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continuation of a single transaction if the
applicant’s request occurs within the same
calendar year as the prior disposition of the
application. Alternatively, the institution
may treat the request as a separate
transaction and the date of the request as the
application date. (Paragraph V.A.2. of
Appendix A of this part.)
Paragraph 4(a)(3).

1. Loans outside an MSA. If a loan relates
to property not located in an MSA (or to
property in an MSA where the institution has
no home or branch office under Regulation
C), the institution may report the actual
occupancy status or use the code for ‘‘not
applicable.’’ (Paragraphs V.A.7.c. and V.C.6.
of Appendix A of this part.)

2. Multiple properties. If a loan relates to
multiple properties, the institution reports
the owner-occupancy status for the property
that is reported under comment 1 to
paragraph 203.4(a)(6). (Paragraph V.A.6. of
Appendix A of this part.)
Paragraph 4(a)(4).

1. Multiple purpose loan. If a loan relates
to other purposes in addition to home
purchase or home improvement, the
institution reports the entire amount of the
loan, even though not all of the proceeds are
for home purchase or home improvement.
(Paragraph V.A.8. of Appendix A of this
part.)

2. Home equity line of credit. An
institution that reports home equity lines
reports only the amount that the applicant
indicates will be used for home improvement
or home purchase purposes. (Paragraph
V.A.8.c. of Appendix A of this part.)

3. Counteroffer. If an institution makes a
counteroffer to lend an amount different from
an applicant’s initial request and the
counteroffer is accepted, the institution
reports the loan amount as the amount
actually granted. If the counteroffer is
rejected or if the applicant fails to respond
to the counteroffer, the institution reports the
amount initially requested. (Paragraph
V.A.8.f. of Appendix A of this part.)

4. Participation loan. An institution
reporting a participation loan origination
enters the amount of its interest. (Paragraph
V.A.8. of Appendix A of this part.)
Paragraph 4(a)(5).

1. Action taken—counteroffer. If an
institution makes a counteroffer to lend an
amount different from an applicant’s initial
request and the counteroffer is accepted, the
institution reports the loan as an origination.
If the counteroffer is rejected or if the
applicant fails to respond to the counteroffer,
the institution reports the action taken as a
denial. (Paragraph V.B. of Appendix A of this
part.)

2. Action taken—rescinded transaction. If
an applicant rescinds a transaction after
closing, an institution reports the action
taken as an origination or as approved but
not accepted. (Paragraph V.B. of Appendix A
of this part.)

3. Action taken—purchased loan. An
institution reports only purchased loans, not
loans that the institution has declined to
purchase. (Paragraph V.B. of Appendix A of
this part.)

4. Action taken—conditional approval. If
an institution issues a loan approval subject

to the applicant’s meeting certain
underwriting or other conditions and the
conditions are not met, the institution reports
the action taken as a denial. (Paragraph V.B.
of Appendix A of this part.)

5. Action taken date—approved but not
accepted. For a loan approved by the
institution but not accepted by the applicant,
the institution reports either the date of the
commitment letter sent to the applicant or
any deadline that the institution gave the
applicant for accepting the offer. The
institution should be consistent in its
practice. (Paragraph V.B.3.b. of Appendix A
of this part.)

6. Action taken date—origination.
Generally, for originations, an institution
enters the settlement or closing date. For a
loan that an investor institution acquired
through a broker and reports as an
origination, the institution enters the
settlement date, the closing date, or the date
the institution acquired the loan from the
broker. The institution should be consistent
in its practice. (Paragraph V.B.3. of Appendix
A of this part.)

7. Action taken date—construction/
permanent loan. For a construction/
permanent loan, the institution reports the
date the institution enters into the
construction-loan transaction or when the
loan converts to the permanent financing.
The institution should be consistent in its
practice. (Paragraph V.B.3. of Appendix A of
this part.)
Paragraph 4(a)(6).

1. Multiple properties. For a loan secured
by one dwelling and made for the purpose of
purchasing or improving another dwelling or
dwellings, an institution reports the location
of the property taken as security. For a loan
secured by two or more dwellings, and for
the purpose of purchasing or improving one
of those dwellings, an institution reports the
location of the purchased property.
(Paragraph V.C. of Appendix A of this part.)
For example:

i. For a loan to purchase or improve
property A, secured by property B, report the
location of B (the property taken as security);

ii. For a loan to purchase or improve
properties A and B, secured by property C,
report the location of C (the property taken
as security);

iii. For a loan to purchase or improve
property A, secured by properties A and B,
report the location of A (the property
purchased or improved); and

iv. For a loan to purchase or improve
properties A and B, secured by properties A
and B, the institution may report the location
of A or B (one of the properties taken as
security). Alternatively, the institution may
report the loan in two entries on its Loan/
Application Register (using unique
identifiers and allocating the loan amount
between A and B).

2. Loans purchased from another
institution. The requirement to report the
location of a property in an MSA where the
institution has a home or branch office
applies not only to loan applications and
originations but also to loans purchased from
another institution. This includes loans
purchased from an institution that itself did
not have a home or branch office in that MSA

(and thus may not have collected the
property location information). (Paragraph
V.C. of Appendix A of this part.)

3. Mobile or manufactured home. If
information about the potential site of a
mobile or manufactured home is not
available, an institution may enter the code
for ‘‘not applicable.’’ (Paragraph V.C. of
Appendix A of this part.)

4. Use of BNA permitted. Block numbering
areas (BNAs) are statistical subdivisions
delineated by state agencies and the U.S.
Census Bureau for grouping and numbering
blocks in counties for which census tracts
have not been established. BNAs (which
generally are identified in census data by
numbers in the range 9501 to 9999.99) may
be entered if no census tract number exists.
(Paragraph V.C.4. of Appendix A of this part.)
Paragraph 4(a)(7).

1. Applicant data—joint applicant. If a
joint applicant does not file the application
in person and does not provide the
monitoring information, the institution
reports using the code for information not
provided by applicant in mail or telephone
application. (Paragraph V.D. of Appendix A
of this part.)

2. Applicant data—application completed
in person. When an applicant meets with a
loan officer to complete an application that
was begun previously (for example by mail
or telephone), the institution must treat the
application as taken in person and request
the monitoring information. A loan closing is
not a meeting with a loan officer to complete
an application. (Paragraph V.D. of Appendix
A of this part.)

3. Applicant data—completion by
applicant. An institution reports the
monitoring information an applicant
provides. If an applicant fails to provide the
requested information for an application
taken in person, the institution enters the
data on the basis of visual observation or
surname. If an applicant checks the ‘‘other’’
box the institution must report using the
‘‘other’’ code. (Paragraph V.D. of Appendix A
of this part.)

4. Applicant data—interactive video
application. An institution that uses an
interactive application process with video
capabilities should treat these applications as
taken in person and collect the information
about race or national origin and sex of
applicants. (Paragraph V.D. of Appendix A of
this part.) (See Appendix B of this part for
procedures to be used for data collection.)

5. Income data—income relied upon.
Except for income of cosigners (sureties) and
guarantors, an institution enters the gross
annual income relied on in evaluating the
creditworthiness of applicants. For example,
if an institution uses an applicant’s salary to
compute a debt-to-income ratio, but also
relies on the applicant’s annual bonus to
meet underwriting standards and approve the
loan, the institution reports both salary and
bonus. (Paragraph V.D.5. of Appendix A of
this part.)

6. Income data—co-applicant. If two
persons jointly apply for a loan and both list
income on the application, but the institution
relies only on the income of one applicant in
evaluating creditworthiness, the institution
should report only the income of the one


