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Summary Proposal Budget: The
proposal must contain a budget for
support requested. The budget format
may be reproduced as needed.
Facsimiles may be used, but do not
make substitutions in prescribed budget
categories. Additional pages for budget
explanation and amplification should be
attached and must be consistent with
the data and categories on the form. All
budget requests must be documented
and justified.

Budget Proposal: The budget proposal
should be BOUND IN A SEPARATE
DOCUMENT. Personnel items should
include the names (or position titles) of
key staff, number of hours, and
applicable hourly rates. Discussion of
equipment, supplies, and travel should
include both the cost and the purpose
and justification. Budgets should
include all applicant’s costs and should
identify contributed costs, and support
from other sources, if any. Sources of
support should be clearly identified in
all instances. The financial aspects of
any cost sharing and joint or cooperative
funding by members of a consortium
formed for purposes of the application
should be shown in a detailed budget
for each party. These budgets should
reflect the arrangements among the
parties, and should show exactly what
cost-sharing is proposed for each budget
item.

Disclosure of Prior Institute Support:
If any subcontractor, partner,
consortium member, or organization has
received Institute funding in the past 2
years, the following information on the
prior awards is required:

• Institute award number, amount
and period of support;

• A summary of the results of the
completed work; and

• A brief description of available
materials and other related research
products not described elsewhere.

If the applicant has received a prior
award, the reviewers will be asked to
comment on the quality of the prior
work described in this section of the
application.

Current and Pending Support: All
current project support from whatever
source (such as Federal, State, or local
government agencies, private
foundations, commercial organizations)
must be listed. The list must include the
proposed project and all other projects
requiring a portion of time of the Project
Director and other project personnel,
even if they receive no salary support
from the project(s). The number of
person-months or percentage of effort to
be devoted to the projects must be
stated, regardless of source of support.
Similar information must be provided
for all proposals that are being

considered by or will be submitted soon
to other sponsors.

If the project now being submitted has
been funded previously by another
source, the information requested in the
paragraph above should be furnished for
the immediately preceding funding
period. If the proposal is being
submitted to other possible sponsors, all
of them must be listed. Concurrent
submission of a proposal to other
organizations will not prejudice its
review by the Institute.

Any fee proposed to be paid to a
collaborating or ‘‘partner’’ for-profit
entity should be indicated. (Fees will be
negotiated by the Grants Officer.) Any
copyright, patent or royalty agreements
(proposed or in effect) must be
described in detail, so that the rights
and responsibilities of each party are
made clear. If any part of the project is
to be subcontracted, a budget and work
plan prepared and duly signed by the
subcontractor must be submitted as part
of the overall application and addressed
in the narrative.

Instructions for Transmittal of
Applications:

(1) To apply for a standards planning
grand—

(a) Mail the original and ten (10)
copies of the application on or before
deadline date of August 21, 1995, to:
National Institute for Literacy, 800
Connecticut Avenue, NW, Suite 200,
Washington, DC 20006, Attention:
(CFDA #84.257H).

(b) Hand deliver the application by
4:30 p.m. (Washington, DC time) on the
deadline date to the address above.

(2) An applicant must show one of the
following as proof of mailing:

(a) A legibly dated US. Postal Service
postmark.

(b) A legible mail receipt with the
date of mailing stamped by the US.
Postal Service.

(c) A dated shipping label, invoice, or
receipt from a commercial carrier.

(3) If an application is mailed through
the US. Postal Service, the Director does
not accept either of the following as
proof of mailing:

(a) A private metered postmark.
(b) A mail receipt that is not dated by

the U.S. Postal Service.
Notes: (1) the U.S. Postal Service does

not uniformly provide a dated postmark.
Before relying on this method, an
applicant should check with its local
post office.

(2) The National Institute for Literacy
will mail a Grant Applicant Receipt
Acknowledgment to each applicant. If
an applicant fails to receive the
notification of application receipt
within 15 days from the date of mailing

the application, the applicant should
call the National Institute for Literacy at
(202) 632–1500.

(3) The applicant must indicate on the
envelope and in Item 10 of the
application for Federal Assistance
(Standard Form 424) the CFDA number
of the competition under which the
application is being submitted.

Application Forms: The appendix to
this announcement is divided into three
parts plus a statement regarding
estimated public reporting burden and
various assurances and certifications.
These parts and additional materials are
organized in the same manner that the
submitted application should be
organized. The parts and additional
materials are as follows:

Part I: Application for Federal
Assistance (Standard Form 424 (Rev. 4–
88)) and instructions.

Part II: Budget Information—Non-
Construction Programs (Standard Form
424A) and instructions.

Part III: Application Narrative.
Additional Materials:
Estimated Public Reporting Burden.
Assurances—Non-Construction

Programs (Standard Form 424B).
Certification Regarding Lobbying;

Debasement, Suspension, and other
Responsibility Matters; and Drug-Free
Workplace Requirements (ED 90–0013).

Certification Regarding Debarment,
Suspension, Ineligibility and Voluntary
Exclusion: Lower Tier Covered
Transactions (ED 80–0014, 9/90) and
instructions.

Note: ED 80–0014 is intended for the use
of recipients and should not be transmitted
to the National Institute for Literacy.

Disclosure of Lobbying Activities
(Standard Form LLL) (if applicable) and
instructions; and Disclosure of Lobbying
Activities Continuation Sheet (Standard
Form LLL–A).

An applicant may submit information
on a Photostat copy of the application
and budget forms, the assurances and
the certifications. However, the
application form, the assurances, and
certifications must each have an original
signature. No award can be made unless
a completed application has been
received.

Grant Administration: The
administration of the grant is governed
by the conditions of the award letter.
The Education Department General
Administrative Regulations, (EDGAR)
34 CFR Parts 74, 75, 77, 79, 80, 81, 82,
85 and 86 (July 1, 1993), set forth
administrative and other requirements.
This document is available through your
public library and the National Institute
for Literacy. It is recommended that
appropriate administrative officials


