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agencies and other entities which are
participating in research in connection
with which the data were obtained.
Information in the possession of the
Energy Information Administration
must be disclosed, upon request, to any
DOE office which determines the
information relates to its functions.

2. A record from this system may be
disclosed as a routine use, to DOE
contractors in performance of their
contracts, and their officers and
employee have a need for the record in
the performance of their duties subject
to the same limitations applicable to
DOE officers and employees under the
Privacy Act.

3. A record from this system may be
disclosed to a member of Congress
submitting a request involving the
individual when the individual is a
constituent of the member and has
requested assistance from the member
with respect to the subject matter of the
record.

Subsystem B:
1. A record from this system of

records may be disclosed to facilitate
health hazard evaluations,
epidemiological studies, or public
health activities required by law
performed by personnel, contractor
personnel, grantees, and cooperative
agreement holders of components of the
Department of Health and Human
Services, including the National
Institute for Occupational Safety and
Health and the National Center for
Environmental Health of the Centers for
Disease Control and Prevention, and the
Agency for Toxic Substances and
Disease Registry pursuant to
Memoranda of Understanding between
the Department and the Department of
Health and Human Services or its
components.

2. Subject to the same Privacy Act
limitations applicable to employees of
the Department, a record from this
system of records may be disclosed as
a routine use to contractors, grantees,
participants in cooperative agreements,
collaborating researchers, or their
employees, in performance of health
studies or related health or
environmental duties pursuant to their
contracts, grants, and cooperating or
collaborating research agreements. In
order to perform such studies, the
Department, its contractors, grantees,
participants in cooperative agreements,
and collaborating researchers may
disclose a record to: federal, state and
local health and medical agencies or
authorities; to subcontractors in order to
determine a subject’s vital status or
cause of death; to health care providers
to verify a diagnosis or cause of death;

or to third parties to obtain current
addresses for participants in health-
related studies, surveys and
surveillances. All recipients of such
records are required to comply with the
Privacy Act, to follow prescribed
measures to protect personal privacy,
and to disclose or use personally
identifiable information only for the
above described research purposes.

3. A record from this system of
records may be disclosed to members of
DOE advisory committees, the
Department of Health and Human
Services Advisory Committee on
Projects Related to Department of
Energy Facilities and to designated
employees of Federal, State, or local
government or government-sponsored
entities authorized to provide advice to
the Department concerning health,
safety or environmental issues. All
recipients of such records are required
to comply with the Privacy Act, to
follow prescribed measures to protect
personal privacy, and to disclose or use
personally identifiable information only
for the purpose of providing advice to
the Department or to the Department of
Health and Human Services.

4. A record from this system of
records may be disclosed, as a routine
use, to DOE contractors in performance
of their contracts, and their officers and
employees who have a need for the
record in the performance of their duties
subject to the same limitations
applicable to DOE officers and
employees under the Privacy Act.

5. A record in this system of records
may be disclosed, as a routine use, to a
member of Congress submitting a
request involving the individual when
the individual is a constituent of the
member and has requested assistance
from the member with respect to the
subject matter of the record.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:
Generally paper records in file

folders, electromagnetic storage
material, and microfiche.

Subsystem A: Paper records,
microfiche, disk, and tape.

Subsystem B: Paper records, computer
printouts, index cards, microfilm, and
disk.

RETRIEVABILITY:
Subsystem A: By data element, name,

or control number.
Subsystem B: By name, alphanumeric

code, and social security number.

SAFEGUARDS:
Generally during business hours, the

records at DOE sites are maintained in

secured buildings with access limited to
those whose official duties require
access; during nonbusiness hours, the
records are in secured rooms with
access controlled by security guards.
Any records maintained by other
entities will be maintained in a similar
fashion in accordance with DOE
specifications. Records are maintained
in lockable cabinets, in secured
buildings. Access is limited to
individuals having a need-to-know.

Subsystem A: The contract stipulates
that the contractor will exercise all
diligence in controlling access to the
records maintained under the program
and that only authorized members of the
contractor, and DOE will be allowed to
use the data. All personnel that handle
or process the data are instructed and
cautioned as to the confidentiality of the
data and its proper disposition.

Subsystem B: Records are maintained
in lockable cabinets, in secured
buildings. Access is limited to
individuals having a need-to-know.

RETENTION AND DISPOSAL:
Records retention and disposal

authorities are contained in the General
Records Schedule and DOE records
schedules which have been approved by
the National Archives and Records
Administration. Records within the
DOE are destroyed by shredding,
burning, or burial in a sanitary landfill,
as appropriate.

SYSTEM MANAGER(S) AND ADDRESS:
Subsystem A: U.S. Department of

Energy, Administrator, Energy
Information Administration, 1000
Independence Avenue, SW.,
Washington, DC 20585.

Subsystem B: U.S. Department of
Energy, Richland Operations Office, PO
Box 550 Richland, WA 99352.

NOTIFICATION PROCEDURE:
Subsystem A: Requests by an

individual to determine if a system of
records contains information about him/
her should be directed to the Director,
FOIA and Privacy Act Division, U.S.
Department of Energy, 1000
Independence Ave., S.W., Washington,
DC 20585.

Subsystem B: Requests by an
individual to determine if a system of
records contains information about him/
her should be directed to, the Privacy
Act Officer, U.S. Department of Energy,
Richland Operations Office, PO Box
550, Richland, WA 99352, in
accordance with DOE’s Privacy Act
regulations (10 CFR part 1008, 45 FR
61576, September 16, 1980).

b. Required identifying information:
Complete name at the time of study,


