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local health and medical agencies or
authorities; to subcontractors in order to
determine a subject’s vital status or
cause of death; to health care providers
to verify a diagnosis or cause of death;
or to third parties to obtain current
addresses for participants in health-
related studies, surveys and
surveillances. All recipients of such
records are required to comply with the
Privacy Act, to follow prescribed
measures to protect personal privacy,
and to disclose or use personally
identifiable information only for the
above described research purposes.

13. A record from this system of
records may be disclosed to members of
DOE advisory committees, the
Department of Health and Human
Services Advisory Committee on
Projects Related to Department of
Energy Facilities and to designated
employees of Federal, State, or local
government or government-sponsored
entities authorized to provide advice to
the Department concerning health,
safety or environmental issues. All
recipients of such records are required
to comply with the Privacy Act, to
follow prescribed measures to protect
personal privacy, and to disclose or use
personally identifiable information only
for the purpose of providing advice to
the Department or to the Department of
Health and Human Services.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

Paper records.

RETRIEVABILITY:

By name.

SAFEGUARDS:

Records are maintained in locked or
guarded buildings.

RETENTION AND DISPOSAL:

Records retention and disposal
authorities are contained in the General
Records Schedule and DOE records
schedules which have been approved by
the National Archives and Records
Administration. Records within the
DOE are destroyed by shredding,
burning, or burial in a sanitary landfill,
as appropriate.

SYSTEM MANAGER(S) AND ADDRESS:

Headquarters: U.S. Department of
Energy, Director, Office of Contractor
Human Resource Management, HR–524
U.S. Department of Energy, 1000
Independence Avenue, SW.,
Washington, DC 20585

Field Offices: The managers and
directors of personnel in the locations

where the records are maintained are
the system managers for their respective
portions of this system.

NOTIFICATION PROCEDURE:
a. Requests by an individual to

determine if a system of records
contains information about him/her
should be directed to the Director, FOIA
and Privacy Act Division, Department of
Energy (Headquarters), or the Privacy
Act Officer at the appropriate field
office in accordance with DOE’s Privacy
Act regulations (10 CFR part 1008 (45
FR 61576, September 16, 1980)).

b. Required identifying information:
Complete name, the geographic
location(s) and organization(s) where
requester believes such record may be
located, date of birth, and time period.

RECORD ACCESS PROCEDURES:
Same as Notification procedures

above.

CONTESTING RECORD PROCEDURES:
Same as Notification procedures

above.

RECORD SOURCE CATEGORIES:
The subject individual’s employer.

SYSTEM EXEMPTED FROM CERTAIN PROVISIONS
OF THE ACT:

None.

DOE–13

SYSTEM NAME:
Payroll and Leave Records.

SYSTEM LOCATION:
U.S. Department of Energy, Alaska

Power Administration, 2770
Sherwood Lane, Juneau, AK 99801–
8545

U.S. Department of Energy,
Albuquerque Operations Office, PO
Box 5400, Albuquerque, NM 87185–
5400

U.S. Department of Energy, Bartlesville
Project Office, 220 North Virginia
Avenue, PO Box 1398, Bartlesville,
OK 74003

U.S. Department of Energy, Bonneville
Power Administration, PO Box 3621,
Portland, OR 97208

U.S. Department of Energy, Chicago
Operations Office, 9800 South Cass
Avenue, Argonne, IL 60439

U.S. Department of Energy, Golden
Field Office, 1617 Cole Boulevard,
Golden, CO 80401

U.S. Department of Energy, Grand
Junction, PO Box 2567, Grand
Junction, CO 81502–2567

U.S. Department of Energy,
Headquarters, Washington, DC 20585

U.S. Department of Energy, Idaho
Operations Office, 785 DOE Place,
Idaho Falls, ID 83401

U.S. Department of Energy, Morgantown
Energy Technology Center, 3610
Collins Ferry Road, PO Box 880,
Morgantown, WV 26507–0880

U.S. Department of Energy, Nevada
Operations Office, PO Box 98518, Las
Vegas, NV 89193–8518

U.S. Department of Energy, Oak Ridge
Operations Office, PO Box 2001, Oak
Ridge, TN 37831

U.S. Department of Energy, Oakland
Operations Office, 1301 Clay Street,
Oakland, CA 94612–52019

U.S. Department of Energy, Ohio Field
Office, 1 Mound Road, Miamisburg,
OH 45342

U.S. Department of Energy, Pittsburgh
Energy Technology Center, PO Box
10940, Pittsburgh, PA 15236–0940

U.S. Department of Energy, Pittsburgh
Naval Reactors, PO Box 109, West
Mifflin, PA 15122–0109

U.S. Department of Energy, Richland
Operations Office, 825 Jadwin
Avenue, PO Box 550, Richland, WA
99352

U.S. Department of Energy, Rocky Flats
Office, PO Box 928, Golden, CO
80402–0928

U.S. Department of Energy, Savannah
River Operations Office, PO Box A,
Aiken, SC 29801

U.S. Department of Energy, Schenectady
Naval Reactors Office, PO Box 1069,
Schenectady, NY 12301

U.S. Department of Energy,
Southeastern Power Administration,
Samuel Elbert Building, Public
Square, Elberton, GA 30635

U.S. Department of Energy,
Southwestern Power Administration,
PO Box 1619, Tulsa, OK 74101

U.S. Department of Energy, Strategic
Petroleum Reserve Project Office, 900
Commerce Road East, New Orleans,
LA 70123

U.S. Department of Energy, Western
Area Power Administration, PO Box
3402, Golden, CO 80401

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

DOE personnel and consultants,
specifically including personnel and
consultants of the Federal Energy
Regulatory Commission.

CATEGORIES OF RECORDS IN THE SYSTEM:
Time and attendance records, earning

records, payroll actions, deduction
information requests, authorizations for
overtime, and night differential, and
Office of Personnel Management
retirement records.

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

1. Treasury Department—To collect
withheld taxes, print payroll checks and
issue savings bonds.


