal treatment. Good
judgment is required by in the extent and
content of the discussions. There should be
no reluctance in obtaining the advice and
guidance of management and staff offices
during the discussion phase. A summary
should be prepared of the primary points
covered in the written and oral discussions
and show the effect of the discussions on the
evaluation of proposals. This summary
should also contain general information
about the questions submitted to the
investigators, the amount of time spent in
oral discussion, and revisions in proposals, if
any, resulting from the discussions.

(4) During the conduct of discussions, all
proposers being considered shall be offered
an equitable opportunity to submit cost,
technical, or other revisions in their
proposals as may result from the discussions.
All proposers shall be informed that any
revisions to their proposals must be
submitted by a common cut-off date in order
to be considered. The record should note
compliance of the investigators with that cut-
off date.

3. Significant items for consideration
before award:

a. Issuance of a Request for Proposal
(RFP)—A formal RFP should not be issued to
obtain additional information on proposals
accepted under the AO process. Additional
technical, cost, or other data received should
be considered as a supplement to the original
proposal.

b. Selection of Investigator/Contractor—
The selection decision of the Program AA
approves the selected investigators and their
institutions as the only satisfactory sources
for the investigations. The selection of the
investigator does not constitute the selection
of that person’s proposed supporting
hardware fabricator unless the selection
official specifically incorporates the
fabricator in the selection decision.

702 Application of the Federal Acquisition
Regulation (FAR) and the NASA FAR
Supplement (NFS)

The AO process supplants normal
procurement procedures only to the extent
necessary to meet the distinctive features of
the process. This process is not intended to
conflict with any established statutory
requirements. The FAR, the NFS, and related
procurement directives should be used for
guidance in those instances where
instructions are not in this Handbook.

703 Other Administrative and Functional
Requirements

After selection, all other applicable
administrative and functional requirements
will be complied with or incorporated in any
resultant contract. These may include
requirements contained in such publications
as NHB 5300.4(1B), ‘‘Quality Program
Provisions for Aeronautical and Space
System Contractors,’’ and NHB 9501.2,

‘‘Procedures for Contractor Reporting of
Correlated Cost and Performance Data.’’

Appendix A: Format of Announcement of
Opportunity (AO)
OMB Approval Number 2700–0085

NATIONAL AERONAUTICS AND SPACE
ADMINISTRATION, Washington, DC 20546

ANNOUNCEMENT OF OPPORTUNITY

AO No. llll (Issuance Date)

(Descriptive Heading)

I. Description of the Opportunity
This section should set forth the basic

purpose of the AO and describe the
opportunity in terms of NASA’s desire to
obtain proposals which will meet the stated
scientific, applications and/or technological
objectives. These objectives may be directed
to the generation of proposals for
investigations and/or they may pertain to the
acquisition of dissimilar ideas leading to
selection of investigators, guest observers,
guest investigators, or theorists; and/or any
other approved area as identified in NHB
8030.6. In those instances where proposals
for investigations are sought, this section
should describe the requirement, if any, for
selected investigators to serve on advisory or
working groups. In those instances where the
project or program has not yet been
approved, an qualifying statement should be
included to indicate that this AO does not
constitute an obligation for the Government
to carry the effort to completion.

II. AO Objectives
This section will give a succinct statement

of the specific scientific, applications, and/or
technological objective(s) for the
opportunity(s) for which proposals are
sought.

III. Background
This section should provide an explanation

of the context of the opportunity, i.e.,
information which will help the reader
understand the relevance of the opportunity.

IV. Proposal Opportunity Period

This section should provide the proposal
opportunity period(s). The following
methods may be used individually or in
conjunction for establishing the proposal
opportunity period(s):

1. The AO may be issued establishing a
single date by which proposals may be
received. However, the AO could provide
that the agency may amend the AO to
provide for subsequent dates for submission
of proposals, if additional investigations are
desired.

2. The AO may be issued to provide for an
initial submission date with the AO to
remain open for submission of additional
proposals up to a final cutoff date. This final
date should be related to the availability of
resources necessary to evaluate the
continuous flow of proposals and the time
remaining prior to the flight opportunities
contemplated by the AO.

3. The AO may be issued establishing a
number of dates by which proposals may be
received. Normally no more than three
proposal submission dates should be

established. The submittal dates may be
spread over the number of months most
compatible with the possible flight
opportunities and the availability of
resources necessary to evaluate and fund the
proposal. If desired, this section should
further inform the reader that if a proposal
receives a Category I, II, or III rating but is
not selected for immediate support, the
proposal may, if desired by the proposer, be
held by NASA for later consideration within
the ground rules set forth in paragraphs 1 and
2. The section should inform the reader that
if the person wishes the proposal to be so
treated, it should be indicated in the
proposal. This section should further
indicate that offerors whose proposals are to
be considered at a later time will be given the
opportunity to revalidate their proposals
with their institution and update cost data.

V. Requirements and Constraints
1. This section will include technical,

programmatic, cost, and schedule
requirements or constraints, as applicable,
and will specify performance limits such as
lifetime, flight environment, safety,
reliability, and quality assurance provisions
for flight-worthiness. It will specify the
requirements and constraints related to the
flight crew and the ground support. It will
also include requirements for data analysis,
estimated schedule of data shipment to user
or observer, need for preliminary or raw data
analysis and interim reports. It will specify
planned period (time) for data analysis to be
used for budgeting. It will provide any
additional information necessary for a
meaningful proposal.

2. When NASA determines that
instrumentation, ground support equipment,
or NASA supporting effort will be required
or may be expected to be required by the
contemplated investigations, the AO should
indicate to the potential investigators that
they must submit specific information
regarding this requirement to allow an in-
depth evaluation of the technical aspects,
cost, management, and other factors by the
Installation Project Office.

VI. Proposal Submission Information
1. Preproposal Activities—In this section,

the AO will indicate requirements and
activities such as the following:

a. Submittal of ‘‘Notice of Intent’’ to
propose (if desired), date for submission, and
any additional required data to be submitted.
Indicate whether there are information
packages which will only be sent to those
who submit ‘‘Notice of Intent.’’

b. Attendance at the preproposal
conference (if held). Information should be
provided as to time, place, whether
attendance will be restricted in number from
each institution, and whether prior notice of
intention to attend is required. If desired, a
request may be included that questions be
submitted in writing several days before the
conference in order to prepare replies.

c. The name and address of the scientific
or technical contact for questions or
inquiries.

d. Any other preproposal data considered
necessary.

2. Format of Proposals—This section
should provide the investigator with the


