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Total-Line 15. Enter the total of Lines
13 and 14.

Section E—Budget Estimates of Federal
Funds Needed for Balance of Project

Applicants for two year projects will
complete line 16, (a), (b) and (c).

Column (a) refers respectively to the
second year of the project.

Section F— Other Budget Information

Direct Charges-Line 21. Use this space
and continuation sheets as necessary to
fully explain and justify the major items
included in the budget categories shown
in Section B. Include sufficient detail to
facilitate determination of allowability,
relevance to the project, and cost
benefits. Particular attention must be
given to the explanation of any
requested direct cost budget item which
requires explicit approval by the Federal
agency. Budget items which require
identification and justification shall
include, but not be limited to, the
following:

A. Salary amounts and percentage of
time worked for those key individuals
who are identified in the project
narrative;

B. Any foreign travel;
C. A list of all equipment and

estimated cost of each item to be
purchased wholly or in part with grant
funds which meet the definition of
nonexpendable personal property
provided on Line 6d, Section B. Need
for equipment must be supported in
program narrative;

D. Contractual: major items or groups
of smaller items; and

E. Other: group into major categories
all costs for consultants, local
transportation, space, rental, training
allowances, staff training, computer
equipment, etc. Provide a complete
breakdown of all costs that make up this
category.

Indirect Charges-Line 22. Enter the
type of HHS or other Federal agency
approved indirect cost rate (provisional,
predetermined, final or fixed) that will
be in effect during the funding period,
the estimated amount of the base to
which the rate is applied and the total
indirect expense. Also, enter the date
the rate was approved and attach a copy
of the rate agreement.

Remarks-Line 23. Provide any other
explanations and continuation sheets
required or deemed necessary to justify
or explain the budget information.

C. SF–24B—‘‘Assurances-Non-
Construction’’

All applicants must fill out, sign, date
and return the ‘‘Assurances’’ (see
Attachment D) with the application.

Part VIII: Contents of Application and
Receipt Process

A. Contents of Application

Each application submission should
include a signed original and two
additional copies of the application.
Each application should include the
following in the order presented:

1. Table of Contents;
2. Completed Standard Form 424

which has been signed by an Official of
the organization applying for the grant
who has authority to obligate the
organization legally.

[Note: The original SF–24 must bear the
original signature of the authorizing
representative of the applicant organization]

3. ‘‘Budget Information-Non-
Construction Programs’’ (SF-424A);

4. A narrative budget justification for
each object class category required
under Section B, SF–424A;

5. Filled out, signed, and dated
‘‘Assurances-Non-Construction
Programs’’ (SF–424B);

6. The applicant should sign
Attachment E. In so doing, the applicant
is certifying that it will comply with the
Federal requirements concerning the
drug-free workplace and debarment
regulations set forth in Attachments E
and F.

7. Restrictions on Lobbying,
Certification for Contracts, Grants,
Loans, and Cooperative Agreements: fill
out, sign and date form found at
Attachment H.

8. A project abstract (a paragraph
which succinctly describes the project
in 200 characters or less).

9. An Executive Summary—not to
exceed one page;

10. Appendices, including (where
applicable) proof of non-profit status;
proof that the organization is a
community development corporation,
commitments from service providing
organizations, where applicable; Single
Point of Contact comments, if
applicable; Maintenance of Effort
Certification and resumes.

11. A self-addressed mailing label
which can be affixed to a notice to
acknowledge receipt of application.

The total number of pages for the
entire application package, excluding
Appendices, should not exceed 50
pages. Pages should be numbered
sequentially throughout, excluding
Appendices, beginning with the SF–424
as Page #1.

Applications must be uniform in
composition since OCS may find it
necessary to duplicate them for review
purposes. Therefore, applications must
be submitted on white 81⁄2×11 inch
paper only. They must not include

colored, oversized or folded materials.
Do not include organizational brochures
or other promotional materials, slides,
films, clips, etc. in the application. They
will be discarded if included. The
applications should be two-holed
punched at the top center and fastened
separately with a compressor slide
paper fastener, such as an ACCO clip, or
a binder clip. The submission of bound
applications, or applications enclosed in
binders, is specifically discouraged.

B. Acknowledgement of Receipt
All applicants who meet the initial

screening criteria outlines in Part V,
Section C will receive an
acknowledgement notice with an
assigned identification number.
Applicants are requested to supply a
self-addressed mailing label with their
application which can be attached to
this acknowledgement postcard. This
number and the program priority area
letter code must be referred to in all
subsequent communications with OCS
concerning the application. If an
acknowledgement is not received within
three weeks after the deadline date,
please notify ACF by telephone (202)
401–9365.

Part IX: Post-Award Information and
Reporting Requirements

Following approval of the
applications selected for funding, notice
of project approval and authority to
draw down project funds will be made
in writing. The official award document
is the Financial Assistance Award
which provides the amount of Federal
funds approved for use in the project,
the project and budget periods for
which support is provided, the terms
and conditions of the award, and the
total project period for which support is
contemplated.

In addition to the General Conditions
and Special Conditions (where the latter
are warranted) which will be applicable
to grants, grantees will be subject to the
provisions of 45 CFR parts 74 (non-
governmental) and 92 (governmental).

Grantees will be required to submit
quarterly progress and financial reports
(SF 269) throughout the project period,
as well as a final progress and financial
report within 90 days of the termination
of the project. These reports will be
submitted in accordance with
instructions to be provided by OCS, and
will be the basis for any dissemination
effort conducted by the Office of
Community Services.

Grantees are subject to the audit
requirements in 45 CFR Parts 74 and 92
and OMB Circular A–133 and OMB
Circular A–128, Audits of States and
Local Governments.


