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(D) Developing and implementing
procedures for assessing the burden to
the public and costs to the Department
of information requirements contained
in proposed legislation affecting
Department programs;

(E) Conducting and being accountable
for acquisitions made by the Department
pursuant to authority delegated under
section 111 of the Federal Property and
Administrative Services Act of 1949, as
amended (40 U.S.C. 759);

(F) Assisting the Office of
Management and Budget in the
performance of its functions assigned
under the Paperwork Reduction Act of
1980 (44 U.S.C. 3501–3520), including
the review of Department information
activities; and

(G) Reviewing, granting, and notifying
Congress of waivers to Federal
Information Processing Standards
pursuant to the authority delegated
under section 111(d)(3) of the Federal
Property and Administrative Services
Act of 1949, as amended (40 U.S.C.
759(d)(3)).

(ii) Develop and implement an
information resources management
planning system which will integrate
short-term and long-term objectives and
coordinate agency and staff office
initiatives in support of the objectives.

(iii) Provide Departmentwide
guidance and direction in planning,
developing, documenting, and
managing applications software projects
in accordance with Federal and
Department information processing
standards, procedures, and guidelines.

(iv) Provide Departmentwide
guidance and direction in all aspects of
the USDA Information Management
Program including feasibility studies;
economic analyses; systems design;
acquisition of equipment, software,
services, and timesharing arrangements;
systems installation; systems
performance and capacity evaluation;
and security. Monitor these activities for
agencies’ major systems development
efforts to assure effective and economic
use of resources and compatibility
among systems of various agencies
when required.

(v) Manage the Departmental
Computer Centers, including setting of
rates to recover the cost of goods and
services within approved policy and
funding levels.

(vi) Review and evaluate information
resource management activities related
to delegated functions to assure that
they conform to all applicable Federal
and Department information resource
management policies, plans, standards,
procedures, and guidelines.

(vii) Design, develop, implement, and
revise systems, processes, work

methods, and techniques to improve the
management and operational
effectiveness of information resources.

(viii) Administer the Departmental
records, forms, reports, and Directives
Management Programs.

(ix) Manage all aspects of the USDA
Telecommunications Program including
planning, development, acquisition, and
use of equipment and systems for voice
and data communications, excluding
the actual procurement of data
transmission equipment, software,
maintenance, and related supplies.
Manage Departmental
telecommunications contracts. Provide
technical advice throughout the
Department on telecommunications
matters.

(x) Implement a program for applying
information resources management
technology to improve productivity in
the Department.

(xi) Provide leadership to integrate
and unify the management process for
the Department’s major information
resource management system
acquisitions and to monitor
implementation of the policies and
practices set forth in applicable OMB
Circulars.

(xii) Provide Departmental services
related to Departmental administrative
regulations, Secretarial issuances, and
related management support.

(xiii) Plan, develop, install, and
operate computer-based systems for
message exchange, scheduling,
computer conferencing, and other
applications of office automation
technology which can be commonly
used by multiple Department agencies
and offices.

(xiv) Represent the Department in
contacts with the General Accounting
Office, the General Services
Administration, the Office of
Management and Budget, the National
Bureau of Standards, and other
organizations or agencies on matters
related to delegated responsibilities.

(xv) Review, clear, and coordinate all
statistical forms, survey plans, and
reporting and record keeping
requirements originating in the
Department and requiring approval by
the Office of Management and Budget
under the Paperwork Reduction Act of
1980 (44 U.S.C. 3501–3520).

(7) Related to committee
management. (i) Serve as the
Department’s Committee Management
Officer and establish and maintain
departmentwide policies and
procedures for the management of
committees. This delegation includes
the authority to:

(A) Consult with the Committee
Management Secretariat prior to the

establishment or reestablishment of
advisory committees;

(B) Approve and sign the written
certification that creation of the
advisory committee is in the public
interest and provide for the publication
of such certification in the Federal
Register, along with a description of the
nature and purpose of the advisory
committee, following the Committee
Management Secretariat’s approval of
the establishment of the committee;

(C) Approve and sign the notice of
renewal of advisory committees for
publication in the Federal Register,
following the Committee Management
Secretariat’s concurrence in the renewal
of the committees;

(D) Assign responsibility for
preparation of timely notice of meetings
for publication in the Federal Register;
and

(E) Approve charters for national
advisory committees when in a format
other than a Secretary’s Memorandum.

(ii) Establish and reestablish regional,
State, and local advisory committees for
activities authorized. This authority
may not be redelegated.

(8) Related to equal opportunity. (i)
Provide overall leadership,
coordination, and direction for the
Department’s programs of civil rights,
including program delivery compliance
and equal employment opportunity,
with emphasis on the following:

(A) Actions to enforce title VI of the
Civil Rights Act of 1964, 42 U.S.C.
2000d, prohibiting discrimination in
Federally assisted programs;

(B) Actions to enforce title VII of the
Civil Rights Act of 1964, as amended, 42
U.S.C. 2000e, prohibiting discrimination
in Federal employment;

(C) Actions to enforce title IX of the
Education Amendments of 1972, 20
U.S.C. 1681, et seq., prohibiting
discrimination on the basis of sex in
USDA education programs and
activities funded by the Department;

(D) Actions to enforce section 504 of
the Rehabilitation Act of 1973, as
amended, 29 U.S.C. 794, prohibiting
discrimination on the basis of handicap
in USDA programs and activities funded
by the Department;

(E) Actions to enforce the Age
Discrimination Act of 1975, 42 U.S.C.
6102, prohibiting discrimination on the
basis of age in USDA programs and
activities funded by the Department;

(F) Actions to enforce related
Executive orders, Congressional
mandates, and other laws, rules, and
regulations, as appropriate;

(G) Actions to develop and implement
the Department’s Federal Women’s
Program; and


