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to fund the technical assistance request,
staff will confer with the applicant to
confirm the work requirements. The TA
Consultant Database will be searched to
choose at least three consultants who:
(1) Have a principal place of business or
residence located within a reasonable
distance from the applicant, as
determined by HUD or its agent; or (2)
appear to have the requisite knowledge
and skills to assist the applicant in
addressing its needs. The applicant’s
preference for a consultant will be taken
into account. An employee of a housing
agency (HA) may not serve as a
consultant to his or her employer. An
HA employee who serves as a
consultant to someone other than his or
her employer must be on annual leave
to receive the consultant fee. A list of
the suggested consultants will be
forwarded to the applicant. From this
list, the applicant will recommend a
consultant to provide the requested
technical assistance. Instructions for
consultants who wish to be included in
the TA Consultant Database are outlined
above in section I(c)(2)(ii), above, of this
NOFA.

(ii) The applicant must contact each
TA consultant from the list provided.
After making contact with each
consultant, the applicant must send a
written justification to HUD with a list
of the consultants in order of preference,
indicating any that are unacceptable,
and state the reasons for its preference.
There is no guarantee that the
applicant’s first preference will be
approved. Consultants will only be
approved for the TA if the request is not
in conflict with other requests for the
consultant’s services.

(iii) Staff designated by HUD will
work with the consultant and applicant
to develop a statement of work that
includes a timeline and estimated
budget. The statement of work should
also include a discussion of the kind of
technical assistance and skills needed to
address the problem, and how the
technical assistance requested will
address these needs; and a description
of the current crime and drug
elimination strategy, and how the
requested technical assistance will
assist that strategy. If the applicant does
not currently have a strategy, there
should be a statement of how the
technical assistance will help them
develop a crime and drug elimination
strategy. When the statement of work is
approved, the consultant will be
authorized to start work. The consultant
must receive written authorization from
HUD or its authorized agent before he or
she can begin to provide technical
assistance under this NOFA. The
applicant and the relevant Field Office

or Office of Native American Programs
will also be notified. Because this
program is for short-term technical
assistance, consultants shall only be
reimbursed for a maximum of 30 days
of work, which must be completed in
fewer than 90 days from the date of the
approved statement of work.

(3) Payment of TA Consultants.

The consultant must submit a report
of its activities, findings and
recommendations, a fee invoice, and
expenses and original receipts to the
address specified in the application kit.
A copy of the report must also be
submitted to the applicant. The
‘‘Guidelines for Consultants’’ book,
available from the Clearinghouse,
describes the required elements of these
reports. After the report and expenses
have been approved, and a verbal or
written evaluation is received from the
applicant, payment will be issued to the
consultant.

II. Application Process

(a) Application Kit.

An application kit may be obtained
from the local HUD Field Office or
Office of Native American Programs, or
by calling HUD’s Drug Information and
Strategy Clearinghouse at (800) 578–
3472 or (202) 708–0850 (TDD). (The
TDD number is not a toll-free number).
The application kit contains information
on all exhibits and requirements of this
NOFA.

(b) Application Submission.

This NOFA is effective upon
publication. Short-term (90 days for
completion) technical assistance
applications and consultant application
kits may be immediately submitted to
the address specified in the application
kit. There is no application submission
deadline for the short-term technical
assistance grants available under this
NOFA. Technical assistance
applications will be reviewed on a
continuing first-come, first-served basis,
until funds under this NOFA are no
longer available.

(1) An applicant must submit the
application and the necessary
assurances to the address specified in
the application kit.

(2) In addition, applicants must
simultaneously forward a copy of these
documents to the HUD Field Office or
Office of Native American Programs
with jurisdiction over the relevant
housing authority. This copy must be
addressed to Director, Division of Public
Housing, or Administrator, Office of
Native American Programs, as
appropriate.

III. Checklist of Application
Submission Requirements

Each application for a grant under this
program must include the following:

(a) An application will not be
considered for funding unless it
includes, at a minimum, the following
elements:

(1) An application letter of no more
than four pages that responds to each of
the selection criteria in section I(d),
above, of this NOFA, or the completed
application forms available in the
application kit; and

(2) A certification statement, or the
form provided in the application kit,
signed by the executive director of the
housing authority and the authorized
representative of the RMC or
incorporated RC or RO, certifying that
any technical assistance received will be
used in compliance with all
requirements in the NOFA;

(b) HUD Form 2880; and
(c) If the applicant has a particular

consultant to recommend to provide the
technical assistance, the response
should identify the consultant and the
basis for the recommendation. A
consultant recommended by an
applicant is not guaranteed to be
approved to provide the requested
technical assistance. If the consultant
recommended by an applicant is not
listed in the Consultant Database
approved by HUD’s Crime Prevention
and Security Division (CPSD), the
consultant must apply as outlined in
section I(c)(2)(ii), above, of this NOFA.
These consultant applications to be
included in the TA Consultant Database
will be given expedited review by HUD.
However, a consultant must be listed to
be eligible for funding under this NOFA.

IV. Corrections to Deficient
Applications

(a) HUD will notify an applicant, in
writing or by telephone, of any curable
technical deficiencies, such as a missing
signature in the application. A log of
telephone notifications will be
maintained. The applicant must correct
the deficiency in accordance with the
information specified in HUD’s
notification. The application will not be
given further consideration until the
deficiency is corrected.

(b) Curable technical deficiencies
relate to items that are not necessary to
make a determination of an applicant’s
eligibility. The items necessary for this
determination are listed at section III(a),
above, of this NOFA, although missing
signatures on the application letter,
certification, or forms are curable.


