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s roN.  )
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(Reissued 8 March 82 to delete
"Conf ident ia l "  on  th€  issue as
there  is  no th ing  conf ident ia l
i n  t h i s  i s s u e .  )

SOLO AUDITOR ADMIN

R e f :  H C O B  I  J u 1  1 9 8 0 ,  S o I o  S e r i e s  # 1 ,
CHECKLIST FOR SETTING UP A SOLO
SESSION

The simple invariable procedure for Solo Auditor admin is
now thoroughly covered in HCOB 9 Ju1 L980, Solo Series #1,
CHECKLIST FOR SETTING TJP A SOLO SESSION.

The fol lowing advices supplement that issue and are for
use by SoIo Auditors on any level of  Advanced Courses.

1. Always provide yourself  with a safe audit ing
env i ronment .

2. Al l  the steps of Solo Series #L ate to be done
ln eaö6-solo session.

3. Meter tr im checks are done per HCOB 11 l{ay 698,
Rev.  8 .7 .78 ,  METER TRIM CHECK.

4 .  S tar t  each sess ion  w i th  "S tar t  o f  Sess ion '  and
end i t  w i th  "End o f  Sess ion" .

5. Keep a proper record of what ls done durlng the
sess ion  on  Your  worksheets .

6. Iock Solo folder away in a safe place when not
audit ing. Think about something else and get on with
l i v i n g .

7 .  Keep Standard  Tech in ,  repor t  da i l y ,  fo l low the
correct rout ing 1ines, KEEP EXCELLENT SECURITY'

8. When complete on a Level,  report  to the examlner
w l th  a l l  your  mater ia ls  and fo lder .  Turn  these ln  to

.  the examiner.  You wi l l  be further routed fron there.

Good luck !
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