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AM—for Sub-Priority Area 1.4.
Administrative and Management (Set-
Aside)

UT—for Sub-Priority Area 1.5.
Technical Assistance (Set-Aside)

RH—for Sub-Priority Area 2.1. Rural
Housing Repairs and Rehabilitation
(including rental housing for low-
income individuals).

RF—for Sub-Priority Area 2.2. Rural
Community Facilities Development
(Water and Waste Water Treatment
Systems Development)

MS—for Sub-Priority Area 3.1.
Assistance for Migrants and Seasonal
Farmworkers (General)

HM—for Sub-Priority Area 3.2
Assistance for Migrants and Seasonal
Farmworkers (HBCU Set-Aside)

2. SF–424A—‘‘Budget Information—
Non-Construction Programs’’ See
Instructions accompanying this form as
well as the instructions set forth below:

In completing these sections, the
‘‘Federal Funds’’ budget entries will
relate to the requested OCS
discretionary funds only, and ‘‘Non-
Federal’’ will include mobilized funds
from all other sources—applicant, state,
local, and other. Federal funds other
than requested OCS discretionary
funding should be included in ‘‘Non-
Federal’’ entries.

The budget forms in SF–424A are
only to be used to present grant
administrative costs and major budget
categories.

Financial data that is generated as
part of a project Business Plan or other
internal project cost data must be
separate and should appear as part of
the project Business Plan or other
project implementation data.

Sections A and D of SF–424A must
contain entries for both Federal (OCS)
and non-Federal (mobilized) funds.
Section B contains entries for Federal
(OCS) funds only. Clearly identified
continuation sheets in SF–424A format
should be used as necessary.

Section A—Budget Summary
Lines 1–4
Col. (a): Line 1 Enter ‘‘CSBG

Discretionary’’;
Col. (b): Line 1 Enter ‘‘93.570’’;
Col. (c) and (d): Applicants should

leave columns (c) and (d) blank.
Col. (e)–(g): For line 1, enter in

columns (e), (f) and (g) the appropriate
amounts needed to support the project
for the budget period.

Line 5 Enter the figures from Line 1
for all columns completed as required,
(c), (d), (e), (f), and (g).

Section B—Budget Categories

Allowability of costs are governed by
applicable cost principles set forth in 45
CFR Parts 74 and 92. Columns (1) and
(5):

In OCS applications, it is only
necessary to complete Columns (1) and
(5).

Column 1: Enter the total
requirements for OCS Federal funds by
the Object Class Categories of this
section:

Personnel-Line 6a: Enter the total
costs of salaries and wages of applicant/
grantee staff only. Do not include costs
of consultants or personnel costs of
delegate agencies or of specific
project(s) or businesses to be financed
by the applicant.

Fringe Benefits-Line 6b: Enter the
total costs of fringe benefits unless
treated as part of an approved indirect
cost rate which is entered on line 6j.
Provide a breakdown of amounts and
percentages that comprise fringe benefit
costs.

Travel-Line 6c: Enter total costs of all
travel by employees of the project.
Travel costs for the Executive Director
or Project Director to attend a two day
national workshop in Washington, D.C.
should be included. Do not enter costs
for consultant’s travel. Provide
justification for requested travel costs.

Equipment-Line 6d: Enter the total
costs of all non-expendable personal
property to be acquired by the project.
‘‘Non-expendable personal property’’
means tangible non-expendable
personal property having a useful life of
more than one year and an acquisition
cost of $5,000 or more per unit.

Supplies-Line 6e: Enter the total costs
of all tangible personal property
(supplies) other than that included on
line 6d.

Contractual-Line 6f: Enter the total
costs of all contracts, including (1)
procurement contracts (except those
which belong on other lines such as
equipment, supplies, etc.) and (2)
contracts with secondary recipient
organizations including delegate
agencies and specific project(s) or
businesses to be financed by the
applicant. Also include any contracts
with organizations for the provision of
technical assistance. Do not include
payments to individual service
contractors on this line. If available at
the time of application, attach a list of
contractors indicating the name of the
organization, the purpose of the contract
and the estimated dollar amount of the
award.

Note: Whenever the applicant/grantee
intends to delegate part of the program to
another agency, the applicant/grantee must

submit Sections A and B of this form (SF–
424A), completed for each delegate agency by
agency title, along with the required
supporting information referenced in the
applicable instructions. The total costs of all
such agencies will be part of the amount
shown on Line 6f. Provide back-up
documentation identifying name of
contractor, purpose of contract and major
cost elements.

Construction-Line 6g: Enter the costs
of renovation, repair, or new
construction. Provide narrative
justification and breakdown of costs.

Other-Line 6h: Enter the total of all
other costs. Such costs, where
applicable, may include but are not
limited to insurance, food, medical and
dental costs (noncontractual), fees and
travel paid directly to individual
consultants, space and equipment
rentals, printing and publication,
computer use, training costs, including
tuition and stipends, training service
costs including wage payments to
individuals and supportive service
payments, and staff development costs.

Total Direct Charges-Line 6i: Show
the total of Lines 6a through 6h.

Indirect Charges-Line 6j: Enter the
total amount of indirect costs. This line
should be used only when the applicant
currently has an indirect cost rate
approved by the Department of Health
and Human Services or another Federal
agency or is awaiting such approval.
With the exception of local
governments, applicants should enclose
a copy of the current rate agreement if
it was negotiated with a Federal agency
other than the Department of Health and
Human Services.

If the applicant organization is in the
process of initially developing or
renegotiating a rate, it should
immediately, upon notification that an
award will be made, develop a tentative
indirect cost rate proposal based on its
most recently completed fiscal year in
accordance with the principles set forth
in the pertinent DHHS Guide for
Establishing Indirect Cost Rates, and
submit it to the appropriate DHHS
Regional Office.

It should be noted that when an
indirect cost rate is requested, those
costs included in the indirect cost pool
should not be also charged as direct
costs to the grant.

Totals-Line 6k: Enter the total
amounts of Lines 6i and 6j. The total
amount shown in Section B, Column
(5), Line 6k, should be the same as the
amount shown in Section A, Line 5,
Column (e).

Program Income-Line 7: Enter the
estimated amount of income, if any,
expected to be generated from this
project. Separately show expected


