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Sec. 1.5. Employee Education and Assistance. The head of each agency
that grants access to classified information shall establish a program for
employees with access to classified information to: (a) educate employees
about individual responsibilities under this order; and

(b) inform employees about guidance and assistance available concerning
issues that may affect their eligibility for access to classified information,
including sources of assistance for employees who have questions or concerns
about financial matters, mental health, or substance abuse.

PART 2—ACCESS ELIGIBILITY POLICY AND PROCEDURE

Sec. 2.1. Eligibility Determinations. (a) Determinations of eligibility for access
to classified information shall be based on criteria established under this
order. Such determinations are separate from suitability determinations with
respect to the hiring or retention of persons for employment by the govern-
ment or any other personnel actions.

(b) The number of employees that each agency determines are eligible
for access to classified information shall be kept to the minimum required
for the conduct of agency functions.

(1) Eligibility for access to classified information shall not be requested
or granted solely to permit entry to, or ease of movement within, controlled
areas when the employee has no need for access and access to classified
information may reasonably be prevented. Where circumstances indicate
employees may be inadvertently exposed to classified information in the
course of their duties, agencies are authorized to grant or deny, in their
discretion, facility access approvals to such employees based on an appro-
priate level of investigation as determined by each agency.

(2) Except in agencies where eligibility for access is a mandatory condition
of employment, eligibility for access to classified information shall only
be requested or granted based on a demonstrated, foreseeable need for access.
Requesting or approving eligibility in excess of actual requirements is prohib-
ited.

(3) Eligibility for access to classified information may be granted where
there is a temporary need for access, such as one-time participation in
a classified project, provided the investigative standards established under
this order have been satisfied. In such cases, a fixed date or event for
expiration shall be identified and access to classified information shall be
limited to information related to the particular project or assignment.

(4) Access to classified information shall be terminated when an employee
no longer has a need for access.
Sec. 2.2. Level of Access Approval. (a) The level at which an access approval
is granted for an employee shall be limited, and relate directly, to the
level of classified information for which there is a need for access. Eligibility
for access to a higher level of classified information includes eligibility
for access to information classified at a lower level.

(b) Access to classified information relating to a special access program
shall be granted in accordance with procedures established by the head
of the agency that created the program or, for programs pertaining to intel-
ligence activities (including special activities but not including military oper-
ational, strategic, and tactical programs) or intelligence sources and methods,
by the Director of Central Intelligence. To the extent possible and consistent
with the national security interests of the United States, such procedures
shall be consistent with the standards and procedures established by and
under this order.
Sec. 2.3 Temporary Access to Higher Levels. (a) An employee who has
been determined to be eligible for access to classified information based
on favorable adjudication of a completed investigation may be granted tem-
porary access to a higher level where security personnel authorized by
the agency head to make access eligibility determinations find that such
access:


